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PYKOBOD,CTBO noJsib3oBaTtensd

1. BBeageHue

HacTtosiwee «Pykoeodcmeo nosnb3oeamesisi “CmaHlapmHoz2o nakema [10” PERCo-WS,
PERCo-WSE cucmembl koHmMposnsi u ynpaeseHusi docmynom PERCo-Web» (pnanee —
PyKoeodcmeo) CoaepPKMUT onnucaHme pabounx oKOH 1 nocnegoBaTesibHOCTU ENCTBMIA Npu paboTe ¢
pasgenamu n nogpasgenamu mogynen PERCo-WS n PERCo-WSE (panee — mModyrib).

PykoBOACTBO [OMKHO MCMONb30BaTbCsi COBMECTHO C «Pykosodcmeom admuHucmpamopa
cucmemMbl KOHmMposisi u ynpaeneHusi docmynom PERCo-Web». Onucanve pasgena
«AOMUHUCTPUPOBaHMEN», B TOM YMCNe NOPSAOK NPMOBpEeTEHNS NMLEH3UN Ha MOAY b, NPMBEAEHO
B «Pykoeodcmee aOmuHucmpamopa» B pasgene «yYnpasneHue nuueHanamm» MO cuctemsbl.

Obpauwlaem BHMMaHuMe, YTo Moaynb PERCo-WSE npeaHasHadyeH ANs UCMNOoJib30BaHUS B
cocTtaBe cuctembl PERCo-Web, BcTpoeHHOM B namsTb KoHTponnepos PERCo, n uveer
dyHKUMOHaNbHbIE _ orpaHnydenma  (cMm.  "PykoBoACTBO aaMuHucTpartopa”, pasgen
«OCHOBHbIE TEXHUYECKMNE XapPaKTEPUCTUKNY).

llpumeyaHue:

BecnnaTtHbin «Ba3oebilii nakem [M0O» PERCo-WB, PERCo-WBE, B oTnndyne oT AaHHOro
«CmaHdapmHo2o nakema [10» PERCo-WS, PERCo-WSE o6ecneunBaet paboTty
TOJIbKO 6a3oBbix dyHkumnn cuctembl PERCo-Web v npegHasHavyeH Ans opraHusauuu
CUCTEMbI KOHTPOSIA [OCTyna Ha npeanpuatun, uvmelowem B wrtate He 6Gonee 100
cotpyaoHukoB. B «ba3oeom nakeme [10» OTCYTCTBYIOT pasgenbl «Y4yeT pabouero
BpeMeHW», «Bepudunkaumsi», «3akas nponycka» 1 « MOHUTOPUHI», HE NMPeayCMOTPEHA
paboTta C nocetutensiMu, OOMONHUTENbHbIMW _AaHHbIMUA U AW3aHEpPOM MpPOMYCKOB,
OTCYTCTBYET BO3MOXHOCTb Ao0aBneHus Bepudukauum no nuuy WM NagoHWU, Takke
HEBO3MOXHO CO3[aHWe OTYETOB MO AOCTYNY B MOMELLEHUS U O NPOX0odaxX.

«CmandapmHubili nakem [10» PERCo-WS, PERCo-WSE obecneuuBaet paboTty 6onbluMHCTBa
dyHKumMI cuctembl PERCo-Web.

[Ons pabotbl ¢ yyeTom paboyero BpeMeHW COTPYyAHMKOB Heobxoaumo 6yaeT OOMNOSIHUTENbHO
npnobpectn nuueHsnto Ha moaynb N0 «YPB» PERCo-WM01 (PERCo-WMEO01), ons paboTbl ¢
Bepudpmkaumen — nuueHano Ha moaynbe MO «Bepudgpukayusi» PERCo-WM02 (PERCo-WMEO02),
ans paboTbl C MOHUTOPUHIOM — nuueHsnto Ha mopynb MO «MoHumopuH2» PERCo-WMO05
(PERCo-WMEO05).

Kpome Toro, ans unterpauum c MO 1C:Mpednpusmue npegHasHayveH moaynb MO PERCo-WMO03,
C ApyrMMn BHeLWHMMK cuctemamm — mogyrnbs MO PERCo-WMO04.

lpumeyaHue:
OkcnnyataunoHHaa [oKyMeHTaums Ha obopygoBaHne u 1O cuctembl PERCo-Web

[OCTYyMNHa B 3MNEKTPOHHOM Buae Ha cante komnaHum PERCo, no agpecy: WWWw.perco.ru, B
pasgene MNMoppepxka> [JokyMmeHTauus.

MpuHATLIE COKpaLLeHus:
e APM — aBTOMaTM3MpOBaHHOE paboyee MeCTO;
B[ — 6a3a AaHHbIX;
NY — ncnonHutenbHoe yCTPOUCTBO;
KM — KOHTPONBHO-NPONYCKHOW MYHKT;
MAay — nynbT QUCTaHUMOHHOIO yNpaBneHus;
MK — nepcoHanbHbI KOMNbIOTEP, HOYTOYK;
MO — nporpammHoe obecne4veHue;
PK[ — pexxum KOHTpons gocTtyna;
CKY[] — cuctema KOHTpOns 1 ynpasreHnst 4OCTYNoM;
CYB[ - cuctema ynpaeneHusa 6azamu 4aHHbIX;
TPJ1 — TepmuHan pacnosHaBaHus nuu;
YPB — yyeT pabo4yero BpemeHu;
Ol — anekTpoHHasa NpoxoaHasi.


http://www.perco.ru/support/dokumentaciya/
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2. Bxoa B cuctemy
PaboTta n HacTpoiika cuctembl ocyuiectenseTcsa yepes Web-uHtepdgenc. [na Bxoga B CUCTEMY:
1. Ortkponte Web-6paysep, Hanpumep, Google Chrome.

2. B appecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha koTopomM ycTaHoBneHa cuctema,
nocre 4yero Haxmute kHonky Enter Ha knaBmatype. OTKpoeTcs CTpaHuua Ansi aBTopusaumm
oneparopa B CUCTEME:

. lpumeyaHue:

W an nepeomM noAgkn4eHnn K cucteme Heobxoanmo 6yneT 3agaTtb naposnb And yquHon
3anmcn agMnMHNUCTpaTopa CUCTEMbI.

PERCo-WEB

TNoruH

Napone

3. BBeguTe B COOTBETCTBYHOLUME MONSA JIOTMH W Naposfib onepaTtopa Ana OOCTyna B CUCTEMY.
Haxmute kHonmky Bowntm B cuctemy. OTkpoeTcsi cTpaHuua nogpasgena «CoTpyaHUKU»
pasgena «MepcoHan» nnu nepsbii U3 AOCTYNHbLIX ONepaTopy Noapas3nesnos.
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3. Obwee onncaHue cTpaHULbl

Crtpanuua MO wumeeT cneaywowmi Buh (AN npuMepa npenctaBfieHa CTpaHuua noapasgena
«CoTpyaHukun» pasgena «lMepcoHany):

= CaepuyTs mewio MepcoHan @ PERCo-WEB Mowows admin & Bexon @
Mepcokian CoTpyaHWKM Mogpaanenequs Jom#HocTh MpaznHKYHEIE JHA [JononHKUTeNsHEIE AaHHBIE @
bropo nponyckoe YBONEHHEIE
Korpone gocryna m Ho,upe:f‘l;:ge}ﬂne Moapasaeneque rouck
kKasnmwwa‘. A e} TaenkHsii HoMe; Datanpeema  KapTa a 7335:5;9'-(% Llom#HocTe Tpacank padore Watnos AocTyna
AnMHHUCTPUpOBaHWe @

Pabo4yasa obnacTtb CTpaHuLbl COOAEPXKMUT CneayoLwme 3fIEMEHThI:

1. MaHenb HaBurauuy ons Bblbopa pasgena. KHonka = CBepHYTb MO3BOMSIET CKPbITb MaHenb
HaBuraumu. [ins oTKpbITUS NaHeNM HaBMraLuum Takke HaXXMnUTe KHomky =. [loCcTynHbl cnegyoLwime
pasgensbl:

° «lMepcoHany»;

*=]

o «Bropo nponyckoBy;

. «KoHTponb goctynay;
o «3aKa3 nponyckay;

. «AQMUHUCTPUPOBaHUEY.

2. Crtpoka 3arosnoBka pasgena. B ctpoke pacnonoXeHbi:

e KHonka NMomowb Ans NpocMoTpa CnpaBKM OTKPLITOW CTPaHMLbl.

¢ VMg nonb3oBaTens (yyeTHas 3anvcb onepartopa).

¢ KHonka Bbixoa Ans Bbixoga U3 CUCTEMBbI.

. ®_ 3ereHbIi MHOMKATOP HOPMaribHOr0 COCTOSIHUSA CBA3U C CepBepoM cuctembl. [pu
HaBeeHUN Kypcopa MbllM Ha WUHAWKATOP BCMMbIBAET OKHO C MOACKA3KOW, oTpaxatolee
COCTOSIHME CBSI3U C CEPBEPOM.
llpumeyaHue:

& KpacCHblii LUBET MHAOMKaTOpa yKasbiBaeT Ha OTCYTCTBME CBA3M C CEPBEPOM, XKenTbil — Ha
paboTy cepBepa ¢ owmnbkamu (HanpUmep, ecnm He BbiIGPaH JIMLEH3MOHHLIN KOHTPONMEp).

Mpn HaxaTum Ha wHAukaTop OTKpbiBaeTca nogpasgen «KoHdwurypauua» pasgena
«AOMUHUCTPUPOBaHUEY.

3. TlaHenb Bbl60pa nogpasaena. Cnuncok OOCTYNHbIX nogpasaenoBs 3aBUCUT OT Bbl6paHHOFO Ha
naHenn Hasurauunm pasgena.

4. BbIbop BKNaaku nogpasaena.

5. TMaHenb WHCTPYMEHTOB CTpaHuubl. B 3aBMcumMocTM OT BblGpaHHOro pasgena u nogpasgena
HaboOp MHCTPYMEHTOB NaHENM MOXET MEHATLCS.

6. Pabouyasa obnactb cTpaHuubl.
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4. Paspgen «lepcoHan»

Pasnen npeaHasHadveH ans opraHusauuy APM coTpyAHUKOB OTAena nepcoHana Ha npeanpusTum.
Ncnonb3oBaHne pasgena nos3BorfsieT aBTOMaTM3UpOBaTb MPOLECC BBOAA W XPaHEHUS YYeTHbIX
AaHHbIX COTPYAHMKOB U co3faHus rpadukoB paboTbl. B pasgene npegycMoTpeHa BO3MOXHOCTb
BeeHNs Crncka JoImKHOCTeN 1 noapasaeneHnii npeanpuaTus.

4.1. Moppaspgen «CoTpyaHUKN»
B nogpasgene JocTynHbI cneayowne BKIaaKu:

Bknagka JencrBylowme npegHasHavyeHa ons:

e BBOJA AAHHbIX HOBOIO COTPYAHUKA;

e MMMOPTA YYETHbIX AaHHbIX COTPYAHWKOB M3 dpaina aNekTPOHHbIX Tabnuy ¢ paclumpeHmem
XLS nnu XLSX;
UMNOPTa WY CUHXPOHU3ALNWN YHETHbIX AaHHbIX U3 KOHTponnepoB ZKTeco;
peaakTMpOBaHUS AaHHbIX COTPYAHMKA;
Bbl4ayn / N3bSATUS KapTbl 4OCTYNa COTPYAHUKA;
CKaHMPOBaHNA BUOMETPUYECKNX AaHHbIX COTPYAHMKA: NuLa, OTNEeYaTKoB NanbLeB, NagoHu
(noeHTUMKaumMa No NagoHn BKMAOYaET B cebs pacno3HaBaHue no opme, oTneyaTky U
PUCYHKY BEH NafoHW);
e [eyaTu Mponycka COTpyAHMKA C MCMOMb30BAaHWEM CO30AHHOIO paHee WabnoHa gusariHa
nponycka;
BPeMeHHOro 6nokMpoBaHus / pa3bnokMpoBaHUsa AOCTyNa COTPYAHUKY;
YBOJIbHEHUS COTPYAHWKA;
N3MEHEHWS CPOKa AENCTBUSA YYETHbIX AAHHbIX COTPYAHWUKA;
BPEMEHHOWN 3aMeHbl YY4ETHbIX AaHHbIX COTPYAHMKA;
neyaTu y4EeTHbIX KapToYeK COTPYAHUKOB, B TOM YMCE HOMEPOB BblAaHHbIX KapT.

Bknagka YBosieHHble npegHasHayeHa ans.
e BOCCTAHOBJIEHMS B CMMCKaX NPeanpusaTusl YBOJIEHHOIO paHee COTPYAHUKA;
e yaaneHus AaHHbIX YBONEHHOro paHee COTPYAHUKA.

4.1.1. Bknapgka «[encteyrowme»

CTpaHVILI,a BKINagkn cooepXxuT crneayruime 3rieMeHThbl:

= MepcoHan PERCO-WEB [omowe admin @ Buxon @
& CoTpyaruis MoapaaneneHua omssocTi MpazgHUYHLIE OHW LononHuTentHsIe AaHHEIE
& YeoneHHble @
q m Moapasgenedne  [oapasaenexne Mouck
*4-
A ®HC TadencHuIR HoMep [ata npuema Kapra a A L a
¢ agmuHncTpatop 1 1 2019-12-17 21478005192 AQMUHUCTPATOPEI CHCTEMEI
[Honrononos Msax 33 2019-12-24 562650285567 oguc COTPYAHWK 0TAENa 0BLIMHEIR ROCTYN g
; ; (o
Pasymoe Ceprei 52 2019-12-01 3 kapThl ochuc PykosoguTent otaena PyK0BOAALMA cocTas 3
w »
1. TlepekntoyaTens BblOOpa BKIaakM nogpasaena:
e [lencTBylOoWME — COLEPXKNT CMIUCOK COTPYOAHUKOB NPEANPUSATUS.
e YBONEHHbIE — COAEPXKUT CMUCOK YBONEHHbIX COTPYAHMKOB.
2. [MaHenb MHCTPYMEHTOB CTPaHULbI:
o Jo6aBuTb COTPYAHMKA — KHOMKA NO3BONSET ﬂ,06aBI/ITb HOBOIO COTPyAHUKa U 3aBEeCTU

Ha HEero y4eTHYH KapTOuKYy.
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PepaktupoBaTb COTpyAHUKa — KHOMKa NO3BONSAET peAakTupoBaTb AaHHble Y4eTHOM
KapTOYku COTPYAHMKA, BblAeneHHoro B paboyen obnactu ctpaHuubl. MNpu pegaktmposaHum
JaHHbIX OOCTYNHbI crieayoLlve OencTBUS:

— W3MEHeHMe nepcoHasnbHbIX aHHbIX, AONOMHUTENbHbLIX AaHHbIX 1 hoTorpaduu,

— MW3MEeHeHWe y4YeTHbIX AaHHbIX (NoapasgeneHus, AomKHOCTH, wabnoHa goctyna),

— CcO3[aHue HOBOro 3afaHus Mo aBTOMaTUYECKON 3aMeHe YYeTHbIX JaHHbIX U BnoKMpoBke
naeHTugukaTopa,

— Bblgaya / n3bATNE KapTbl 4OCTYNa UM U3MEHEHNE Cpoka AeNCTBUS BblAaHHON paHee,

— pobaBneHue / ynaneHne B y4eTHYK KapTO4Ky OTNeYyaTKOB nanbueB, wWabnoHa nagoHu,
wabnoHa nuua.

YBOnNuUTb COTPYAHUKA — KHOMKa MO3BOMSIET YBONUTb BblAENEHHOro B pabouen
obnactu cTpaHuubl cOTpyaHuKa. [daHHble coTpyaHuKka npu 3Tom OyayT nepeHeceHbl Ha
BKS1aaKy YBOJIEHHbIE.

3abnokupoBaTb — KHOMKAa MO3BONSAET BPEMEHHO 3abfoKMpoBaTb MOAEHTMAMKATOP
COTpYAHMKA, BblaeneHHoro B paboyen obnactu ctpaHuubl.

Pa36nokMpoBaTb — KHOMKa No3BonseT pa3bnoknpoBaTb paHee 3abrioKMpPOBaHHbIN
naeHTugmKaTop CoTpyaHUKa, BblgeneHHoro B paboyern obnactu cTpaHmupl.

MpuBA3aTb _KapTy — KHOMKa MO3BONSET BblAaTb KapTy AOCTyna COTPYOHWKY,
BblaeneHHoMy B paboyen obnacTtn cTpaHuubl.

YOoanutb _KapTy — KHOMKa MO3BOMSeT yaanuTb BblAaHHYK paHee kapTy gocTyna y
COTPYAHUKA, BblaeneHHoro B paboyeit 0b6nact cTpaHuLbl.

HanTu no kapTe — KHOMkKa NO3BONISIET NPOM3BECTU NOUCK KapThbl 4OCTYMa No ee HoMepy
cpeav BblAaHHbIX paHee KapT.

PaclwimMpeHHbIN _MNOUCK — KHOMKa MO3BONSAET MPUMEHUTb (OUNBbTP K SMeMeHTaM,
oTobpaxaembiM B paboyen 06nacTn CTpaHuubl.

HdononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEHK KOoMaHg Ansd Bblibopa

OOMNONHUTENbHbBIX AENCTBUN:

MeyaTb KAPTOUYKM COTPYAHMUKA — MO3BOMSET pacnedyararb yY4eTHble AaHHble COTPYAHMKA
c poTorpacmen.

— [MeyaTb _NponyckoB — NO3BONSET Mo WabnoHy pacnevataTb Nponycka BblAeMNeHHbIX B
paboyen obnactu pasgena CoTpyaHUKOB

— MMevyatb_Tabnuubl — NO3BONSET MPOM3BECTU MNeyvaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUpbl.

— OKCnopT — MO3BOSIIET COXPaHWUTb [aHHble paboden obnactv B ann SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHnEM.

— Wmnopt 3 XLS, XLSX — nossonseTr npousBecTM MMMOPT AaHHbIX COTPYOHUKOB U3
danna anekTPoHHbIX Tabnuy ¢ pacwmpenunem XLS nnu . XLSX.

— WMMnopT n3 ycTponcTBa — N03BONSET NPON3BECTU MMMOPT UM CUHXPOHN3ALIMIO YHETHBIX
AaHHbIX COTPYOHUKOB M3 KOHTponnepo ZKTeco B criyyae, ecnv COTPYLAHUKM 3aHECEHbI
TOMbKO B KOHTpOMnep M oTcyTcTBYOT B cucteme PERCo-Web wnu xe ecnu Ha
KOHTponnepe 6binn nsmeHeHbl BrioMmeTpuyeckme aHHble COTPYAHMKA.

— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCE OUNbTPLI AaHHbIX paboyen obnacTu.
Mocne cbpoca B pabodyer obractu CTpaHuubl OTODpaxarTca BCE COTPYLAHUKM BCEX
nogpasgeneHuin.

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSAET nepefaTb AaHHble O MpaBax
A0CTyna B KOHTPOMNepbI.
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— MNapameTpbl oTOGpaxeHna Tabnuubl — Ons Bblbopa cTonbuosB, oTOOpaXxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone MNoppasneneHune — kKHomMka cnpaBa ot nons [NogpasgeneHue nossonsieT
BblOpaTh NogpasgeneHne, COTPYAHUKN KOTOPOro byayT otobpaxaTtbcsa B paboyen obnactu
cTpanuul. Haxatne kHonku 2 C6pocUTL NO3BONAET O4MCTUTL None.

e [lone MNMoucK — KHoOMKa cnpaBa ot nons MNMouck no3eonsetr NPoOu3BeCTU MOUCK MO
anemeHTam ctonbuoB B pabouei obnactn ctpaHuubl. KHonka # C6pocuTb nossonsieT
O4YUCTUTb MNOne.

3. Pabouas obnacTtb CTpaHWULbl COAEPXKUT CMUCOK COTPYOHMKOB noapasneneHusi, BbiIbpaHHOro Ha
naHenn NHCTPYMEHTOB. 3HA4Y0K g CTPOKE C AaHHbIMW yKa3blBaeT Ha TO, YTO MpaBa 4ocTyna
KapTbl 6binn NepedaHbl He BO BCE KOHTPOIEpbI.

lpumeyaHue:

& B pabouyeit obnactu peanusoBaHbl (PYHKLMW COPTUMPOBKM MO SMEMEHTaM OAHOro U3
CTONGLOB, U3MEHEHUS LUMPUHBI U NOCNEea0BaTENbHOCTU CTONOLIOB.

4.1.1.1. Y4yeTHas KapTo4yKa COTpPyAHUKA

[na kaxgoro coTpyaHWka B cCUCTEMe co3faeTcs ydyeTHasa kapTodka. OKHO y4eTHOW KapTO4KM
BbI3blBaeTCA B pasaerne «lMepcoHan» B nogpasgene «CoTpyaHUKM» Ha Bknagke dencteylowme
ABOVHbIM LLENTYKOM JTIEBOW KHOMKM MbILLM Ha CTPOKE BbIOPaHHOro COTPYAHMKa B CMIMCKE, a TakkKe Mnpu
HaxaTum kHonmku J[o6aBuTb unnu PepakTupoBaTb Ha nNaHenuM WHCTPyMeHToB. OKHO wumeeT
cnegyrowmin sua;

PeoakTHpOEaTE COTPYAHWKA @ JononHuTensHele diyHELMU W X
Dammnua Mg COtyecTeo @lbomrnamnﬂ

KOHCTaHTMHOE AnexcaHop Cepreesuy
Tabens=Heiit HoMep [ata npuema” ®

1245724 2020-07-01
YYETHBIE JAHHBIE NocTtyn
Mogpazgenexue Homs#HocTs OeiicTeyeT ©

AnMUHNCTpaLMA 2020-07-28 10:21
[padmk pabotel LLlabnon fnoctyna [eficTeyeT o

HenensHeil X 530 X 2022-07-28 1021

2o
,ﬂﬂl’lGﬂHHTE‘.‘IEHHE nonAa EHGMETPHHECKHE AaHHEI2

QcHoEHaR KapTa J,DI'ID._HH_EJ'I:l-b 2 KapThl ®

WMioenmudbukaTop
[aHHEIR COTPYAHWE eLUE HE UMEET AONOMHWTENEHEIX KAPT, HEHMUTE ctoaa, YTobkl
BLlgaTE 22,

[ G

1. MaHenb nepcoHalribHbIX AaHHbIX COTPYOHUKA. Ha nanenn pacnonoXeHbl NoJid And sBoda (ol7[e]
COTpPpYyOHUKaA, TabenbHOro HOMepa 1 AaTbl npuemMa Ha pa60Ty.
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2.

MaHenb y4eTHbIX AaHHbIX COTPYAHMKA COAEPXKUT Crieaytowme nons AaHHbIX:

MoapaspaeneHue;
JdomkHoCTb;

Fpacdmk pabotbl (B «CraHpaptHom nakete [1O» PERCo-WS, PERCo-WSE
ncnonb3oBaHve rpadukoB paboTbl He nopaepXxuBaeTcsi, Heobxoaummo npuobpeTeHve
nuueHsumn Ha moayns PERCo-WMO01, PERCo-WMEOQ1),

La6noH pocTtyna;
HencTBYyeT ¢ — none Ans BBoAa AaTtbl, C KOTOPOW BCTYMNaKT B CUMY YKasaHHbIE yYeTHble

AaHHble. [INns nsMeHeHus AaTbl HaXKMUTE KHOMKY cnpasa oT nons.
OencTBYyeT Ao — none Ans BBoAa AaTthbl, OO KaKOro 4Ymcna OencTBUTENbHbl yKasdaHHble

y4eTHbIE JaHHbIE. [nsa nameHeHna patbl HAXXMUTE KHOMKY cnpaBa OT Mnosi4.

llpumeyaHue:

Mpun ncnonb3oBaHun KoHTponnepoB ZKTeco OTCYTCTBYET BO3MOXHOCTb HACTPOMKN CpoKa
OencTeuns.

3. [lMone AononHutenbHble PYHKUMM — ONA BblOOpa AOMNONHUTENBHBLIX PYHKUUA HaXMUTe
KHOMKy cnpasa OT nons. BeinagarLwmn Cnucok coaepXxut cnegyrowmne oyHKLUK:

4.

MnaHWpPOBLIMK — KHOMKA MO3BOMSAET OTKPbITb OKHO [MNaHMpoBWMK ANsS NpPocMOTpa,
penakTMpoBaHMsA M CO3[4aHMs HOBbIX 3afaHW MO BPEMEHHOW 3aMeHe YYEeTHbIX AaHHbIX
COTpYAOHMKA.

MaHenb Ans paboTbl ¢ N306paKEHUSIMIN COCTOUT U3 CreayHoLLNX 3NEMEHTOB:

PackpbiBatowwmincs cnncok UsobpaxkeHus: no3sonseT BbibpaTb Kateropmo n3odbpaxeHus
Ans npocmoTtpa unu gobaeneHns B KapTouky: B KayecTBe poTorpadoun CoTpyaHuka unu B
KayecTBe O4HOro U3 BUAOB AONONHUTENBHbIX rpaddnyecknx AaHHbIX.

}\ YBenuyeHne — KHonka [OCTyrMHa Mpu HaBegeHun Ha potorpadumio U nossonder
yBENMUNTL Kn300pakeHne Ans npocMoTpa OO0 WCXOAHOro pasmepa. [Ana  3akpbitvs
N300paXeHNsa HAXXMNTE KPECTUK B MPaBOM BEPXHEM YTy OKHa.

3arpy3utb_dhoTorpaduio — KHOMka NO3BOMSAET OTKPbITb HOBOE OKHO A5 3arpys3ku
doTorpacumn unu gokymenTa B bl cuctembl ¢ gucka MK nnm 13 nokansHon ceTu.

Ypoanutb wu3obpaxeHue — KHOMKa NO3BONsSeT YyAanuTb 3arpyXeHHoe paHee
n3obpaxeHne, otobpaxaeMoe Ha naHenm.

5. TMNepekntoyaTtens BbibOpa BKNaAoOK:

6.

e [lononHuTenbHble NONS;

e KapTta poctyna;

e BuomeTpuueckue gaHHble.
Pabouas obnacTb BKnaaku:

Bknagka «[lononHUTenbHbIE NONA»:

Bug okHa 3aBMCUT OT CO34aHHbIX TEKCTOBbIX WM rpaduyecknx AaHHbIX B pasgene
«lMepcoHan» B nogpasgene «fdonosiHUTenbHble AaHHbIey». [10 yMOn4YaHWio NPUCYTCTBYIOT
cnyxebHble nonsa E-mail n TenecpoH.
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Bknagka «Kapta goctyna»:

BHumaHue!
L2525 KoHTponnepbl ZKTeco He MMET BO3MOXHOCTU NOAAEPKKM HECKOMbKMX KapT AOCTyna.

[lns BBOa HOMepa KapTbl AOCTyna:

o Haxmunte KHOMKY cnpaea ot nons UpeHtudukatop. OTkpoeTcss okHO U3meHUTb
OCHOBHYIO KapTy:

MN3MeHWTb OCHOBHYIO KapTy g X

MHOEHTUDUKATOP KapThl

PexuM pyyHoro BE0Aa

e Haxmnte KHOMKY :
OTKPOETCSt HOBOE OKHO:

BbiGop ycTpoucTBa Ans nony4vYeHUs wuaeHTU(UKaTopa,

Beibop ycTpoKcTBa ANA NONy4YeHWA naeHTUdUKaTopa p-4

KOHTpONEHLIA CYUTLIBATEND:

KoHTponnep:

CYMTBIBATEND:

— B paHHOM oOkHe BbIGepuTe TUMN cyMTbIBATENs, C MOMOLLLIO KOTOPOro npeanoraraeTcs
BblAaTb KapTy:
o Ecnn 3TO KOHTPOMbHLIA cuyMTbIBaTENb, TO HEOOXOAMMO YCTAHOBUTHL (ONaxok
KoHTponbHbIN cunTbiBaTenNb;
o Ecnu npegnonaraetcs BblAaTh KapTy C MOMOLLbIO CHUTLIBATESSA, KOTOPbIA MOAKITHOYEH

K KOHTpornnepy, To B norie KoHTponmnep C MOMOLLbIO KHOMKK Bbibpatb u3
cnucka Heo6xoauMo BbI3BaTb OKHO BbiGpaTb yCTPOMCTBO:

BribpaTts yeTpoOHCTBO x

Q

O NUKOH 2
) Kovmponnep 3amka GL15

-
a

W T P Pl

CYMTHIBATENL 1 »

B OKHe BblAENUTE CTPOKY C HY>KHLIM KOHTPOSIIIEPOM, B HUPKHEN CTpoke CUnTbIBaTENb ...
BblOepuTe OAMH M3 MNOAKMOYEHHbIX K HEMY CYMTbIBATENEW, MOCne Yero HaxmuTe
kHonky CoxpaHuTtb. OkHO BbiGpaTb ycTponcTBO GyaeT 3aKpbITO.

10
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e [Ins coxpaHeHMs napamMeTpoB B OkHe BbIObOp ycTponcTtBa ANA nonyvYeHus
naeHTUdMKaTopa HakmmutTe KHornky CoxpaHuUTb, B MPOTMBHOM criydae — KHOMKy OTMmeHa.

e [Inqa Bblgaym kapTbl HEO6X0AUMO, HaxoasCb B OkHEe U3MeHUTb OCHOBHYHO KapTy, 3adaTtb
HOBbIN NOEHTMGUKATOP: aBTOMATUYECKM — NPUNOXUTL BblAAaBaeMyo KapTy K CHUTbIBATEN!O,
NN BPYYHYH — HabpaTb HOMep KapTbl B none UaeHTudukaTop KapThbl.

Pa6oTa ¢ kaptamu chopmata Mifare onpepensietcs Temy napameTpamu, KoTopble BbiGpaHbl B

pasgene «AaMuHuctpupoBaHue» > «KoHdurypauma» > «YcrponctBa» > «OOwue

napameTpbi» > «Kaptbl Mifare»:

— B cnyvae, ecnu ang napameTtpa YteHue 13 3almiLeHHON 061acTM YCTaHOBMNEHO 3HAaYeHMe
MpocToe uteHue, TO MOEHTUMKATOP CYUTLIBAETCHA C KapTbl B MOMEHT Bbl4a4y C NOMOLLbIO
BblOpaHHOro cuntbiBatens. [nsa Bbigaun kapTbl HEO6X0AUMO, HaxoaaCch B okHe U3MeHUTb
OCHOBHYIO KapTy, NpUNoXuTb BbldaBaeMyto KapTy K CYMTbIBATENIO.

— B cnyvae, ecnu ang napameTtpa YteHue 13 3almiueHHON 061acTM yCTaHOBMEHO 3HAaYeHNe
C 3anucbk KapTbl, MaeHTUdMKATOP BblgaBaeMON KapTbl onpedensieTcsa 3agaHHbIM
3HayeHueM napametpa NeHepauus Homepa:

o}

o}

O

PyyHon BBOA — B 3TOM crnyyae B CcTpoky UpeHTudmkaTtopa KapTbl HOBbIA HOMEP
HeobXxoanMO BBECTU BPYUHYIO;

Cny4yanHbIn HOMep — B 3TOM cny4ae B cTpoky MpeHTudmkaTopa KapTbl CryvariHbIni
HOMEp reHepupyeTcs aBTOMaTUYECKH;

ABTOMHKpPEeMeHT — B 3TOM criydae B cTpoky MpeHTudmkaTtopa KapTbl NporpammMon
aBTOMaTMyeckn OyaeT creHepupoBaH HOMEp, 3Ha4YeHMe KOTOPOro Ha eauHuuy Gonblue,
YeM 3HayeHue npeabiayLlero BbiAaHHOro Homepa KapThbl.

lpumeyaHue:

Mpn nonyyeHuu KomMaHObl 3anuUCM HOBOrO MAEHTUMKaATOpa CuUMTbIBaTENb
npeaBapuTensHO nepcoHnduumpyeT kapTy (T.e. onpegensieT ee tun — Classic, ID,
Plus (SL1, SL2, SL3), DESFire EV1, Ultralight C) nocne 4ero BbINONHSAET 3anNucb Ha
KapTy.

Mpn HeobxoANMMOCTN MOXHO A06aBUTL AONONHUTENbBHbIE KapThl AOCTyna. [na atoro BO
Bknagke Kapta poctyna Bocnonb3ynWTech (yHKUnen Haxmute cropa. OTkpoeTtcs
pononHutensHaa naHene [JononHuTenbHble KapTbl, aHanornyHas nonto OcHoBHas
KapTa, CO crneaylowmnmMmm afieMeHTaMn ynpaBneHus:

o BblgaTb KapTy — KHOMKa NO3BOMSIET BblAaTb AOMONHUTENBHYK KapTy AoCTyna
COTPYAHUKY.
o Cpaenatb 3Ty KapTy OCHOBHOM — KHOMKa MO3BONSIET Ha3Ha4MTb LaHHYHO

OOMNONTHUTENBHO BblAAHHYKO KapTy OCHOBHOWN, npun 3TOM OCHOBHaA KapTa nepeﬁp,eT B
CMNCOK OOMOJIHUTEIbHbIX.

o YaanuTb — KHOMKa NO3BOMSET yAanNWUThb JaHHYI0 JOMNOMHUTENLHYIO KapTy.

<+ Oofasutk kapry

o — KHOMKa nossonseT [06aBUTb elle OAHYy AOMOMHUTENBHYIO
KapTy JocTyna.

Haxmute kHonky CoxpaHuTb. OkHO M3MEHMTbL OCHOBHYIO KapTy OyaeT 3akpbiTo,

BBe/JEHHbI HOMep KapTbl NosBUTCA B none MaeHTudukartop.

11
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Bknagka «buomeTpuyeckme gaHHbIE»:

Bknagka EI/IOMeTpVI‘IeCKVIe AaHHbIe COOEPXUT nepekrntovaTtesin no Tunam 6I/10MeTpI/II/IZ

L4 Tun 6uomempuu — CKaHuUpoeaHue omiie4amkoe najibuyes:

[ns gaHHoro Tuna 6uoMeTpun OCHOBHOE Morie BKaaku MMeeT creayowuin Bua:

DononsaTeno e nona Kapra gocTyna

OnemMeHTbl BKNnaaKu:

- — nepeknovatenes Bblibopa Tnna GuomeTtpun.
— KHonka HacTpouku no3sonsieT Bbl3BaTb OKHO BbIOpaTh yCTPOMCTBO:

BbibpaTbh YCTPOUCTBO X

KOHTPONEHEIA CYHTRIBATENE

B paHHOM oOkHe Heobxogumo BblIOpaTb cuuTbiBaTeNb, C MNOMOLLBID KOTOPOroO

npegnonaraeTcsi NPOM3BECTU CKaHMPOBAHWE OTNEYaTKOB NarnbLEB:

o Ecnn 370 KOHTPONbHBIM CuYMTbIBATENb OTMEYaTKOB, TO HEOOXOAUMO YCTaHOBMUTL
donaxok KOHTpONbHbIN cCYUTbLIBaTenNb;

o Ecnun npegnonaraetca nponsBecTn ckaHMpoBaHWE OTMeYaTKOB NasbueB C NOMOLLbLIO

KOHTponnepa otnevatkoB, TO B nore KoHTponnep C MNOMOLbIO KHOMKK
BbiGpaTb U3 cnncka Heob6xoaMmo Bbi3BaTb OKHO BbIGpaTh yCTPOMUCTBO:

BeiGpaTe YCTPORCTBO X
G NUKOH 2
M Kontponnep s3amka CL1S | &) |
CHATHIBATENE 1

12
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B okHe BblgenuTe CTPOKY C HYXKHbIM KOHTPOSIIEPOM U HaXMuUTE KHOMKY CoXpaHuUTb.
OkHo BblbpaTb ycTponcTBO OyaeT 3aKpbITo.

- — KHOMKa psAaaom C rnonem Maney #... no3eondetr Ao6aBUTb OOMOMNHUTENBHbLIN
oTneyvyaTokK Aana CKaHupoBaHUA. npl/l HaXXaTun Ha KHOMKY OTKpPbIBAETCA AONOJIHUTENbHAA

naHensb:
Maney #1

MNaney #1

NobaeuTs oTNEYETOK

[Ons pobGaeneHuss oTne4yaTkoB Bblbepute napameTp [obaBuTb OTNEYaToOK.
[ononHUTEnNbHbIN OTREYaTOK NOSIBUTCS B aHaNOrMYHOM BbiNadatoLLLeM CMUCKE.

- — KHOMKa no3BONSAET 3anycTuTb MPOLECC CKaHMPOBaHWs OTMeYaTKoB AN
BblOpaHHOro nanbua. OTCKaHWPOBaHHbIE OTNEYaTKn OTOOpaalTCA B LEHTparbHOM
4yacTu BKNaOKu.

- — KHOMKa no3sonAeT yaanntb Bbl6paHHbIl7I oTneyaTokK nanbua.

- — KHOMKa no3sondeT USMeHUTb YyXe 3anucaHHbIN OTNEeYaToK.
llpumeyaHue:

" Tpu cKaHMpPOBaHWM OTMEYaTKOB ManbLUeB C MNOMOLb KoHTponnepa ZKTeco B
LUeHTpanbHOM 4actu BKriagku BuomeTpuuyeckue paHHble nosiBUTCA cooblieHne
«BbinonHume buomempuyeckoe ckaHuposaHue Ha ycmpotcmee Orisl 1ofib308amerisi
ID...». Nocne nosiBNEHNst 4aHHOro CoobLLEeHNs BbINONMHUTE NpoLeaypy CKaHMPOBaHUSA
Ha caMOM TepMmuHane.

MogpobHee 0 CKaHMPOBAHUN OTNEYATKOB.

Tun 6uomMempuu — pacrno3HagaHue Mo uuy.

OcHoBHOE nore BKNaaku MMeeT crieayowui Bua;

[ononHWTENbLHLIE NoNA Kapra goctyna LLrpuxkon

Nuuo #1

COXPAHWUTb

OrnemeHTbl BKINaaKu:

- — nepekntoyaTens Bbibopa Tuna GuomeTtpun.
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— kHonka HacTtponku no3sonsieT Bbi3BaTh OKHO BbIOpaTh YCTPOMNCTBO:

BribpaTte ycTpOWCTBO X

KoxTponnep: KonTponnep Suprema FaceStation2 *

B paHHOM oOkHe BbIGepUTe KOHTpOMnep, C MOMOLLbI KOTOpPOro npeanonaraeTcs
NpouM3BEeCTN CKaHMPOBaHWE nuua nonb3oBatens. Ons atoro B none KoHTponnep c

MOMOLLIbIO KHOIKM BbiGpaTb M3 cnucka Bbi3oBUTE OKHO BbiGpaTh ycTponcTBo,
Bblbepute Heobxoanmbln TPJ1 n HaxxmuTe KHonky CoxpaHuTb:

BribpaTe ycTpoWCTEO X

Cnucok
Q, Mouck

- [ O Kontponnep ZKTeco - MoaKMioYeHKe K YCTPOHCTBY
* [ Kontponnep Suprema FaceStation2 [ 8]

COXPAHWUTB

- — KHomka psigom ¢ nonem Jluuo #... nossonsetr O06GaBUTb OOMNOMHUTENBHOE
ckaHupoBaHue nuua. MNpu HaxaTum Ha KHOMKY OTKpbIBaeTCs AONONHUTENbHAs NaHenb:

Nuuo #1 n

THLO #1

0oGaBKTL NULO

Ana pobGaBneHuss [OOMNOMHUTENBHOrO CKAHMPOBaHUS nuvua Bblbepute napameTp
Ho6aBunTb NUUO, B BbiNaJatoLLEM CNMCKE NOSIBUTCS HoBasi cTpoka Jluuo #... ansi 3anvcu
[OMNONHUTENBHOro CKaHa nuua.

- — KHOMKa no3BondeT 3anyCtnutb npouecc Bbl6paHHOFO CKaHnpoBaHuA nuua.

OTCKaHMPOBAHHOE NWLIO COTPYAHMKA oOTobpaxaetcs B none co 3Haykom L@ B
LiEeHTpanbHOM YacTu BKNaaKku.

- — KHOMKa no3sonAeT yaanuntb Bbl6paHHoe CKaHunpoBaHue nuua.

[na ocyuwecTBneHnsa pacnosHasBaHWsi MO NULY CUCTEMOM WCMOMb3YHTCA KOHTpOMnepsbl
Suprema v ZKTeco. Npoueaypa ckaHnpoBaHua nuua 6yaeTt otnnyaTbCs B 3aBUCUMOCTU OT
BbIGpaHHOro ycTpomncTaa:

— [NoagpobHo 0 pacno3HaBaHWUM MO NULYY NMPY NOMOLLM KOHTponnepa Suprema;

— [loapobHo 0 pacno3HaBaHWUK MO AULY Npy nomMoLum KoHTponnepa ZKTeco.




PYKOBOD,CTBO noJsib3oBaTtensd

Tun 6uomempuu — udeHmughukauusi no s1adoHu (NPUMeHSETCHA NpPU NCMONb30BaHMM
B cucteme TepmmnHana ZKTeco ¢ NOAAEPXKKON naeHTUdUKaLmMm no nagoHun):

MoeHTudukaums no nagoHu BkNoYaeT B cebsi pacno3HaBaHue no ¢opme, oTrnevaTtky u
pUCYHKY BeH nagoHn. OCHOBHOE norne BKNaaku MMeeT criefyowmn Bua;:

[ononHuTensHele nons KapTa AocTyna

NanoHe #1

OnemMeHTbl BKNaaKu:

- — nepeknovartene Bblibopa Tnna GuomeTtpuun.
— KHonka HacTponku no3sonsieT Bbl3BaTb OKHO BbIOpaTh yCTPOMCTBO:

BeiGpaTk yCTPOWCTEOD X

KoxTtponnep: Koutponnep ZKTeco ®

B OoaHHOM OKHe BbIGepuTE KOHTPOMep, C NOMOLLBbID KOTOPOro ByaeT npon3BoauTbCA
CKaHupoBaHMe nafoHun nonb3oBatend. [na atoro B none KoHTponnep ¢ NomMoLlbto

KHOMKM BbiGpaTb U3 cnucka Bbi3oBUTE OKHO BbIOpaTh ycTpomncTBoO, Boibepute
kKoHTponnep ZKTeco n Haxmmute KHonky CoOXpaHUTb:
BriGpaTe yCTPOUCTEO b 4
Cnucok
[ Kontponnep ZKTeco - MOAKNIYEHMUE K YCTPONCTE)
b ] & Koutponnep Suprema FaceStation2 [ &)
COXPAHWUTL

- — KHOMKa pdaaomMm C¢ nonemM NapoHb #... no3BonsieT Ao6aBUTb OONONHUTENBHOE
CKaHunpoBaHne nanoHn. I'Ipvl HaXXaTln Ha KHOMKY OTKpbIBAETCA OONONTHUTENbHAA NaHenb:

Napoxs #1 n

Nagous #1

NoBaenTs NagoHL
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Ana pob6aBneHuss OOMOMHUTENbHOrO CKAHUMPOBAaHWS NagoHW BbibepuTe napameTp
Ho6aBnTb NagoHb, B BbiNagatoLweM CriMcke nosiBuTcst Hoeasi ctpoka JlagoHs #... ons
3anncy JoMNONMHUTENbHOrO CkaHa NafgoHw.

- — KHOIMKa no3BondeT 3anyCctnuTb npouecc Bbl6paHHOFO CKaHMpoOBaHWMA JTadOHMW.

- — KHOMKa no3sonAetT yaanntb Bbl6paHHoe CKaHunpoBaHune nagoHn.

lpumeyaHue:

e Tlpu ckaHWpoBaHMM NafoHM B LEHTpanbHOW 4YacTu BKNagkn Buometpuyeckue
AaHHble NosBuUTCHA cooblleHne «BbinorHUMe buomMempuyeckoe ckaHupogaHue Ha
ycmpoticmee 0n1s nonib3osamersis ¢ ID...». [ocne nosiBNeHnsa AaHHOro coobuieHus
BbIMOMHUTE NpoLleaypy CKaHMpOBaHWUS Ha caMoOM TepMuUHane.

MNoapobHee o bMomMeTpU4eckomM CKaHMPOBaHUMN.

7. CoXxpaHuTb — KHOMKa NO3BONSIET COXPaHUTb B B[] cMCTEMbI UBMEHEHWS!, BHECEHHbIE B YYETHYHO
KapTO4Ky COTpyAHMKa.

4.1.1.2. BBopa AaHHbLIX HOBOro COTpyAHUKa

,D,J'IFI ,D,O6aBJ'IeHVIFI B CMUCOK HOBOIo COTpyAHUKa npu npuemMme Ha pa60Ty:

1. Wcnonb3ys naHenb HaBurauuun, nepenguTe B pasgen E «lMepcoHany.
2. Otkponte nogpasgen « COTpPyAHUKUY.
3. Tlepengute Ha BKNagky [dencTByowme.

4. Ha naHenu MHCTPYMEHTOB HaXMUTE KHOMKY [Ho6aBuTtb coTpyaHuka. OTKpOETCs OKHO
[NobaBUTbL COTPpYyAHUKA.

5. B coOTBeTCTBYKOLIMX MONSX OTKPLIBLUErOCS OKHa YKaXuTe (aMunuilo, MMmsl, OTYEeCTBO W
TabenbHbIi HOMep COTPYAHMKa.

6. [Mpn HeobGXxoaMMOCTN M3MEHUTE gaTy npuema coTpygHuka Ha paboty. [ns aToro Haxmute

KHOIMKY cnpasa OT nonsd ODara npuema. Mo yYMOIn4aHUO yCTaHOBIEHa TeKyllaa aarta.

7. [obaBbTe doTorpaduio gnst coTpygHuka. [ns 3Toro HaxmuTte KHOMKY 3arpy3utb
c¢doTorpacumio n gobasbte Heobxogmmoe nsobpaxeHue. NogpobHee.

8. Ykaxute ans COTpyOHUKa cneaywuine ydYeTHble OaHHble: I'Io.qpasneneHMe, OonxHocTb,

LlWa6bnoH pocTtyna. [ns 3TOro HaXmMmute KHOMKY crnpaBa OT COOTBETCTBYHLLEro nosns.
OTkpoeTcs cTpaHvua BbiGpaTb AOMKHOCTL:

BeiGpatk goNMXHOCTb X

OupekTop

rmasHum Gyxrantep

FNasHe MHXEHED
HMxeHep

TexXHUK

9. B oTkpbiBLIEMCSI OKHE BblGEpUTE 3HayeHue unu gobaBbTe HOBOE, MUCMOMb3ysl KHOMKY
[do6aBuTtb. [Ina coxpaHeHNsi BHECEHHbIX NU3MEHEHUI HaXXMUTE KHOMKY COXpPaHUTb.
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10. I'IpV| HeO6XOD,I/IMOCTVI n3MeHuTe gaTty BCTyrnrieHnd B CUIY y4eTHbIX JaHHbIX. ,D,J'IFI 3TOro HaXKMUTE

KHOMKY cnpaea oT nons fercTByloT c:. [10 yMONYaHUO ycTaHOBMEHa Tekyllas AaTa.
Takke ecTb BO3MOXHOCTb M3MEHWUTb [OaTy OKOHYaHMS cpoka AEUCTBUSI YYETHbIX AaHHbIX

coTpyAHuKa. [ns 3TOro HaXMuTe KHOMKY cnpaBa oT nons [HAeucrtByroT no:. [lo
YyMOMYaHuWIo KapTa gencTBuTenbHa ABa roga.

11. YcTaHoBUTe nepeknioyaTenb BKNaAoK B HMKHEN YacTu OKHa B nonoxeHve [JononHuTenbHbIe
OaHHble N Mpu HeoGXOoOUMOCTU YKaXkuTe Ons COTPYAHMKA AOMOfHUTErNbHbIE TEKCTOBblE
JaHHble.

12. YcTtaHoBuTE nepekn4yarernb BKaakm B HWKHEN 4YacTn OKHa B MOSioXeHne KapTa Aoctyna un

npy HeOBXOAMMOCTU BblAanTe COTPYAHWUKY KapTy gocTtyna. [na 9Toro HaXXMuTe KHOMKY
cnpasa oT nons WUpeHtudpukatop. B oTkpbiBlLuEMCA OkHe U3MeHUTb OCHOBHYK KapTy
Heobxoanmo fobaBuTb KapTy goctyna. [ogpobHee.

13. YcraHoBUTEe nepekntovaTenb BKNAAKkM B HUXKHEN YacTu OkHa B nornoxeHve Buomertpuyeckue
AaHHble 1 Jo6aBbTe Heobxoaumble BUOMETPUYECKNE AaHHbIE COTPYAHMKA:
e OTnevaTtku NanbLes;

e Jlnuo;
e JlagoHw.

14. TMocne BHeCEHUs BCeX HEOOXOAMMbIX AaHHbIX HaXMuTe kHomnky CoxpaHuTb. OkHo [lo6aBuUTb
coTpyAaHuka 6yaet 3akpbiTo. CTpoka ¢ AaHHbIMU COTPYAHMKA NOSIBUTCS B CNINCKE COTPYAHMKOB
yKa3aHHOro noapasgeneHust.

4.1.1.3. U3meHeHMe cpoka AENCTBUS YYETHbIX AaHHbIX

,D,J'IFI M3MEHEHNA CPOKa nencTens I/ILI,GHTI/I(*)VIKaTOpa COTpyOHUKA:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «lMepcoHany.
2. Otkponte nogpasgen « COTpyaAHUKNY.

3. Tllepengute Ha BKNagky AdencTByowume.

4. Bblpenute B paboyen obnactu cTpaHuubl CTPOKY C AaHHBbIMU COTPYAHMKA.

5. HaxwmuTte Ha naHenu WHCTPYMEHTOB CTPaHWULbl KHOMKY PepaktupoBaTb unv aBaxabl
Ha)XMUTe FEeBON KHOMKOM MbIWKW MO CTPOke BblIOpaHHOro coTpydHuka. OTKpoOeTcs OKHO
PepakTupoBaTb COTpyaAHMKA.

6. Haxmute KHOMKY cnpaBa OT nongd [encTBUTENbLHO A0 N U3MEHUTE JAaTy OKOHYaHUSA
CpoOKa nencTeus YYE€THbIX OaHHbIX.

7. Haxmute kHonky CoxpaHutb. OkHO PepaktupoBaTb COTpyAHMKaA OydeT 3akpbiTO, CPOK
OENCTBUS YYETHbIX AaHHbIX N3MEHEH.

4.1.1.4. BpemeHHOe 6nokMpoBaHue / pa3bnokmpoBaHue [OCTyNna COTPYAHUKY

,D,J'IFI 6J'IOKVIpOBaHI/IFI / pa36J'IOKVIpOBaHVIFI AoCcTyna oAHOMY UM HECKOJIbKMM COTPYOAHUKAM!

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lepcoHany».
OTkpovite nogpasaen «COTpyaAHUKUY.
MepeniauTe Ha Bknagky dencreyrowme.

Hwbh =

Bbigenute B pabouyelt obnactv cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMbKMX
COTPYAHUKOB.
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5. Haxmute Ha naHenu WHCTPYMEHTOB CTPaHWULbl KHOMKY 3abnokupoBaTtb /
Pa36nokupoBaTb.

6. B oTKpbiBLLEMCS OKHE MOATBEPXKAEHUSA HAXMUTE KHOMKY 3abnokunpoBatb / Pa3énokunpoBarthb.
B cTpoke ¢ AaHHbIMU BblAENEHHbIX COTPYOHUKOB NOSIBUTCA / UCHE3HET 3HAYOK a

4.1.1.5. YpaneHue kapTbl goctyna

ANa n3bsaTna y O4HOro UM HECKONbKMX COTPYAHMKOB KapT AoCTyna:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «MepcoHan».
2. Ortkponte nogpasgen «CoTpyaHUKNY.

3. TMepengute Ha Bknaaky [encTeyrowme.
4

Boigennte B pabouyelri obnactu cTpaHuubl CTPOKY C AAHHbIMKA COTPYOHWKA, Y KOTOPOro
HeobX04MMO U3bATb KApPTY AOCTyna.

5. Haxmunte KHONKy YpanuTtb KapTy Ha NaHenm NHCTPYMEHTOB CTpaHuLUbI.
6. B OTKpbIiBLIEMCA OKHE NOATBEPXKAEHMA HaxmuTe KHOMKy Ypanutb. Kapta goctyna Oyget
n3baTa.
lpumeyaHue:

" Ecnu y cotpyaHuka nobasneHo 6onee ogHoM KapTel, TO ByAeT yaaneHa oCHOBHas KapTta
poctyna. B aTom criydae 0CHOBHOWM KapToW CTaHeT cneayroLwias nocne yaaneHHom.

4.1.1.6. YBonbHeHue COTpyAHUKA

,D,J'IFI YBOJIbHEHUA COTPYOAHUKA:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany.
2. Otkponte nogpasgen «COTpyAHUKUY.
3. Tlepengute Ha BkNagky [dencreyowme.

4. Ha naHenu MHCTPYMEHTOB CTpPaHULIbl HAXXMUTE KHOMKY YBonutb coTpyaHuka. OTkpoeTcs
OKHO YBONbHEHUe COTPyAHMKaA:

YBONbHEHWE COTPYAHMKA X ‘
| YBONMTL COTpyAHHKa(0B):

2018-12-11

5. B OTKpbIBLUEMCSI OKHE B none YBONMUTb COTPYAHUKA(OB): YKaXWTe OaTy YBOSbHEHUS
COTpyAHUKa. HaxkmuTe KHOMKY YBONUTD.

6. B ykasaHHylo gaTy y4eTHasa KapTodka COTpyaHUKa 6yaeT nepeHeceHa Ha BKNagky YBONEHHbIe.
MaeHTudukaTop coTpyaHMka aBToMaTMYeckn byaet nsbsr.

4.1.1.7. BpemeHHasa 3aMeHa Y4YeTHbIX AaHHbIX

,D,J'IFI BpeMeHHOVI 3aMEHbl YH4ETHbIX aHHbIX COTPYAHUKA:

1. Wcnonb3ys naHenb HaBurauuun, nepengure B pasgen E «MepcoHan».
2. Otkponte nogpasgen «COTpyAHUKUY.
3. Tlepengute Ha BKNagky [dencTByowme.
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| MnaHnpoBWKMK ANA coTpyAHKKa: KopTHeBa AHHa UropeBHa

10.

Bbigenute B paboyen obnactu CTpaHuubl COTPYAHWMKA, KOTOPOMY HEeobGXoAMMO BPEMEHHO
N3MEHUTb YyYEeTHbIE AaHHbIE.

Haxmnte Ha naHenun MHCTPYMEHTOB CTPaHULIbl KHOMKY
PefaktupoBatb COTPyAHUKA.

PepaktupoBatb. OTKpOETCS OKHO

B none [fononHutenbHble ¢yHKUMM BbibepuTe U3 BbiNagalroLero Cnvcka napameTp
MnannpoBwumk. OTKkpoeTcs okHO NMnaHnpoBLUKMK ANA coTpyaHUKA:. B paboyen obnactu okHa
B BMAe Tabnuubl NnpeacraBneHa NCTOpUs M3MEHEHUS YYETHbIX AaHHbIX COTPYOHUKA:

X

JabnowwpoBaHa xapTa

TaHAAPTHEI

padpuk pabDoTh cU18-12- ¥

OTgen mapreTimra

[ocTynHbl cnegyoLlmne MHCTPYMEHTLI:
o — kHornka [lo6aBuTb No3BoONseT 4OOABUTL HOBYIO 3aMEHY.

. — kHonka PepakTupoBaTb NO3BONSIET peAakTUpPoBaTb BbIAENEHHY B pabodyen
obnacTtun okHa 3ameHy.

. — KHoMka YpanuTb No3BonseT yganuTb BblAeneHHyio B paboyeri ob6nactu okHa
3aMeHy.

HaxxmuTe KHoMKy Ho6aButb. OTKpoeTCsa okHO [lo6aBUTL HOBOE 3apaHue:

X

!ﬂoﬁasmh HOBOe 3afaHue

| Tvn 3ananms” flata Havana®

W

[lata OKOHYaHHA

W
X

()

b4

B oTkpbiBLUEMCA OKHE BblGepuUTE TUM YYETHbIX AAHHbIX, KOTOpble HeoBX0aUMO 3aMEHUTD,
nepvopg 3aMeHbl 1 camy 3amMeHy.

Mocne ykasaHusi Bcex HEOBXOAUMbIX MapamMeTpoB HaXmuTe KHomnky CoxpaHuTb. 3ameHa
YYETHbIX AaHHbIX NOSIBUTCS B OkHe MnaHupoBLUMK B Tabnuue 1 B rpadonuyeckom Buae.

Haxmunte KHOMKY COXpaHVITb. OkHo PeAaKTVIpOBaTb COTPpyAHUKa 6y/:|,eT 3aKpbITO.
lpumeyaHue:

Mocne pobaBneHnss NOCTOSIHHOWM UM BPEMEHHOW 3aMeHbl B MnaHMpOBLMK M3MEHEHUS
BCTYNAT B CUNy TeyeHne 1 MMHyTbl nocne coxpaHeHus. [na oToGpakeHnss NPUMEHEHHbIX
(BCTYNMBLUMX B CUIY) M3MEHEHUI HeobxoamMmMo ByaeT 0OHOBUTb CTpPaHULLY.
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4.1.1.8. TleyaTb y4eTHbIX KApPTO4YEK COTPYAHUKOB

[ns ne4yatn gaHHbIX U3 YYETHbIX KapTOo4eK Oa4HOro Unm HeCKoJNbKUX COTPYAHUKOB!

Mcnonb3ysa naHernb HaBurauun, nepengute B pasgen E «lMepcoHan».
OTtkpovite nogpasgen « CoTpyaHUKNY.

Mepengnte B 3aBUMCMMOCTM OT cTaTyca COTPYAHWKOB Ha BkNagky [encrByrowme unu
YBosneHHbIe.

BbiGepuTe noapasgeneHne, K KOTOPOMY OTHOCSITCS COTPYAHUKW, ONS 3TOr0 HaXMUTE KHOMKY

cnpasa ot nons Mogpasaenexue.

Bbigenute B pabouyeli obnactv cTpaHuubl CTPOKM C AaHHbIMUA OOHOMO WM HECKOMNbKMX
COTPYOHMKOB, AaHHbIE KOTOPbIX HEOOXOANMO HanevyaTaTb.

Haxmnte Ha naHenuM WHCTPYMEHTOB CTpaHuubl KHOMKY AdononHutenbHo, B
OTKPbIBLUEMCSI MEHIO BbiGEepuTe KoMaHay MeyaTb KapTOUYKU COTPYAHMKA.

OTkpoeTCHd OKHO C YYeTHbIMW KapTovkamu BblOpaHHbIX COTpyAHMKOB. B neBon 4yactu
OTKPbIBLLENCS CTPaHWLbl pacnofoxeHa naHenb Ans Bbibopa AaHHbIX COTPYOHWKOB AN1S nevaTtu
B Kaptoukax. [Ona «CtaHgaptHoro naketa [1O» PERCo-WS, PERCo-WSE [oCTynHbI
cnegyoLwmne KaTeropmm gaHHbIX:

e OcHOBHbIe nons;

e YyeTHble AaHHble (3a NcKNYeHnem rpaduka paboTol);
e [lononHuTenbHblIe TEKCTOBbIE NONS;

e [lononHuTtenbHbIe rpacdnyeckme nons;

e WpeHTncpukatop aocryna.

y6eﬂ,V|Ter, 4YTO (bJ'Ia)KKaMI/I Ha nNaHesnnm oTMe4YeHbl T€ NosA, AaHHblE N3 KOTOPbIX OOJTKHbI ObITb
Hane4yaTtaHbl B KApPTO4Kax.

Haxmunte kHOnKy PacnevaTtaTb B HWKHEW YacTu naHenu. 3anycTtuTca CTaHAapTHbIA auanor
neyatun 6paysepa.

4.1.2. Bknapka «YBOINeHHbIe»

CTpaHuua BKIagku MMeeT CrieayoLwuii Bua;

1.

2.

20

MepcoHan Pt

RCo-WEB louou Buxon @
CoTpyaHum Nogpasgenewta [ona+ocTH Mpaigrerreg SHd LLONOMMATEN bHElS JarHHES

-
N @ - @ MNogpaigenchue

Areweea &5 2018-12-10 2018-12-10 Nabopatopua AHanuTis ”

Pazymoe Cepren 57 2018-12-10 2018-12-11 ALMUHACTDALMA LuperTop |-

23anucH |20 v

MepekntoyaTenb BbIGOpa BKNAAKU noapasaena:
o [eucTBYIOLIME — COAEPXKMT CMIUCOK COTPYAHMKOB NPEANPUATHSI.
e YBOJIeHHbIe — COAEPXKUT CNNCOK YBONEHHbLIX COTPYAHMKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:
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PacluMpeHHbIM _MOUCK — KHOMKa MO3BONSAET NPUMEHUTb (PUNbTP K SMeMeHTaMm,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

BoccTaHOBUTL _COTPYAHMKA — KHOMKA MO3BOMSAET BOCCTAHOBUTb B MpPEXHen
OOIMKHOCTU OAHOIO WM HECKOMbKMX COTPYAHMKOB, BblOENEeHHbIX B paboyeit obnactu
cTpaHuubl. MNpy 3TOM JaHHbIE COTPYAHUKOB NEPEHOCATCS Ha BkNaaky JencTByrowme.

OTKpbITb KapTO4Ky COTPYAHWUKA — TMO3BONSET OTKPbITb YYETHYIO KapTOYKY
COTpyAHMKa, BblAeNEeHHOro B paboyven obnactu crpaHuubl.

Yaanutb — KHOMKa no3sonsieT 6€3B03BpaTHO YAaNUTb YYETHYO KaPTOUKy YBOJSIEHHOIO
CcoTpygHuKa, BblgerneHHoro B pabouenn obrnactm cTpaHuubl. BoccTaHOBUTL [LaHHble
yAaneHHoro coTpyaHvka B ganbHenwem 6yaeT HEBO3MOXHO.

[JononHuTenbHO — KHOMKa NO3BOMSIET OTKPbLITb MEHIO A115 BblOopa LOMOMHUTENbHbIX

OEeNCcTBUN:

— [eyaTb KAPTOYKU COTPYAHUKA — NO3BOSMIAET pacneyaTarb y4eTHbI€ AaHHblE COTPYAHMKA
¢ hoTorpacmen.

— Meyartb Tabnuubl — NO3BOMSET pacrneyaTaTb AaHHble N3 paboyert obnactu cTpaHuLbl.

— OKCnopT — MO3BOSIIET COXPaHWUTb AaHHble paboden obnactv B ann SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHneM.

— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCe OUNLTPLI AaHHbLIX paboyen obnacTu.
Mocne cbpoca B paboyen obnactn CTpaHuubl OTOOpaxakTCca BCE COTPYOHMKM BCEX
noapasaeneHun.

— MNapameTpbl oTOOpaxeHMa Tabnuubl — AN Bbldopa cTonbuoB, OoTOOpaXkaembiX B
paboyen obracTn CTpaHuLbl.

Mone MNouck — KHoMka cnpaBa ot nons [Mouck no3BonsieT NpPomM3BECTU MOWUCK MO
anemeHTaMm cTon6uoB B pabouyeit obrnactu crtpaHuubl. KHonka #& C6pocuTb nossonser
OYNCTUTL None.

Mone MMoppa3peneHne — KHoMka cnpaBa oT nonsa lNogpasgeneHuwe no3sonseT
BbIOpaTb nogpasgeneHne, COTPYAHNKM KoToporo 6yayT otobpaxaTbcsa B paboyen obnactu

cTpaHuLbl. Haxatne kHonku & C6pocUThL NO3BONSET O4NCTUTL None.

3. Pabouvas obnactb CTpaHuubl COOEpPXUT CMUCOK YBOJIEHHbIX COTPYOHUKOB Bbl6paHHOFO Ha

naHesnn NHCTPyYMEeHTOB nogpasaernieHns.

llpumeyaHue:

B paboyelt obnactn peanu3oBaHbl (PYHKUMM COPTUPOBKM MO 3r€MEHTaM OfHOro u3
cToNn6L0B, U3MEHEHWS! LUIMPWHBI U NOCNEeA0BaTENbHOCTY CTONBLOB.

4.1.2.1. BoccTaHoOBreHue YyBOJIEHHOro COTpyAHUKa

[na npuema Ha paboTy YBONEHHOro paHee COTpYAHUKA:

1
2
3.
4

Mcnonb3ya naHenb HaBurauuu, nepengute B pasgen E «lMepcoHan».
OTtkpovite nogpasaen «CoOTpyaAHUKMY.

Mepengute Ha BKNaaKky YBOMEHHbIE.

B pabouyen obnactu cTpaHuubl BblAenuTe ogHOro UM HECKOSMbKMUX COTPYAHMKOB.

HaxmuTe Ha naHenu WHCTPYMEHTOB CTpaHWLbl KHOMKY BoccTaHOBUTb COTpPYyAHMKA.
[laHHble BblaeneHHbIX COTPYAHMKOB OyayT NnepeHeceHbl Ha Bkaaky [ledcTeylowme.

Mpy Heo6x0AMMOCTM OTpefaKTUPYMNTE AaHHbIE YYETHOM KapTOYKM COTPYLHMKA.
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4.2. Moppaspen «MogpasgeneHusa»

MNMoppasgen npegHasHadeH Ans:

e CO3[aHug cnucka noapasfeneHnin NpeanpusaTuss ¢ BO3MOXHOCTLIO YKasaHus ONd9 Kaxaoro
nogpasgeneHus:
— wabnoHa goctyna Ans CoTpyAHMWKOB,
— wabnoHa goctyna ans nocetutenen,
— CONpoBOXAaroLero Ansa noceturenen;

® VMMOpPTa cnucka nogpasaeneHuni u3 anna anekTpoHHbIX Tabnuy, ¢ pacwmpeHnem . XLS nnn
XLSX;

® pefakTUpPOBaHWUA U yaaneHus JaHHbIX noapasgeneHnin, 4o6aBneHHbIX paHee.

CTpaHuua nogpasgena umeeT creayowmin Bua;

Mep:oHar PERCo-WEB MOUE ¢ Boxon @

COTpyIHm Mogpaigenessa oot MpainHirH=ie aHu [onanTensHse faHHme

! . Tenedos:
= AquiiCTpaTOPL! CHCTRME o
568-56-85
- = aTopuA
= = Orgen pazpaGomm Onincause

[= Orgen TecTwposaHitA
[® Otgen wapremvsra

= Omgen paspatona MO

JHaueHUE N0 YMONYaHWHD

| = Oraen npoaa Conposawaanuys

[® BypranTepun
= AquassacTpaumA @ LiaBnow gocTyna AnA
COTPYAHMKOR
Criywabrai

LWaBnox gocTyna AnA
MocaTHTEneA

@ Mpadvx pabote

CrasaapTHem

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

. [Do6aBuTb — KHOMKa No3BonseT 400aBUTb B CMMCOK HOBOe noapasaeneHue. Ecnu B
paboyelt 06nacTu cTpaHuLbl BblAeneHo 0aHO 13 noapasaeneHnii, To HoBoe noapasaeneHne
OyneTt nobaBrneHo B COCTaB Bbl4EMNEHHOTO.

o PepaktpoBaTb — KHOMKa MO3BOMNSAET W3MEHWTb HasBaHMe U napamMeTpbl
noapasaeneHusi, BblaeneHHoro B paboyeit obnactu cTpaHuubl.

) YpanuTtb — KHOMKa No3BOnsieT yaanuTb BblaeneHHoe B paboyen obnactn ctpaHuubl
nogpasgenexHune (BKNYasa BrOXEHHbIE).

o [JononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEH KOMaHa Ana Bblibopa
[OMNONMHUTENbHbIX OENCTBUN:
— [MMeyatb Tabnuubl — NO3BOMSET pacneyaTaTb JaHHble 13 paboyen obnacTn cTpaHuubl.
— MMevatb pepeBa — Mo3BONSET pacnevataTb Tabnuuy nogpasgeneHvn B Buae
MHOIOYpOBHEBOIO Cru1CKa.
— OKCNopT — MO3BOSIIET COXPaHUTb [aHHble paboden obnactv B ann SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclUMpeHNEM.
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— Wmnopt mn3 XLS, XLSX — nossonsetr Npoun3BecT MMMNOPT CnMcKa nogpasgenieHnn ums
danina anekTpoHHbIX Tabnuy ¢ pacwmpeHnem .XLS nnun . XLSX.

e [lone Mowuck — kHoMka cnpaBa ot nons MNMouck no3eonsetr NPoOu3BeCTU MOUCK MO
anemeHTaMm cTon6uoB B pabouyeit obnactu crtpaHuubl. KHonka #& C6pocuTb nossonser
OYNCTUTL None.

2. Paboyasi obnacTtb CTpaHuULbl COAEePKUT MHOTOYPOBHEBLIN CMMCOK NMOMELLEHMA.

lMpumeyaHue:

e [Ina u3MeHeHusi pacrionoXeHusl M BRIOXEHHOCTU nogpasfgeneHun B pabouen obnactu
nogaepxunBaetca TexHonorus Drag&Drop.

3. TMaHenb OaHHbIX nogpasgeneHns coaepXXMT Nons Ans BBOAA AOMOMHUTENbHbIX CMPaBOYHbIX
[AaHHbIX BblAENeHHOro B paboyelt o6nactu cTpaHulbl noapasaeneHns — tenedoHa n KpaTkoro
onucaHus.

4. TlaHenb 3Ha4yeHue no ymonyaHuw. Ha naHenun gnsa kaxgoro nogpasgeneHns MOXHO ykasaTtb
crneayowme napameTpbl, KOTopble ByayT yCcTaHaBNMBaTbLCS NO YMOMYaHUIO AN COTPYLAHUKOB
AaHHOro noapasaeneHus:

L COFIpOBO)KAaI'OU.I,VIVI: — OOUH N3 COTPYAHMKOB noAapasnesieHus, oTBevawLwnn 3a npunem

noceTutenemn;

e LWabnoH poctyna Ansa COTPYAHMKOB: — npaBa [OCTyna YykasaHHoro LwabnoHa
aBTOMaTM4yecku YCTaHaBnMBaKTCA UAEHTUMKaTopaM, BblJaBaeMblM  COTPYAHUKAM
nogpasgenexHus;

e LabnoH poctyna AnA nocetutenend: — npaBa [[OCTyna YyKa3aHHOro LwabrnoHa
aBTOMaTMYeCKM yCTaHaBnMBaKTCA uaeHTMdukaTtopam, BbldaBaeMbiM MOCETUTENSAM
noapasaeneHus.

MapameTp Mpacmk paboTtbl: B «CmaHdapmHom nakeme 10» PERCo-WS, PERCo-WSE He
nogaepxusaetcs (cMm. pasgen «BeegeHuey).

4.2.1. Co3gaHue cnucka nogpasgerieHumn

lpumeyaHue:

7 Tpu co3gaHuM OpraHM3auMOHHOW CTPYKTYpbl NPEeAnpUaTUS pekoMeHAyeTcs co3gaBaTb
KOPHEBOW 3MeMeHT, Ha3BaHWe KOTOPOro COBMagaeT C Has3BaHWeM npeanpusaTus
(opraHmMsaumMm) unM HECKONbKO KOPHEBbLIX 3M1EMEHTOB, COOTBETCTBYHOLLUUM  KPYMHbIM
CTPYKTYPHbIM MoApasaeneHusm, TeppuTopuanbHbiM NPeacTaBUTENbCTBaM M dounnanam
opraHusaumu.

,D,J'Iﬂ co3faHnA MHOIroypoBHEBOIo packpbliBarOLWErocd Crnncka CTPYKTYPHbIX I'IOD,pGS,D,GJ'IGHVII?IZ

1.  Wcnonbaysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHany.
2. Ortkpovite nogpasgen «MoapaspeneHns».

3. Haxmute KHOMKy [o6aBuTb Ha naHenn MHCTPYMEHTOB CTpaHuubl. OTKPOETCs OKHO
[Jo6aBuTb nogpasgeneHue.

4. B oTKpbiBWEMCS OKHe B none HasBaHue ykaxnte HaMmeHoBaHMe nogpasgeneHus, TenedoH n
npy HeOBXO4MMOCTM AOMOSTHUTENBHYIO CNPaBOYHYO MHAOopMaLumio B none OnucaHue.

5. TMMpu HeobxooumMoCTW, UCMONb3ys KHOMKK BbiOpaTb M3 cnucka cnpaBa oOT
COOTBETCTBYIOLUMX TOMeNn, YyKaxuTe [aHHble, KOoTopble OyayT YycTaHaBnuMBaTbCcA AOns
COTPYAHMKOB NoapasaeneHust No yMon4aHuio:

e ConpoBOXAawLWMWUA: — OAMH U3 COTPYAHUKOB MOApasfdeneHns, aBTOMaTU4YecKu
HasHa4yaeMblii CONPOBOXAAOLLMM ANA NoceTUTenen nogpasaeneHus,
e lllabnoH poctyna pAns  COTPYAHMKOB: — wWabnoH pgoctyna, aBTOMaTU4ecku

yCTaHaBHMBaeMbIVI COTpyAHUKaMm, NpuHMMaeMbIM Ha pa60Ty B nogpasaerieHune,
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e WWlabnoH poctyna AanA nocetuTtenen: — wabnoH [ocTtyna, aBTOMaTUYECKM
yCTaHaBfMBaeMblIi MOCETUTENSAM NOAPa3neneHus.
llpumeyaHue:

& |lUabnoHbl gocTyna cosparTca B noapasgene «lWa6nowsbl goctyna» pasgena «Bropo

10.

24

NPONycKoB».

MapameTp Mpadmk paboTbl: B «CmaHdapmHom nakeme [10» PERCo-WS, PERCo-WSE He
nogaepxueaeTcs (CM. pasgen «BeegeHuey).

Oo6aEeuTk NnogpasgeneHue X

Hazesanue:”
Otgen npogas

Onucanne

TenedoH

986-96-04
JHadyeHue no YMONUYaHUID

Conpoeoxgarowymii
LLlaGnox gocTyna Ana coTpyAHWHOE:
CnyxebHen ®

WaBnox fgocTyna gna NoceTUTEneail

[pachus paboTel

Mocne BBOAa Bcen Heobxoanmon nHopmMauun Haxmmute kHorky CoxpaHuTtb. OkHO Oyaer
3aKpbITO, NogpasgeneHne dynet gobasneHo B pabouyo obnacte CTpaHuLbl.

Mpy HeoGXoAMMOCTU TakuM e obpa3zoM fobaBbTe Apyrve noapasaeneHns Ha TOM Xe YPOBHe
BITOXXEHHOCTMW.
[ns no6aBneHnst BNOXeHHOro noapasaeneHnsl, BXoasero B CTPYKTYPY OAHOMO M3 CO3[4aHHbIX

paHee, BblaenuTe aTo nogpasaeneHune B paboyeit 06racT CTpaHuLbl U HAXKMUTE KHOMKY
Ho6aBuTb Ha NaHenuM WHCTPYMEHTOB cTpaHuubl. OTkpoetcss okHO [lo6aBuTb
nogpasgerneHue.

B OTKpPbIBLUEMCA OKHE YKaXXute Ha3BaHue nogpasgeneHnda n 3Ha4v4eHund, yctaHaBrmBaemble Nno
yMon4aHuio.

Mocne BBoga BCcen Heobxogumon uHdopmaumn Haxxmute kHornky OK. OkHO GydeT 3akpbITo,
noapasgeneHve 6yaet gobasneHo B paboyyto 06nacTb CTpaHuULb.
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4.3. Moppaspgen «[OMKHOCTU»

Moapasaen npegHasHadeH aons:
e Cco3daHug cnucka OOMKHOCTEN NPpeanpuUATUS;

e VMMOPTa CNMcka [OIMKHOCTENM M3 dharna 3nekTPOoHHbIX Tabnuy ¢ pacwupeHnem XLS
nnn. XLSX;

® penakTUpOBaHWA U yaaneHus 4o6GaBneHHbIX paHee OOMKHOCTEN.
CTpaHuua noapasaena UMeeT crieayoLwnii Bua;:

Mepcouan PERCo-WEB Momous  ad Y Baon @
CoTpymHmkm Menpaznenequs JomeHocTi MpasgsueHze gum LononuTensHsie gasHwe
ir 2 Mownck
| W
TesHuK CheupanneT

VIHEEHED NO PEMOHTY

AHaEn .|Tf;.

Mesemsep no

Mevemsep

Meayes) TeXHOMEr @
IMeaHea] MHMEHED

[MeaHead Oyxrantep

103amncefi (20 v

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

ﬂOﬁaBMTb — KHOIMKa no3BoJideT D,O6aBVITb B CMUACOK HOBYHO OOJTXHOCTb.

. PepakTtupoBaTb — KHOMKa MO3BONMISIET U3BMEHUTbL Ha3BaHUE U ONMUCaHWUE AOIMKHOCTMY,
BblAenieHHoun B paboyen obnactu cTpaHuubl.

Ypanutb — KHOMka No3BONSieT yAanuTb BblaeneHHyo B paboyelt obnactu cTpaHulbl
JOIMKHOCTb.

o HdononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEHK KOoMaHg And Bblbopa
OONONHUTENbHbBIX AEUCTBUN:
MeyaTb TaGNUUbI — NO3BONSET pacneyaraTtb AaHHble U3 paboyen 0bnacTu CTpaHuLbl.
- 3Kcn0|c_>T — NO3BONSET COXPaHWUTb AaHHble paboyen obnactn B hann SNEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMPEHNEM.
— Wmnopt n3 XLS, XLSX — nossonsieT Npom3BecTM MMMOPT AaHHbIX COTPYOHMKOB M3
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHnem .XLS nnn .XLSX.

e [lone MNouck — KHorka cnpaBa OT NnoJid Mouck nossondeTt npon3BecTt NMOuUCK no

anemeHTam cTonbLoB B pabouen obnactv cTpaHuubl. KHonka ¥ C6pocuTb nossonsiert
OYUCTUTb None.

2. Pabouas obnactb CTpaHuLbl COAEPXUT CMUCOK AOMMKHOCTEN NPeanpusTusa ¢ onucaHnamn. B
paboyen obnacTtn peanuaoBaHbl QYHKLMM COPTUPOBKM MO 3N1EMEHTaM O4HOMo U3 CTONOLIOB.
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4.3.1. Co3paHue cnucka AoMmKHOCTen

[ns cosgaHua cnucka yTBEepXAeHHbIX Ha npeanpuatumn OOIDKHOCTEN:

1. Wcnonb3ys naHenb HaBuraumm, nepenante B pasaen E «MepcoHany.
2. OrtkponTe nogpasaen «JoOmMKHOCTUY.

3. HaxmuTe KHOMKy [Job6aBuTb Ha nNaHenu MHCTPYMEHTOB CTpaHuubl. OTKpPOETCs OKHO
Jo6aBnUTb JOMKHOCTb:
Oo6aEnTE QONMHOCTE x
Oom#HoCTs Nupextop
Onucaxwe PyrosoguTens otgena

COXPAHUTE

4. B OTKpbIBLLEMCA OKHE B Mole JomkHoCTb YKaXXute Ha3BaHue OOJIKHOCTU.

Mpwn

HeobxogumocTn B none OnucaHue BBeaUTE OOMNOMHUTENbHYIO MH(OpPMaLMIO CNpaBOYHOroO
xapaktepa. Haxmute kHonky CoxpaHuTb. [JormkHOCTL OyaeT gobaBneHa B CNMCOK B paboyen

obnactu CTpaHULUbI.

5. [Ona pobaBneHus B CNMCOK APYrnx OOIMKHOCTEN NOBTOpUTE onepauuto. Henb3sa co3path ABe
OOJDKHOCTU C OAMHAKOBbLIM Ha3BaHMEM; ecrnn fobasnsemMasi JOMKHOCTb YXKe MMeeTCs B CNUCKE,

TO OTKPOETCA OKHO C COOTBETCTBYHOLLUM coobueHnem.

4.4. Toppaspen «lMpa3gHUYHbIE AHUY»

I'Io,qpasp,en npegHasHayeH AnAa co3fdaHua KaneHaapda npa3aHU4HbIX OHen Ha TeKyLIJ,I/IVI roa.

CTpaHuua nogpasaena umeeT criefyowuii Bua;

[NepcoHan PERCo-WEB  DNomous

CoTpyaHimm MNoapaineneHta LomeHoCTH MNpasgruaHsie QH1 LononHMTENbHLIE SaHHEE

@ | | | @npaxyx  Npeanpasarrswii aere [l PaGouit Boxonnon .Méﬁa‘( : ):’o.: 2019

el

fluBapb deppant Maprt Anpens
B ; 1 1 23
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1. TlMaHenb MHCTPYMEHTOB CTPaHULbI:

o Kanengagb npegonpeneneHHbIX 3Ha4YeHUN — KHOMKa No3BonseT 3apaHee 3agaTtb
OaTbl €XeroaHbIX npa3gHMKoB A4 nocregyrouero 6bICTpOFO MX BBOAaA B KaJieHOapb.

. 3anonHuTb NpeponpeaerneHHbIMU 3HaYeHUSAMU — KHOMKA MO3BONSAET 3arnonHUTb
KaneHaapb BbIbpaHHOro roga npasgHukamun 13 kaneHaapsi NpeaonpeaeneHHbIX 3HaYeHUiA.

o O4YnMCcTUTL — KHOMKa no3BonsieT yoanntb BCe pobaBneHHble paHee npas3gHukKn n3
KaneHgap4 Bbl6paHHOFO roga.

e [opa: — BbiNagawWUn CNMCOK B Morie no3BonseT BblbpaTb rofd, KaneHaapb KOTOPOro
oTobpaxaeTcsa B paboyern obnactu cTpaHuubl.

2. Pabouyas obnactb CTpaHuLbl COOEPXUT KaneHaapb Ha yKa3aHHbIA Ha NaHenu MHCTPYMEHTOB
rogd. B kaneHgape UBeTOM BblAeNeHbl AHU Crieayowmx TUMNoB:
¢ KpacHbIM — Npa3gHuK;
e Po30oBbIM — NpeanpasgHNYHbI (COKpaLLEHHbIN) OEHb;
e [onybbIm — AeHb, 4N18 KOTOPOro BBEAEHA NOMETKA;
o 3eneHbIM — pabounin BbIXOQHON.

4.41. Cos3pgaHue KaneHaapa npeponpeaeneHHbIX NpasaHUYHbIX AHen

[ns no6aBneHns B kaneHaapb HOBbIX NPa3gHUYHBIX OHEN:

1.  Wcnonbaysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHan».
2. Otkpownite nogpasnen «Mpa3gHUYHbIE OHUY.

3.  Haxmute Ha naHenn MHCTPYMEHTOB CTPaHMLbl KHOMKY KaneHaapb npegonpeneneHHbIX
npasgHuU4Hbix gHen. OTkpoeTca okHO KaneHpapb npeponpeneneHHbIX MpasgHUYHbIX
AHen:

KaneHgapb npegonpegeneHHbIX NpasaHWYHbIX AHEN

9 Ma Dexe MNobegs
8 MapT MesxayHapoaHeIR eHCKMIA JekHs
23 ®espans Jexe 3awmmHuka Otevectea
2 Hueape Hoewif rog
HAueaps Hoewii rog
4. B oTkpbiBluEMCA OKHe AnA gobaBrneHns npasgHuKa HaXKMUTE KHOMKY JobaButsb.
OTkpoeTcsa okHo [lo6aBUTbL HOBOE 3HaYeHue:
[OobaBuTe HOBOE 3HaYeHUe x
Mecay fiHBapL
Oexs ™
HaWMEeHOBAHHE Hoewiid Mog
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5.

B oOTKpbIBLUEMCS OKHE B COOTBETCTBYHOLUMX MOMSX YKaXUTe Mecsl, AeHb U HasBaHue
npasgHuka. [Ana coxpaHeHusa npasgHuka HaxxmuTe kHonky [lo6aBuTtb. OkHO [lo6aBUTL HOBOE
3HaveHue OyaeTt 3akpblTo, Npa3gHuK OyaeT gobaBneH B CNMCOK B paboyen obnactu OkHa
KaneHgapb npegonpeneneHHbIX Npa3aHUYHbIX OHEN.

[na yganeHus npasgHuka BblgenuTte ero B pabodenn obract okHa M HaXXMUTE KHOMKY
Yoanutb.

4.4.2. Co3paHue KaneHaaps Npa3gHUYHbIX AHEN

[lna co3gaHus kanenaaps NpasgHUYHbIX AHEW Ha TEKYLLMI roa;:

28

Mcnonb3ys naHenb HaBuraumum, nepenaute B pasgen E «MepcoHany.
Ortkpoite noapasnen «MpasgHUYHbIC OHWY.

Bbibepute C NOMOLLBIO pacKpbiBaOLWErocss CNmucka Ha naHenu WHCTPYMEHTOB CTpaHuLbl
HY>KHbIV TOA.

Co3sganTe Unn CKOPPEKTUPYMTE KaneHaapb npeaonpeaeneHHbiX NpasgHUYHbIX AHEN.

HaxmmMte Ha  naHenu  WMHCTPYMEHTOB  CTPaHUUbl  KHOMKY 3anonHuTb
npeponpeneneHHbIMA 3HaYeHUsAMU. B kaneHaape nosiBATCA BCe NpasgHUYHbE OHWM U3
kaneHgapsi npegonpeneneHHbIX 3Ha4YeHWN.

Mpn HeobGXoAMMOCTM BHECUTE M3MEHeHWsa B kaneHgapb. [na atoro B pabodven obnactu
CTPaHMLbl HAXXMUTE JNIEBON KHOMKOW MbIlUM HA AEHb, TUM KOTOPOro Heob6XO0OUMO U3MEHUTb.
OTKpoeTcst OKHO € MHGOpMaLnen o gHe:

1 AHBapr X
Tun MpegnpazgHuyHEM JeHs

BenuduHa 01:00
COKpaLLEHUA

B oTKpbIBLLEMCH OKHE C NMOMOLLBIO pacKpbiBatoLLerocs cnucka Tun ykaxure Tvn QHs:
e OObIYHBLIN OeHb;

Mpas3gHuK;

MpeanpasgHUYHbIA OEHb;

MomeTKa;

Pab6ounn BbIxoaHOW (TUM AOCTYNEH, €Crin BbibpaH BbIXOOHOW AEHb).

lpumeyaHus:

— Ecrnm Tun BbibpaH [paspgHuk wnn [lMomeTka, TO npu HeobxoguMocTU B Morfe

HanmeHoBaHue YKaXute OOMNOJIHUTESIbHYIO VIH(bOpMaU,I/IIO 00 3TOM aHe.

— Ecnn Tun BbibpaH lMpeanpa3sgHUYHbLIN A€Hb, TO yKaXuTe BpeMmsi, Ha KoTtopoe Gyaer
COKpalleH pabounin AeHb B COOTBETCTBUMN C rpaddMkoM paboThbl B YKa3aHHbIN AeHb. [ns

9TOro H&AXMUTE KHOMKY crnpaBa OoT nosda BenunuunHa COKpaLleHus.

— Ecnu Tun BbiGpaH Pabo4nin BbIXOQHOW, TO YKaXXNTE BPEMS, HAa KOTOpoe ByaeT cokpalleH
paboymin AeHb B COOTBETCTBUM C rpaddMKOM paboTbl B yKa3aHHbIN AeHb. [nsi 3TOro HaxKmMuTe

KHOMKY cnpaBa oT nons BenuuuMHa cokpalweHus. YKaxuTe AaTy, Ha KOTOPYH
NepeHoCUTCA BbIXOAHOW AeHb. [NA 3TOro HaXMUTE KHOMKY cnpasa oT nons [ara
nepeHoca.
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8. [locne BBOAa HEOHBXOANMbBIX NAPaMETPOB HaXxXMuUTe kHonky MpucBonTb. OkHO BydeT 3aKpbITo.
HeHb 6yneT BolgeneH B paboyen obnactu cTpaHuubl LLBETOM, COOTBETCTBYIOLLEM BblIOpaHHOMY
T™ny.

4.5. MNoppasgen «[JononHUTenbHble AaHHbIE»

Moapasaen npegHasHayeH aons:
e CO3[aHWUS AONOMHUTENbHLIX MONen Ans BBOAA TEKCTOBbLIX MU rpadUYeckux AaHHbIX B
YyeTHOM KapToUuKe COTPYAHMKA U B YYETHbIX JaHHbIX NOCETUTENS;
e pEeAaKTMPOBAHUS U yaarneHusl, Co3aaHHbIX paHee AO0NOSHUTENbHbIX Nonen Ans BBoAa AaHHbIX.

CTpaHuua noapasgena UMeeT crieayoLwnii Bua;:

[epcoHan PERCo-WEB mDomous admin & Baxon @
COoTpyOHMKM Ipadmen padoTwl lNogpazgensHua LonsHocTr [paagHuYHER OHK DononHwTensHsle GaHHEE
MoceTnTenw

= @

MWH-koR TH-KO, Cnyxedxoe none
TenedoH Tenedox CrywedHoe none
doTorpadmA Ipaduyeckui @ CnyxedHoe none
Email Email CnywedHoe none
Viber Viber CrnywelHoe none

1. Tllepekntovatens BbIGOpa BKNagku nogpasgena:
o CoOTpyaHMKM;
e [locetutenwu.

2. [MaHenb NHCTPYMEHTOB CTpaHuULbI:

. [lo6aBuTb — KHOMKa no3BondeT [00aBUTbL AOMNOMNHUTENbHOE Mnone Ans BBoAa
TEKCTOBbIX UNW rpadmyecknx AaHHbIX B YYETHOM KapTouyke COTPYAHUKA UNN Y4YeTHbIX
AaHHbIX noceTUTEns.

o PeﬂaKTMpOBaTb — KHOMKa no3Bondetr Wu3MeHWTb Ha3BaHMe wun onucaHue
AONMOJIHUTENBbHOIO MNoJiA, BblAEJIEHHOIO B pa60l-|e|7| obnactu CTpaHunubl.

o Ypanutb — KHOMKa MO3BONSIET yAanuTb MNore, BbigeneHHoe B paboyeit obnactu
CTpaHuUpbI.

3. Pabouyas obnactb CTpaHuLbl COAEPKUT CMUCOK HAa3BaHW LONOMHUTENbHbIX NONen Ansa BBoAa
OaHHbIX B YYETHOWN KapTOUKe COTPYAHMUKA 1NN B YYeTHbIX AaHHbIX noceTuTens. B paboyen
obnacTtu peannsoBaHbl PYHKLUN COPTUPOBKM MO 3fiEMEHTaM O4HOro U3 CTonbLoB.

BHumaHue!

£525 Tpu mcnonb3oBaHuM KoHTponnepos ZKTeco oGpatute BHuUMaHue, uTo «[TMH-k00» B
cucteme PERCo-Web cooTBeTcTBYET HacTpoike «[llaposb» B TepmuHane ZKTeco.

4.5.1. Co3paHue nonda Ansa BBoAda AONONMHUTENbHbLIX AaHHbIX
[na co3aaHvs OOMONHUTENBHOMO NONs ANg BBOAA AaHHbLIX B YYETHYH KapTO4Ky COTPYAHUKA
unu B YyeTHble AaHHbIe NOCETUTENSA:

1. Wcnonb3ysa naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany.
2. Ortkponte nogpasgen «dononHuTenbHble AaHHbIEY.
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3.

30

C nomowpblo nepekntovatensd Bblbopa Bkagku nogpasgena  Bbibepute  KaTeropuio
CoTpyaHuku unu Mocetutenn.

HaxmuTte KHOMKy [o6aBuTb Ha naHenn WMHCTPYMEHTOB cCTpaHuubl. OTKPOETCH OKHO
[o6aBuTb gononHUTenLHoOEe none:
Oo6aBWTe AONONHWTENBHOE none X
Hazeanme E-mail
Tun nona” TexcToBLIA
nucaHHe agpec INexTPOHHON NOYTE

B OTKPbIBLLIEMCA OKHE YKaXuUte B COOTBETCTBYWLWUX NONAX HasBaHWe nonda Aand
AONONHUTENBbHbIX AaHHbBIX N NPpU HeobXoaAMMOCTUN ero onncaHue.

C nomoLlblo BbiNagawowero cnucka Tun nons yKaxute TUn OOMNOMHUTENbHbIX OAaHHbIX, ONS
KOTOpbIX NpegHa3Ha4veHo norne: TekcTtoBbIn unu MNpadmuyeckun.

Haxmute kHonky CoxpaHuTb. OkHO [lo6aBUTbL AononHUTeNbHoe none OyaeT 3akpbiTo,
Ha3BaHMe HOBOro nons 6yget gobasneHo B CNMCOK B paboyen obnactu ctpaHuubl. B YuyeTHON
KapToyke coTpyAHMKA (Y4YeTHbIX AaHHbIX MOCeTUTEens) MNosiBUTCA CO3f4aHHoe none Ans
BBOAA [OOMOSTHUTENbHLIX AaHHbIX. [Mpu aTOM, ecnu Tun co3gaHHoro nonsi Obin BbiOpaH
TEeKCTOBbIA, TO none ©OygeT co3gaHo Ha Bknagke [JononHuTenbHbIe NONA, ecnu
rpadmyeckun — To B packpbiBatoLLeMcs cnucke naHenv UsobpaxeHus.
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5. Paspen «bropo nponyckoB»

Pasgen npepHasHayeH ans opraHusauum APM coTpyaHuKOB 6HOpo MpPOMycKOB WMv Cry»obl
KOHTPOSIbHO-MPOMNYCKHOTO  pexuma Ha npeanpuaTtun. Mcnonb3oBaHve pasgena no3BonsieT
aBTOMaTU3MPOBaTb NPOLECC Bblaayn npas AocTyna (Bblaavm NpornyckoB) Ha OCHOBE KapT AOCTyna
1 BMOMETPUYECKUX AaHHbIX COTPYAHMKAM U NOCETUTENSM NPeaNpUATUS.

5.1. TMMoppas3pen «lloceTutenun»

B nogpasaene OocTynHbl cneaylowmne BKNagKku:

1. Bknagka 3akasaHHble npegHasHayeHa gnsi:

e Bblayu NOCETUTENIO KapTbl JOCTYNa, 3aka3aHHOW paHee B pasgene «3aka3 nponyckay;

e VMMNOpTa CNWCKa MnocetuTenen u3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MnoceTUTens Ha OCHOBE CO30aHHOro paHee LwabrioHa
Joctyna;

e CKaHMPOBaHUA OMOMETPUYECKMX [aHHbIX noceTuTenen (nvua, OoTnevYaTkoB nasnbLes,
nafoHW) Ansa nocnegyroLero Ux NCNonb3oBaHUs Npy NPoBEpPKe Npas AoCTyna;

e [eyaTu nponycka NoceTUTens C MCMNONb30BaHMEM CO34aHHOr0 paHee LuabnoHa AunsanHa
nponycka.

2. Bknagka JencrBylowme npegHasHaveHa ans:

e Bblayu KapTbl 4OCTyNa NOCETUTENIO;

e VMMNOpTa CNucKa MnocetuTenen u3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MNOCeTUTENs Ha OCHOBE CO30aHHOro paHee LWabrnoHa
Joctyna;

e BpemeHHOro 6nokMpoBaHus / pa3bnokMpoBaHusa  MaeHTUdUKaTopa noceTUTens  unu
CKaHMPOBaHUA ero GuoMeTpuyecKkMx OaHHbIX OS1 MCMOoNb30BaHWS Mpu NpoBepKe npas
AocTyna;

e [eYyaTu Nponycka NoceTuTens C MUCNONb30BaHMEM CO34aHHOIO paHee LuabnoHa aunsanHa
nponycka;

e COCTaBIieHMS OTYeTa O BblAaHHbLIX NOCETUTENAM naeHTUduKaTopax.

3. Bknagka «ApxuB» npegHasHayeHa ans:

e [OBTOPHOW Bblayuv KapTbl JOCTYNA NOCETUTENIO;

e VMMOpTa CNuCKa MnocetuTenen m3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MnoceTUTens Ha OCHOBE CO30aHHOro paHee LwabrioHa
AocTyna;

e [evyaTu Mponycka NoceTUuTens C UCMNOMb30BaHUEM CO3[aHHOrO paHee wabnoHa An3anHa
nponycka.

5.1.1. Bknaaka «3akasaHHble»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

Bropo nponyckos PERCo-WEB Mome 2 @
Moceturens CoTpyaHmii UaGnoHsi focTyna [uzaiH nponycka OTUeT No NOCETUTENSAM
: Nencreyowue Apxue
: I
AnekcaHgpoea Tpuboegos Nacnopt 2018-01-28 2019-01-29 NaGopaTopus - -
P 7Y

Muuwmrosa Mupoxxosa Macnopr @ 2019-01-28 2019-01-29 Ovgen npogax '- ,

]

1. TllepekntoyaTens BbiOOpa BKIaakM nogpasaena:
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e 3aKasaHHble;
o [encrBylowme;
e ApxuB.

2. MaHenb MHCTPYMEHTOB CTPaHULbI:

[Job6aBuTb — KHoMkKa nos3sondeT AobaBUTb NOCETUTENs, BBECTU AJaHHble U Bblaatb

naeHTudumkaTop.

Pe,anTVIpOBaTb — KHOIMKa No3BoNdeT pedaktnpoBaTb yH4E€THbIEe JaHHbIE NOCETUTENA,

BblgesieHHoro B paboyer obnactu cTpaHuLbl.

YaanuTtb — KHoMka MO3BOMSIET yAanuTb B apXuB OaHHblE BblOENEHHOro B paboyen

obnactu CTpaHULUbl MOCETUTENA.

BblgaTtb _KapTy — KHOMKa MO3BONseT BblaaTb KapTy AOO0CTyna TMnoCeTuTento,

BblaesieHHoMy B paboyen obnactu cTpaHumubl.

Meyatb NPONyCcKOB — KHOMKa No3BONIAEeT Hane4yataTb nponycka Aand nocetTutenen,

BblEJ1EHHbLIX B pa6o‘-|el7| obnactu CTpaHuubl.

JdononHuTenbHO — KHOMKa Mo3BOndAeT OTKPbITb MEHIKO KOMaHAd A5 Bbl60pa

JOMONHNTESNbHbLIX 4EeUCTBUN:

MeyaTb_Tabnuubl — MNO3BOMAET MNPOU3BECTU MevaTb AaHHbIX U3 paboyen obnacTtu
CTpaHuLpbl.

OKCNOPT — MO3BONSAET COXPaHUTb AaHHble paboyen obnactn B dani 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclUMPEHNEM.

UmnopTt n3 XLS, XLSX— no3sonsdet npon3BecTn MMMNOPT AaHHbIX NoceTuTenen na ganna
3NEKTPOHHbIX Tabnuy ¢ pacwupeHnem XLS, XLSX.

COpocutb hunbTpbl — NO3BONSAET COPOCUTL BCE PUNBTPLI AaHHbLIX, OTOOpaXXaeMbiX B
paboyen obracTn CTpaHuLbl.

MapameTpbl oTobOpaxeHusa Tabnuubl — ans Bblbopa cToN6LOB, OTOOpakaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHne — KHOMKa cnpaBa ot nons lNogpaspgeneHuve nossonseT
BbIOpaTb nogpasgeneHme, COTPYAHWKM KoToporo 6yayT otobpaxatbcda B paboyen obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BOMSET OYNCTUTH More.

e [lone MNMouck — kHomMka cnpaBa ot nonga lNouck no3Bonsetr Npou3BECTM MOUCK MO
anemeHTamMm cTonbuoB B pabouen obnactu cTpaHuubl. KHonka # COpocuTb nossonseT
OYUCTUTBL MNore.

3. Paboyas obnacTb CTpaHWUUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
Nponycka, HO eLle He BblgaHbl.

llpumeyaHue:

& B pabouen obnactn peanusoBaHbl OYHKLMM MHOXECTBEHHOrO BblOOpa, COPTMPOBKM MO
3reMeHTam OfHOro M3 CTONOLOB M U3MEHEHUS WMPWHBI U NOCNEeA0BaTENbHOCTN CTOMNOLIOB.

5.1.1.1.

Bbiga4ya 3akasaHHOro nponycka noceturtenro

[ns BblAa4M 3akasaHHOro paHee Npomnycka NoceTUTento:

Ncnonb3ysa naHenb HaBurauuu, nepenaute B pasgen «bropo nponyckoB» E

OTkponTe nogpasgen «Mocetutenny».

1
2
3. [lepengute Ha BKNaaky 3aka3aHHble.
4

Bbigenute B paboyen obnactu cTpaHuLbl NOCeTUTENS, KOTOPOMY HEOHX0AMMO BbiAaTb NPOMYCK.
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5. Haxmute Ha naHenu MHCTPYMEHTOB BKINaAdKU KHOMKY PeAaKTVIpOBaTb. OTKpOGTCﬂ OKHO
PenaKTVIpOBaTb nocetTurtens:

Pe,qaln'upoaarh noceTUTEenA X
Dammnua Wnma™ Otuecteo DoTorpadma

KOHCTaHTMHOE Cepren BuTankesmy
Kyna (nogpaznenexue)” Conpoeoxgatowmi LliaGnox gocTyna

AnMuHUCTpaLMA Tycee OmuTpui X . .
MogTeepHaatolmil SOKyMEHT Homep goxymenTa S

Macnopr '
Ooctyn
HedicTeyeT C [lencteyeT Ao KapTa / naeHTucbukaTop:

2020-07-21 00:00 2020-07-21 23:00 465265345 * |

Bu OMEeTpHYecKHe QaHHEIe

Email: MuH-Koa:

COXPAHWUTL

7. ﬂ,l‘lﬂ BblAa4yn NOCETUTENTHO KapTbl AOCTYyMa B none KapTa / I/Ip,eHTVI(bVIKaTOp HaXXMUTE KHOMMKY

6. [lpun HEOBXOANMOCTU N3MEHUTE OaHHbIE NOCEeTUTENS.

. B oTkpbIBLWEMCS OkHe U3MEeHUTb OCHOBHYHO KapTy HEOOX0AMMO BBECTM HOMEP KapTbl
poctyna. [MogpoGHee.
8. YcrtaHoBMTe nepekntoyaTenb BKMaAKM B HKHEN YacTu OkHa B nonoxeHne Buometpuyeckue
AaHHble 1 JobaBbTe HeoOXoaUMbIE BUOMETPUYECKMNE LAHHbLIE MOCETUTENS:
e OTneyatku NanbLes;

e Jlvuo;
e JlagoHw.

9. T[locne BBOAa HeOOXOAMMbIX OAHHbIX HaxmuTe kHOMKy CoxpaHuTb. OkHO PepakTMpoBaTb
nocetutensa Oygetr 3akpbiTo. [aHHble nocetTutensa OyaoyT nepeHeceHbl Ha BKMagKy
DencTByrowme [O OKOHYaHWS CpoKa [OENCTBUSA Nponycka, Mnocre 4ero gaHHble 0yayT
nepeHeceHbl Ha BKNaaky ApxmB.
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5.1.2. Bknaaka «[lenctByrowime»

CTpaHuua BKagku MMeeT CrieayoLwnii Bua;

]
&
Q
&t

34

Moceturenu Cotpyarukn LLlaBnoxer gocTyna [waait nponycka Oryer no noceTuTenam
3arazaHHele _@ Apxus
o @
A MocetuTens Conposoxaaiouny  [oxymen Homep fokymex] Bn BK3 [flata saxasa [efcrautenex o nainogpasgen  LWaBnow g
Anexcangposa [puboegos Macnopt 2019-01-28 2019-01-30 NaGoparopuA Ona 213 b
PUS

@

Muwmrosa Mupoxxosa Macnopt 2019-01-28 2019-01-29 Otpen npogax  [OnA 234325

D |

S
¥

DepHarjec Mupoxxosa Macnopt 2019-01-28 2019-01-29 Otpennpogax  [nA 5643

D

MepekntovaTtens Bbibopa BKNagku nogpasgena:

3aka3aHHble;
OeuncTBylowme;
ApxuB.

MaHenb MHCTPYMEHTOB CTpaHULbI:

HNob6aBuTb — kHOMKa no3BonseT fob0aBUTb NOCETUTENSs, BBECTM OaHHble U BblaaTb
naeHtTudmkaTop.

PeHaKTVIpOBaTb — KHOMKa no3BoJideT peaakTtnpoBaTb y4eTHble JaHHble NOCEeTUTENA,
BblOEJIEHHOIo B paGoqul obnactu CTpaHunubl.

Ypoanutb — KHoOMKa no3BonsieT yoarnntb B apXuvB OaHHbIE BblOEJIEHHOIoO B pa6oqel7|
obnactu CTpaHULUbl NoceTuTens.

3abnokupoBaTb — KHOMKa MO3BOMSIET BPEMEHHO 3abnokupoBaTb KapTy AOCTyna
noceTuTens, BblAeneHHoro B paboyern obnactm cTpaHuLbl.

Pa36nokupoBaTb — KHOMKa MNO3BOMSIiET pa3brokupoBaTb paHee GrOKUMPOBaHHYHO
KapTy 4OCTyna noceTuTens, BblaeneHHoro B paboyert obnactu crpaHuubl.

HanTtu no kapTe — kHOMka NO3BOMNSET NPOM3BECTU MOUCK KApTbl AOCTYNa Mo ee HoMepy
Cpeau BblaHHbIX paHee KapT.

MNeyaTb NponyckoB — KHOMKa NO3BONSIET HameyaTaTb Nponycka Ansi noceTuTenen,
BblOEeSIEHHbIX B paboyen obnactu cTpaHuubl.

[JononHuTtenbHO — KHOMKa MO3BOMSEeT OTKPbITb MEHI0 KomaHng Ans Bblbopa

OOMNONMHNTENbHbIX ENCTBUN:

— MMevyatb_Tabnuubl — MNO3BONSET MPOM3BECTU MNevaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUpbl.

— OKCnopT — MO3BOSIIET COXPaHWUTb [aHHble paboden obnactv B ann 3MeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHnEM.

— WmnopTt n3 XLS, XLSX- no3sonseT NpomM3BeCTN MNOPT AaHHbIX NOceTuTenen na ganna
3MEKTPOHHbIX Tabnuy ¢ pacwmnpeHunem XLS, .XLSX.

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTOOpaXXaembIX B
paboyen obnactu cTpaHuLbl.

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSAET nepefaTtb AaHHble O MpaBax
AOCTyna B KOHTPOIepbI.
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— MNapameTpbl oTOoGpaxeHua Tabnuubl — Ofs Bblbopa cTonbuos, oTOOpaXxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoOMka cnpaBa ot nonga [ogpasgeneHue no3sonseT
BbIOpaTb nogpasneneHne, COTpyaHMKM KoToporo 6yayT otobpaxarbca B paboyen obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BOMSET OYUCTUTH Mone.

e [lone MNMouck — kHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMCK MO
anemeHTamMm cTonbuoB B pabouen obnactv cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTb MNOfe.

3. Paboyas obnacTb CTpaHWUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
Nponycka, HO eLle He BblgaHbl.

llpumeyaHue:

& B pabouen obnactn peanusoBaHbl QYHKLMM MHOXECTBEHHOrO BblOOpa, COPTMPOBKM MO
anemMeHTam OAHOro U3 cTonbuoB U M3MEHEHUS LUMPUHbBI U NOCNea0BaTENbHOCTU CTONOL0B.

5.1.2.1. Bbigaya nponycka noceTuTesnto
[nsa Bblga4m nponycka NoceTuTento:

-_—

Ncnonb3ys naHenb HaBurauuu, nepenaute B pasgen «bropo nponyckoB» E

2. Ortkponte nogpasgen «Mocetutenun».
3. Tllepengute Ha BkNagky [dencTBylowWwume.
4. Haxmute Ha naHenu WHCTPYMEHTOB BKIMAAKW KHOMKY Ho6aButb. OTKpoeTCcs OKHO

[do6aBuTb noceTuTens.

5. B COOTBETCTBYHOLLUX NOMNAX YKaXuUte d)amvmmo, nMd, OoT4eCTBO, TUM N HOMEP OOKYMEHTaQ,
yooctoBepArLwero IM4YHOCTb.

6. Haxmunte KHOMKY Bbi6paTtb u3: cnpaBa oT nond [opgpasgeneHue n ykaxute
noapasgeneHve, B KOTOpPOe HanpaensieTcs NOCeTUTENb.

7. Tpu HeoGXxoaUMOCTU M3MeHUTE LWAabNoH NpaB A4ocTyna Ans nocetTutens. [ns aToro HaxmuTe

KHOMKY BbiGpaTb 13 cnucka cnpasa o1 nons LWWaénoH goctyna. B oTKpbIBLUEMCS] OKHE
LLa6bnoHbl aocTyna BbibepuTe HYXHbIV LIABMOH.
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8.

10.
11.

12.
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[ob6aebTe dhoTorpacmo noceTutens U NpmM HeoBXooMMOCTU AOMNOMNHUTENbHbIE rpaduyeckmne
AaHHble. [Ina aToro BbibepuTe C MOMOLBIO packpbiBaloLleraocsa. cnucka M3obpaxeHua: Tuvn

rpacbw-lecmx AaHHbIX 1 UCMNOJIb3yA KHOMKU 3arpysuThb c MK D,O6aBbTe I/I306pa)KeHVIFI.
PenakTHPOBaTE NOCETUTENA X
Dammnua Wma™ Omuecteo Dotorpadma

KoHCTaHTMHOE Cepran BuTansesmy
Kyna (nogpaznenexue)” ConpoBoxgatoLwmi WaBno+ gocTyna

AnmuHUCTpaUMA Tycee OmuTpui 3 . .
MogTeepHaatolmi JOKYMEHT Homep goxymenTa S

MacnopT .-r.
HocTyn
OedicteyeT C [evicteyeT oo KapTa / noeHTucbukaTop:

2020-07-21 00:00 2020-07-21 23:00 465265345 x

EvoMeTpHdecknE faHHEE

Email: MuH-koa:

COXPAHWTE

Mpyn HeobxoguMMOCTM HaxmuTe KHOMKy BbiGpaTb M3 cnucka cnpaBa OT nons
ConpoBoxaalwowWmMn 1 yKaXuTe OAHOro M3 COTPYAHWKOB MoApasferieHusi B KayecTBe
COMPOBOXAAMOLLETO.

npl/l Heob6xoanumMocCTn YKaXXute and nocetTutena AonoJIHUTENbHble TEKCTOBbIE AaHHbIEe.

YcTraHoBUTE nepekniodaTtenb BKNagku B HUXKHEN YacTyu OkHa B NonoxeHne Buometpuyeckue
AaHHble N fobaBbTe HeobxoaMble BUOMETpPMYECKME faHHbIE NOCETUTENS:
e OTnevaTku nanbLEeB;

e Jlvuo;
e JlagoHw.

Mocne BBOAa Bcex HEOOXOAMMbIX AaHHbIX HaxmuTe kHonky CoxpaHuTb. OKHO Y4yeTHble
OaHHble noceTuTensa OyaeT 3akpbiTo. BBegeHHble AaHHble GyayT OOCTYNHbI B pabouyer
obnacTu cTpaHuubl U Ha Bknaake 3akasaHHble nogpasgena «Mocetutenu» pasgena «bropo
NpPONyCcKOB».
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5.1.3. Bknagka «ApxuB»
CTpaHuua BKNaaku UMeeT crieayoLwuin Bua;

»
2]
Q
th+

3.

Mocetutenn Cotpyaxmm LabnoHe gocTyna [uazaiin nponycra

3axkazaHHbie

@

[eiicteyowme

@
=

Otuet no noceTuTensm

AnerxcaHgposa KxoHa Ipuboegoe Octan Macnopt 2019-01-28 17:03:39  2019-01-28 17:39:5 INaboparopun a
B N
Keaptuna Buktopua Ipuboegoe Octan Macnopt 2018-12-13 16:52:30 2018-12-13 16:52:35 TNabGopartopua ap=
Muwmkosa Pumma HKOpeee Banepui 2018-12-17 13:49:18 ALMUHKCTPaTOPLI
MepekntoyaTenb BbiOOpa BKNaaku noapasaena:
e 3akKa3aHHble;
o [encTBylowme;
e ApxuB.
MNaHenb MHCTPYMEHTOB CTpaHULbI:
o PepaktupoBaTb /| BOoCCTaHOBUTb — KHOMKa MO3BONSAET pedakTMpoBaTb YYeTHbIE
AaHHble NoCeTUTENS, BblAENEeHHOro B paboyei o6nactu CTpaHuLb.
° ynaﬂVITb — KHOMKa no3BondeT 6e3BO3BpaTHO yaanntb OaHHble BblAENTEHHOIo B
paboyen obracTn CTpaHuLbl NOCETUTENS.
L] D,OﬂOﬂHI/ITe.ﬂbHO — KHOMKa no3BOJNIAE€T OTKPbITb MEHK KOoMaH4 A4 Bb|60pa

JOMONHUTESNbHbLIX 4EeUCTBUN:

— [Mevarb_Tabnuubl — MNO3BOMASET NPOM3BECTM MevaTb AaHHbIX U3 pabouer obnactu

CTpaHuubl.

— 9KCNopT — M03BONSeT COXPaHUTb AaHHble pabouyeit obnacTv B ain 3NEKTPOHHbIX

Tabnuy, ¢ BbIGPaHHbLIM pacLLUMPEHNEM.

— Copocutb punbTpbl — NO3BONAET COPOCUTL BCe PUMbTPLI aHHbIX, OTODpaXxaembiX B

paboyen obnactu cTpaHuLbl.

- I'Iepe.anb BCeé AaHHble B yCTpOﬁCTBa — MO3BOJIAET nepenatb AaHHble O MnpaBax

AOCTyMNa B KOHTPONNeEpbI.

— TMapameTpbl oTobpaxeHMa Tabnuubl — s Bbibopa CTONOLOB, oTOOpaKaemMbix B

paboyen obnactu cTpaHuLbl.

o [lone MopapaspeneHne — KHoMkKa

cnpaBa ot nonsa MMogpasgeneHue no3BonsieT

BbIOpaTh nogpasgeneHne, COTPyaHNKM KoToporo 6yayT otobpaxarbcda B paboyen obnactu
cTpaHuLbl. Haxatue kHonku % C6pocuTh No3BONSET O4UCTUTHL Mone.

e [lone NMNouck — KHomMka

crnpaBa OT NoJid No3BOJIAET NMPON3BECTU NMOUCK MO 3J1IEMEHTaAM

cTonbuos B pabouyeii obnacTtn ctpaHuLbl. KHonka % CopocuTh NO3BONSET OYNCTUTL NOfe.

Paboyass obnactb CTpaHuubl  COOEPXUT
NOEHTUUKATOPOB KOTOPbIX UCTEK.
llpumeyaHue:

CMNCOK  MOCEeTUTENEen, CpoK AencTBus

W B pabouenn obrnact peanu3oBaHbl YHKLMM MHOXECTBEHHOro BblGopa, COPTUPOBKM MO
3nemMeHTam OOHOro M3 CTONOLOB M U3MEHEHWS LUMPUHBI M NOCreA0BaTeNbHOCTU CTONGLIOB.
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5.1.3.1. Bbigaya nponycka noceTUTento U3 apxmea

,D,J'Iﬂ Bbla4yn nponyckKka noceTuTernto N3 apxmea:

Mcnonb3ys naHenb HaBurauuu, nepenaute B pasgen E «Bropo nponyckoBy.

1.

2. Ortkponte nogpasgen «Mocetutenn».

3. Tepengute Ha BkNagky ApxmB.

4. Bblpenute B paboyen ob6GnactM CTpaHuLbl NoceTUTens, KOTOPOMY Heobxoammo BblaaTb
MpOonycK.

5. HaxmuTe Ha naHenn MHCTPYMEHTOB BKNaAKM KHOMKY PepaktupoBatb. OTKpOETCSA OKHO

BoccTtaHOBUTbL NoceTUTENA:

BoccTaHOBMTE NOCETUTENA X
GamunuA s~ OTuecteo QoTorpadma
KoHcTaHTMHOE Cepreit BuTansesuu
Kyna (nogpazaenssue) Conpoeo#aatoLLmi laBnox foctyna
AnMUHNCTPALMA [yces Omutpuit X
MoaTeepaatclymi ookyMEHT Homep nokymenTa
Macnopt
Hoctyn
OeiicTeyeT [eicTeyert oo Kapra / ugertuduraTop:
2020-07-21 11:00 2020-07-21 23:00
BuomeTpuyecie AaHHBIE
Email MWH-KOoA

6. [lpn HeOBXOANMOCTM N3MEHUTE OaHHbIE MOCEeTUTENS.
7. [Ona Bblgaym noceTuTento KapTbl Aoctyna B none Kapta / UaeHTUduKaTop HaXKMUTE KHOMKY

MpuBsa3aTb KapTy. B oTkpbiBWEMCA okHe M3MeHUTb OCHOBHYIO KapTy BBeAUTE HOMeEp
KapTbl gocTyna.

BHumaHue!

L2525 KoHTponnepbl ZKTeco He MMET BO3MOXHOCTU NOAAEPKKM HECKOMbKMX KapT AOCTyna.

8. YcraHoBuTe nepekn4yartenb BKNagku B HWKHEN 4YacTu OKHa B MONOXeHue BVIOMeTpVI‘-IeCKVIe
OaHHble 1 ob6aBbTe HeobxoauMble 6VIOMeTpI/I‘-IeCKI/Ie AaHHbIE NoCeTUTENA:
e OTneyartku nanbLEB;

e Jlvuo;
e JlagoHw.

9. Tocne BBoAa HeOOXOOUMBLIX AaHHbIX HaxmuTe KHOMKy BoccTtaHoBuTb. OKHO Y4eTHble
AaHHble noceTuTena OyaeT 3akpbiTo. [laHHble noceTuTens GyayT nepeHeceHbl Ha BKNagky
DencrByrowme [O OKOHYAHWS CpoKa [OENCTBUSA Nponycka, Mnocre 4ero gaHHble 0yayT
nepeHeceHbl Ha BKNaaky ApxmB.
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5.2. MNoppaszgen «CoTpyaHUKU»

Moapasnen npeaHasHaveH ons:
e HaszHayeHWs / U3MEeHeHVs NpaB AOCTYNa COTPYAHUKA;
e BblJayM KapTbl OCTYNA COTPYOHMKY;
e [eyaTu Mnpornycka COTpyAHUKA C MCMONb30BaHMEM CO3OaHHOrO paHee LiabrnoHa Au3aiHa
MPOMNYCKOB;
BPEMEHHOro GrOKMPOBaHUS 1 Pa3biokMpoBaHMs MAEHTUdUKATOPa AOCTyNa COTPYAHMKE;
U3bATUS KapTbl AOCTYNAa Y COTPYAHWKA;
po6aBneHns 0TNeYaTKoB NasnbLeB COTPYAHMKA;
po6aBneHVs NagoHy ANns naeHTUUKaLum;
po6aBneHns nuu ans pacnosHaBaHuUs.

CTpaHuua nogpasgena umeeT cneayowmin Bua;
Biopo nponyckos PERCo-WEB ousy gwon @

Nocerient Corpyasveat Wadno-w= focryra Dwsaies nponycea OTuar no NoCETMTENSM

[+]
o
o

Karaeea TaTessa 3aapoesa Cnagsest Eyxrantepus Crywalnm 2018-12-10 00-44:33 2020-12-10 00:00:00

E;.

MNupeexosa Pesata Mepmados=a Mesag«ep COTaen npoas

KoprHesa Auxa Hiropessa Mesazxep Otaen a Crywelesm 5828 2018-12-10 09:41:08 2020-12-10 00:00:00

Meiagima Jaonun Nevroduena Tewws O @ CirymeCripmt 2 rapist 2018-12-10 09 26:52 202012710 0010000

DD

1. TlaHenb NMHCTPYMEHTOB CTpaHULIbI:

. PepaktMpoBaTb — KHOMKa MO3BOMSIET W3MEHsITb MpaBa [[OCTyna COTPYOHMKY,
BblAEeNeHHOMY B paboyelt 06nact cTpaHuLbl.

. 3abnokupoBaTb — KHOMKa NO3BOSISAET BPEMEHHO GrOKMpoBaTb LOCTYN COTPYOHUKY,
BblaenieHHoMy B paboyen obnactu cTpaHuubl.

o Pa3bnokupoBaTtb — KHOMKa No3sosisieT pa3brokMpoBaTb paHee 3abroKMPOBaHHbLIN
AOCTYyN COTPYAHUKY, BbliaeneHHOMY B paboyen obnactu cTtpaHumubl.

. MpuBA3aTb _kapTy — KHOMKa MO3BONSeT BblAaTb KapTy AOCTynMa COTPYAHMKY,
BblAEeNeHHOMY B paboyelt 06nact cTpaHuLbl.

. YoanuTtb KapTy — KHOMKa MO3BOMSIET M3bSATb BblAaHHYK paHee KapTy AocTyna y
COTPYOHMKa, BblaeneHHoro B paboyer obnactu cTpaHumubl.

. Hantu no kaprte — kHOMka Mo3BONisieT MPOWM3BECTU MOUCK KapTbl AOCTyna Mo ee
HOMepY cpeau BblaaHHbIX paHee KapT.

o Mevatb NPOoNyCcKOB — KHOMKa MNO3BOJNIAET Hane4dataTtb nponycka AnAaA OoAHOro uniun
HECKOJIbKUX COTPYAHUKOB, BblAEJIEHHbIX B pa6oqe|7| obnactu CTpaHuubl.

. JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KoMaHa Ans Bbibopa
[OMONHUTENbHbIX OENCTBUN:
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2.

— MNeyatb_Tabnuubl — MO3BOMSET MPOM3BECTM MevaTb AaHHbIX M3 paboden obnactu
CTpaHuupbl;

— OKCNOopT — MO3BONSET COXpaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMpPEHNEM;

— Copocntb huUnbTpbl — NO3BOMSET COPOCUTL BCE DUMbTPLI JAHHbIX, OTODpaXkaeMbiX B
pabo4yen 0bracTn CTpaHuLbl;

— [lMepepatb Bce AaHHble B YCTPOWMCTBA — MNO3BONSAET nepefaTtb AaHHble O MpaBax
AOCTyna B KOHTPOSepbI;

— MNapameTpbl oTOoGpaxeHma Tabnuubl — Ons Bbibopa cTonbuos, oTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone MNoppa3peneHne — kHomMka cnpaBa ot nons [NogpasgeneHwe nossonsieT
BbIOpaTb nogpasgeneHne, COTPYAHNKM KoToporo 6yayT otobpaxaTbcsa B paboyen obnactu

cTpaHuLbl. Haxatne kHonku % C6pocuTh NO3BOMNAET OYNCTUTL More.

e [lone MNouck — KHoOrMka cnpaBa oT nons NMouck no3sonseT Npou3BecTM NOUCK No
aneMeHTam cTonbuoB B pabouyeit obnactn crtpanuubl. KHonka # C6pocuTb nossonsieT
OYUCTUTb None.

Pabouas obnactb CTpaHuubl COOEPXUT CMUCOK COTPYAHWKOB BbIOpaHHOrO Ha naHenu
WHCTPYMEHTOB nogpasaeneHuns.

e 3Hauvok B CTPOKe C AaHHbIMU YKa3blBaeT HA TO, YTO ero VID,eHTI/I(*)I/IKaTOp 3a6J'IOKI/IpOBaH.

e 3Hauok 4 B cTPOKe C A@HHBIMM yKasblBaeT Ha TO, YTO MpaBa AOCTyNa Bbinu nepeaaHsl He
BO BC€ KOHTPOMepsbl.

lpumeyaHue:

B pabouelnn obnactn peanusoBaHbl PYHKLUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
anemMeHTam OAHOro U3 cTonbuoB U M3MEHEHUS LUMPUHbBI M NOCNea0BaTENbHOCTU CTONOL0B.

5.2.1. Bbigaya naeHtudmkaTopa COTpyaHUKY, M3MeHeHue npaB AocTyna

Ansa Bblaaum naeHTudmkaTopa unm U3MeHeHusi NpaB JOCTYNa COTPYOHMKY:

Mcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen E «Bropo nponyckoB».
OTtkpovite nogpasaen « COTpyaAHUKNY.

Bolgenute B paboyen o6nactM cTpaHuubl COTPYAHWKA, KOTOPOMY HeOoOXoAMMO BblaaTb
naeHTudgukaTop.

HaxmMute Ha naHenu MHCTPYMEHTOB CTPaHULIbl KHOMKY PepaktupoBatb. OTKpOETCSA OKHO
PepakTMpoBaHue nponycka cOTpyAHMKa.

B OTKpPbIBLUEMCA OKHE Ha BKIagke KapTa AocTyna B none M,CleHTVICbVIKaTOp HaXXMUTE KHOMKY

MpuBsasatb kapTy. B oTkpbiBLEMCS OKHE M3MEHUTb OCHOBHYIK KapTy HeobGxoaumo
BBECTU HOMEp KapTbl AocTyna. [oapobHee.

BHumaHue!

— KOHTpOJ'IJ'Iepr ZKTeco He MMEIOT BO3MOXHOCTH noanep>XKn HECKOJIbKMX KapT AO0CTYynNa.

6. YcraHoBute nepekxkn4yartenb BKNaaku B HWXHEN YaCTN OKHa B NOSIOXKeHne BwomeTqueCKwe
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AaHHbIe U ,D,O6aBbTe H606XOD,VIMbIe 6VIOMeTpI/1‘-IeCKVIe OaHHble COTPYyAHUKA:

e Ortnevartku NanbLeB;

e Jlnuo;
e JlagoHw.
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I'IpV| H606XO,D,VIMOCTI/I M3MeHUTEe LabrioH AOCTyna COTpyAHUKa. ,D,J'IFI aToro B none LWa6noH

AOCTyna HaXMuUTe KHOMKY BbiGpaTb M3 cnucka. B OTKpbIBLUEMCSI OKHE BblOenuTe
HY>XHbI LWABMOH N HaXXMUTE KHOMKY COXPaHUTb.

Mpy HeOOXO0OMMOCTU N3MEHUTE CPOK AENCTBUSA AOCTYyNa COTPyAHUKA No naeHTudumkaTopy. Ons

atoro B none [encTByeT A0 HaXMWUTE KHOMKY . B oTkpbIBlIEMCS OKHe KkaneHaaps
yCTaHOBUTE AaTy.

Mocne BHeceHUs HeoOXOOUMbIX WM3MEHEHUN HaxmuTe KkHonky CoxpaHutb. OKHO
PepaktupoBaHMe nponycka coTpyAHuKa Oyaer 3akpbiTo. HoMep u u3meHeHHble npaBa
JocTyna naeHtudmkatopa aBTomatnyecku 6yayT nepefaHbl B KOHTPOSNEPLl CUCTEMBI.

PegakTUpOBaHWe NPONYycKa COTPYOHMKA X
Damunua: Wran: OTtuecteo:

[ycee Ouutpui
padhuk paboTei: HomsHoCTs: Mogpaznenexue:

HenenbHwii SNexTpMK AnMUHUCTPaLMA
Ooctyn

ENCTEYET C DNedicTeyeT oo Watnox gocTyna:

2020-07-17 09:49 2022-07-17 09:49 530 X

ﬂDl'lO?lHHTEJ" bHBIE NOMA E!H{IME?DHUEU’-HE QaHHbIE

OCHOBHAA RapTa OononHUTeNsHbE KapTks

MaeHTHHKATOR
[aHHBIA COTPYOHUK ELLe HE HMEeT AONONHWTENBHBIX KAPT, HAMMUTE COAa, YTOOk
84/12886 * BHOaTE 28

COXPAHWTB

5.2.2. BnokupoBaHue / pa3bnokupoBaHue gocTtyna

[na 6noknpoBaHust / pa3bnokMpoBaHUa 4OCTyNa o4HOMY UMM HECKOMNBbKMM COTPYAHUKAM:

VMcnonb3ysa naHenb HaBurauun, nepengute B pasgen E‘l !«Eropo NPOMYCKOB».
OTtkpovite nogpasgen « COTpyaAHUKNY.

Bbigenute B pabouyelt obnactM cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMNbKMX
COTPYAHUKOB.

Haxmute Ha naHenu MHCTPYMEHTOB KHOMKY ‘336110KVIPOBaTb/ Pas6noknpoBaTthb.
B oTKpbIBLIEMCSI OKHE MOATBEMKAEHUSA HAXMUTE KHOMKY 3abnoknpoBaTtb / Pa3bnoknpoBarb.

B cTpoke Cc AaHHbIMU BblAENEHHbIX COTPYAHWKOB MOSIBATCS / UCHE3HET 3HA4oK
[AaHHbIM cOTpyAHMKaM GyaeT 3abnokmpoBaH / pa3brnokMpoBaH.

, QocTyn
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5.2.3. WU3bATUe KapTbl AOCTyNna y COTpPyAHUKA

,D,J'IF-I yaaneHnd 'y ogHoro Ui HeCKOJbKMX COTPYOHUKOB KapT AOoCTyna:

1. Wcnonb3ysi naHenb HaBurauuu, nepenanTe B pasgen g «Bropo nponyckoBy.

2. Otkponte nogpasgen « COTPyAHUKUY.

3. Bbligenute B pabodenn obnactu cTpaHuubl CTPOKY C OaHHbIMW COTPYAHMKA, Y KOTOPOro

HeO6XOLI,VIMO N3bATb KapTy A0CTYyMNa.

4. Haxmute KHOMKy YpanuTtb KapTy Ha NaHenn MHCTPYMEHTOB CTPaHuLbI.
5. B OTKpbIBLIEMCA OKHE NOATBEPXKAEHMA HaxmuTe KHOMKy Ypanutb. Kapta goctyna Gyger
n3bara.
llpumeyaHue:

““ Ecnu y coTpyaHuka fo6aBneHo 6oree ofHoii KapThl, To ByAeT yaaneHa OCHOBHasi kapTa
aoctyna. B aTom cnyyae OCHOBHOWM KapTOW CTaHET crneaytoLlasa nocne yaarneHHon.

5.3. Moppaspnen «LWabnoHbl gocTtyna»

lpumeyaHue:

" Mepepn Hauanom paboTbl ¢ Noapasaenom Heobxogumo B nopapasgdene «KoHdurypaums»
pasgena « AGDMUHUCTPUPOBAHUE» CO3AaThb CNUCOK NOMELLEHMIN, 106aBUTb B KOHDUrypaLmio
CUCTEMbI KOHTPOMMEPbI U NPUBA3aTh A06aBMNEHHbIE KOHTPOMNNEPLI K MOMELLEHUSM.

B nogpasaene QocTynHbI cneayoLume BKNagku:

o LLaGnoHbl — npegHasHayeHa Ans co3gaHus WabnoHOB AocTyrna B MNOMeELLeHna ans
COTPYAHMKOB MpPeanpuaAtvs, a Takke peaakTMpoBaHMa U yAaneHuss CO34aHHbIX paHee
wabnoHoB pocTtyna. [ns Kaxgoro MOMELLEHUs HacTpauMBaeTCs KpuTepui Joctyna wu

HeobxoanMble NnapamMeTpbl 4OocTyna (Bepudukauus, antipass).

e BpemeHHble KpuTepuu gocTyna — npefHasHayeHa Anisi HacTpOWKM KpuTepueB [ocTyna

COOTBETCTBYHOLLUX TUMNOB.

o KomuccumoHupoBaHue — npegHasHad4eHa Onda co3gaHnda Crnmcka KOMUCCUOHUPYROLWKX KapT

KOHTponnepa.
5.3.1. Bknaaka «lWa6bnoHbl goctyna»

CTpaHuua BKNagku UMeeT crieayowni Bua;

— Bropo nponycrkoe PERCo-WEB
»!, MNoceTvTeny CoTpYIHMEA LWabnoHs noctyna [naay nponycka OTUeT No NoceTHTENAM
* BpeMeHHsIE KpUTEPWK 0OCTYNa @
g
# IinA nocetuTenen
OHEI @
2zamuck (20 v |

1. TllepekntoyaTens Boibopa BKagku nogpasgena:
e LlaGnoHsl;
e BpeMeHHble KpUTepun JOCTYNA;
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e KomuccuoHupoBaHue.

MaHenb MHCTPYMEHTOB CTPaHULbI:

HOGaBMTb — KHOMKa No3BOSIieT co3aaTtb HOBbINM wabroH aoctyna.

o Pe,anTVIpOBaTb — KHOIMKa Nno3BOoNAEeT peaaktnpoBaTb wabnoH, BblOEMEHHbIN B

paboyen obnacTn CTpaHuLbl.

. KonupoBaTb — kHOMKa No3BonseT co3gaTb Konuio wabnoHa, BblAeNeHHOro B paboyen

obnactu cTpaHuupl.

. Ypanutb — KHOMKa MO3BOMSET yAanuTb WabfoH, BblgeneHHbI B paboyen obnactu
CTpaHuLbI.
e [lone Mouck — KHomMka cnpaBa oT nons NMouck no3eonsetr NPoOu3BeCTU MOUCK MO

anemeHTam cTon6uoB B pabouei obnactu cTpaHuubl. KHonka ¥ C6pocuTb nossonsieT

O4YUCTUTb Nnone.

3. Paboyasa obnactb CTpaHuLbl COAEPXKUT CMMCOK CO34aHHbIX paHee WabnoHoB A0CTyna.

lpumeyaHue:

" B paboueii o6nactu peann3oBaHbl (PYHKLMW, COPTMPOBKM MO 3MEMEHTaM OJHOro U3

CTOJ'I6LI,OB N USMEHEHUA LLIMPUHbI CTOJ'I6LI,OB.

5.3.1.1. CospaHue wWabnoHa goctyna

| BHumaHue!

“2 Mepen pobaenenvem wWabnoHoB AocTyna cosganTe Heobxoaumbie KpUTepun 4oCTyna no

BpEMEHMN.

[ns cosgaHusa HoBoro WwabnoHa agocTtyna:

4.

Mcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen E «Bropo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl goctyna.
Mepengute Ha Bknagky LLaGnoHbl.

Haxxmute Ha naHenu MHCTPYMEHTOB CTPpaHWULbl KHOMMKY D,OGaBVITb.

OTkpoeTcs okHo [lobaBUTL WabnoH gocTtyna:

AoGaenTe wWabnoH gocTyna

Mma wabnoHa ™ Onucanxue

Nomewexue Tun ¥pUTEPHA Kpurepuit Tun goctyna  KOMWUCCHOHMDOBaHUE ] & Ay

= ¢fy HexoHTponupyemas TeppuTopua
= ¢ MomewweHue 1
= ¢ Momewenue 2
' ERCo
s30
= ¢ Nomewenue 1.4

J

|- @ Cronoeas
¢ Npausunan

B OTKpbIBWWEMCA OKHE BBeAUTE B COOTBETCTBYHOLLME MOJIA HasBaHMEe U Npu HeO6XOD,I/IMOCTVI

onucaHve wabnoHa.
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6. Bbligenute B cnucke lMomeweHne ogHo M3 nomeweHuin. OTKPOETCA naHenb HaCTPOWMKM
napameTpoB JOCTYyMNa KOHTponnepa B 3TO NoMeLleHune.

Hactponte napameTpbl gocTyna ¢ nomolibto noner [MapameTpbl gocTtyna KOHTpossiepa
PERCo, MNapametpbl_goctyna koHTponnepoB PERCo CR11, CT13, CT/L14 n CL15 n
MapameTpbl _goctyna KoHTponnepa Suprema n [lapameTpbl AocTyna KOHTponsepa
ZKTeco.

7. Tpwn HeobxogmMmocCTu Belgenute gpyroe nomelleHme B cnucke NMomeleHns n HacTponte ans
Hero napameTpbl 4oCTyna.

8. Haxmute kHonky CoxpaHuUTb B HWKHen 4actu okHa. OkHo [loGaBneHue wabnoHa GydeT
3akpbITo. HoBbIV WabnoH noseuTcs B paboyen obnactun ctpaHuubl.

llpumeyaHue:

" HacTpausaTb WaBMoH AoCTyna AN HEeKOHTPONMpyeMon Tepputopum He Tpebyetcs. B
cryyae, ecnv BXOAOM Ansi KOHTposfiepa HasHavyeHa HEKOHTPONMpyeMasi TeppuTopusi, To
Ansi BXxo4a B Hee Ucnorsb3yeTcs WabrnoH AoCcTyrna NOMELLEHMS!, KOTOPOE YKa3aHO Kak BbIXon
Ansi 0aHHOro KOHTPOMnepa (aHanornyHo onuum obpaTHOE HanpaBneHne Npoxoaa).

5.3.1.2. MapameTpbl goctyna KoHTponnepa PERCo

B cnyvae, ecnn B NomeLLeHUn pasmeLleHbl KoHTponnepbl PERCo, To npu Bbibope KOHTpornnepa
cTaHeT JocTyrnHo norne MapamMeTpbl AOCTyNa KOHTponnepa:

MapameTpbl AOCTyNa KOHTponnepa: CBPOCMTb HACTPOWKM MOMELEHUS
TN KpUTEPHA Kputepuu
BpeMeHHbIE 30HbI Beerna OxpaHa
Tun goctyna KOMMCCHOHUPOBaHHE Bepudpukauna
Kapta HeT Antipass
COXPAHWUTL

1. C nomoulbo BbiNagarwLlero cnucka Tun kputepusa Bblibepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;

HepenbHbIN rpacduk;

CKONb3AWMNA NOCYTOUHLIN rpaduk;

Ckonb3awWwmnn noHegenbHbIN rpacduk.

2. [llocne BbIbOpa BPEMEHHOrO KPUTEPUS AOCTYyNa HaXMUTE KHOMKY cnpaBa OT nons
Kputepuin. B oTkpbiBLLEMCS OKHE BbIGEPUTE OOMH U3 KPUTEPMEB LOCTYNA N HAXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbI kpuTepuit noasuTcsa B none Kputepun.

3. B none Tun pocTtyna Bbibepute npasa goctyna Kapra.
BHumaHue!

* o EOuHble npaBa 1 napameTpbl AOCTYNa BblAATCA HA NOMELLEHNE LENMKOM, TO €CTb Ha

oba HanpaBneHusi Npoxoaa Ansi BCeX KOHTPOSNEpPOoB, PACMNONIOXKEHHbLIX B MOMELLEHWMN.
e [locTaHoBKa 1 CHATNE C OXpaHbl NOAAEPKNBAETCA TONBbKO KOHTPOepaMmn 3amka.

4. C nowmolublo BbiNagatollero cnvcka KommccuoHupoBaHue BbiOepuTe OOMH K3 TUMOB
KOMWCCMOHUPOBAHUS:
e Her;
e [ocTtyn,
e OxpaHa.

5. [Ona 3awuTbl OT Nnepegayv kapT AOCTyna MNpu nNpoxode B NMOMELLEHME YCTaHOBUTE (OIIaXKOK
Antipass.
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6. [Ons npoBedeHuss npouenypbl BepudukauMu onepaTtopoM (npu MNpoxoAe nonb3oBaTens
CMCTEMbI B MOMeLLeHMe) ycTaHoBUTe chrnaxok Bepudmkaums.

7. [ns BO3MOXHOCTM NOCTAHOBKM MOMELLIEHNS Ha OXpaHy ycTaHoBuUTe hrnakok OxpaHa.

8. [lpu HeobxoammocTn ana cbpoca Bcex napameTpoB JOCTyNa B NOMELLEHME HAXMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHUS.

BHumaHue!

£225 NIna koHTponnepa pernctpaumn PERCo-CR01 LICON 3apatoTcsi BpEMEHHbIE UHTEpPBarbl
KOHTPONS 32 HapyLUeHUsIMU, T.e. BpeMs, Koraa 3anpeLleH JOCTyn Ha OO bekT.

5.3.1.3. MapawmeTpbl goctyna koHTponnepoB PERCo CR11, CT13, CT/L14 v CL15

B cnyvae, ecnn B nomeLLeHUn pasmeLleHbl KoHTponnepbl PERCo, To npu Bbibope KOHTpornnepa
cTaHeT JocTyrnHo nore MapameTpbl AOCTyNa KOHTponnepa:

lMapameTpbl JOCTyNa KOHTpONnepa: CEPOCHTL HACTPOKIA NOMELLEHWA

Tun kpuTepuA Kputepui sepuduram ot MO Ipynna KOMUCCHOHWUPOBaHMA 1
BpeMeHHLIE 20HL He Her OxpaHa
KpuTepui goctyna Kputepuit sepucburalm ot BBY TPyNNa KOMHCCHOHUPOBAHIA 2 Antipass
Bcerpa Het Het
Tun poctyna Kputepwi eepudumkawm ot MOY
Kapra

KOI.!'JCCI-'OI—U.‘[}EIEHH‘G

Her

(]

1.  C nomoLbto BbiNagaroLlero cnucka Tun kputepusa Bbibepnte 0guH U3 KPUTEPUEB:
e BpemeHHbIe 30HBbI;

HepenbHbIN rpacduk;

CKONb3AWMNA NOCYTOUHLIN rpaduk;

CKonb3AWMN NoHeAeNbHbIN rpaduk.

2. Tlocne BbiGOpa BPEMEHHOrO KpUTEPUS AOCTyNa HaXMWUTE KHOMKY cnpaea OT nons
Kputepun goctyna. B oTkpbiBLIEMCS OKHE BbibEpPUTE OOMH N3 KPUTEPMEB AOCTYNA U HAXKMUTE
KHOMKy CoxpaHuTb. BbibpaHHbIN KpuTepuii noseutca B none Kputepun.

3. B none Tun goctyna Bbibepute npaea goctyna Kapra.
BHumaHue!

* o EOMHbIE NpaBa M NapameTpbl 4OCTYNa Bbl4ATCA Ha NOMELLEHNE LENNKOM, TO eCTb Ha
oba HanpaeneHusi NpoxoAa 45151 BCEX KOHTPOSNEPOB, PacnofIOKEHHbIX B MOMELLEHWMN.
¢ [locTaHoBKa 1 CHATME C OXpaHbl NOLAEPKNBAETCH TONBKO KOHTPOSNEpamMmn 3amka.

4. C nomowblo Bbinagatowero cnucka KomuccumoHunpoBaHue BLIGepuTe OAWMH M3 TUMOB
KOMWCCUOHUPOBAHNS:
e Her;
e [NocrTyn,
e OxpaHa.

5. B none Kputepun Bepudmkauum ot MO, ncnonbays KHOMKY , Bblbepute rpaduvk ans
Bepudukaumm ot MO.
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6.

10.

B none Kputepun Bepucmkaumm ot BBY, ncnonbays KHomnky , BblbepuTte rpadumk onsa
Bepudukauum ot BBY.

B none Kputepun Bepucmkaumm ot MNMAY, ncnonbays KHOMKY , BblbepuTte rpaduk gns
Bepudukaumm ot MAY.

B nonsax prnna KOMUCCUOHUPOBAHUA, UCMNOJIb3YA KHOIKY ) Bbl6epI/ITe HOMeEp rpynnbl
KOMUCCUOHNUPOBAHUA.

Ona 3awuTbl OT Nepegayn kapT AOCTyna Npy nNpoxode B NMOMELLEHWME YCTaHOBUTE (OIIaXKOK
Antipass.

Mpn HeobxoaumocTn ana cbpoca BCex NapamMeTpoB 4OCTYNa B NOMELLEHNE HAXMUTE KHOMKY
COpocUTbL HaCTPOMKN NOMELLEHUS.

5.3.1.4. MapameTpbl focTyna KOHTponnepa Suprema

B cnyyae, ecnu B MOMELLEHUM pa3MelleHbl KOHTpomnnepbl Suprema, cTtaHeT AOCTYMHO Mone
MapameTpbl gocTyna KoHTponnepa Suprema:
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MapameTpbi gocTyna KoHTponnepa: CEPOCHTL HACTPOMKY MOMELLEHWA
Tun kpuTepua Kpurepun

He onpegeneso

Tun gocTyna

i

C nomoupbto Bbinagarowero cnmcka Tun Kputepusa BolbepuTe OANH N3 KPUTEPUEB:
e BpeMeHHbI€e 30Hbl;

¢ HepenbHbLIU rpadumK;

o CKONb3AWMN NOCYTOUYHbIN rpaduK.

Mocne BbIGOpa BPEMEHHOrO KPUTEPUS AOCTYyNa HaXMUTE KHOMKY cnpaBa OT nons
Kputepuinn. B oTkpbiBLLEMCS OKHE BbIGEPUTE OOMH U3 KPUTEPMEB LOCTYNA N HAXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbI kpuTepuit noasuTcsa B none Kputepun.

C nomoLLbto packpbliBatoLerocs cnicka Tun goctyna BeibepuTe ogMH 13 TUNOB Npae JocTyna:
o [Insa KoHTponnepos 6e3 pyHKUUN pacno3HaBaHUS nuL;

— Kapra;

— OTnevartok;

— KapTa m oTne4aTtok — npu UCnosnib3oBaHUM SAHHOro Tuna AocTyna crnegyet cobnoaatb
oyepenHOCTb NpenbsBNeHns WOEHTUUKATOPOB: CHayana kapTa [ocTyna, 3aTem
CKaHMpOBaHMe oTneyvaTka nanbLa.

e [Ina KOHTpoONnepoB ¢ PyHKLMEN pacno3HaBaHUS L

— Kapra;

— Jlnyo;

— Jnuo vnu kapra;

— Jlnyo mn kapta — npu MCNONb30BaHUM AAHHOrO TUNa JOocTyna crefyeT cobnogatb
o4yepenHoCTb NpeabsBrEeHNa WOEHTUMPUKATOPOB: CHavana kapta [ocTyna, 3aTem
pacnosHaBaHve nNuua;

— Jlnyo n nuH-koA4 — Npu MCNonb3oBaHMM AAHHOrO TuMa AOoCTyna cnefyeTt cobnwogaTb
04YepeaHOCTb NpeabaBreHns NOeHTUMUKaATOPOB: cHaYana pacno3HaBaHue nuua, 3aTem
BeBoa MNH-koaa;

— Jlnyo mn kapTta UM NUH-KOA — NpPU MCMNONb30BaHUW AAHHOrO TuNa [OCTyna cregyet
cobniogatb o4epedHoOCTb NMpeabsiBNEeHUst NOeHTUUKATOPOB: cHavyana kapta [AocTyna,
3aTeM pacnos3HaBaHune nuua, nocrne atoro — eeoa NMH-koaa.
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— KapTta v nuH-Koa — npu MCNOMb30BaHUM OaHHOrO Tuna SOCTyna criegyet cobnwogaTb
o4YepeaHoOCTb NpeabsBreHns MaeHTMMKATOPOB: cHavyana kaprta AocTyna, 3aTeM BBOA
MNH-koga.

BHumaHue!

L2550 EnvHble npaBa v napameTpbl A0CTYNa BblAarTCs Ha NoMelLLieHMe LIeNMKOM, TO eCTb Ha oba
HanpaBreHns npoxoaa Ans BCeX KOHTPONNepoB, PACcMNoNOXEHHbIX B MOMELLEHUMN.

4. Tlpu HeobxoamMmocT ansi cbpoca Bcex NapameTpoB AOCTyMNa B NOMELLEHNE HAXMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHUS.

5.3.1.5. MapameTpbl goctyna koHTposnnepa ZKTeco

B cnyyae, ecnu B nomelieHuMn pasmelleHbl KoHTponnepbl ZKTeco, cTaHeT OOCTYNHO mnone
MapameTpbl goctyna KoHTponnepa ZKTeco:

MapameTpe! foCTyNa KOHTponnepa: CEPOCHTS HACTPOVKV NOMELLEHVR

Twn KpUTEpHA Kpurepuii

A

BribepuT

1]

THI He onpeneneHo

[

Twn goctyna

BribepuTe THN ﬂ

3a0aeTCA B KO HTponnepe

1. Tun kputepua — koHTponnepbl ZKTeco nopoepXuBarT TONMbKO OAWH TUM KpUTEpUS —
HedenbHbIl epacpuk.

2. Kputepumn — koHTponnepbl ZKTeco noaaepXmBatoT TONbKO OANH KpuTepumn — HederbHabId.
3. Twn gocTtyna — Tun gocTtyna 3agaeTcsa B KoHTponnepe ZKTeco.

BHumaHue!

558 _ «[MUH-k00» B cucteme PERCo-Web cooTBeTCTBYET HacTpoiike «[1aporib» B TepMuHane
ZKTeco.

— EpavHble npaBa 1 napameTpbl 4OCTYyNa BblAATCA Ha NOMELLEHUE LIENUKOM, TO €CTb Ha
ob6a HanpaBneHusi Npoxoaa A1 BCEX KOHTPOMNEpPOB, PACMONIOXKEHHbIX B MOMELLEHUN.

4. [lpn HeobxogumocTu Ana cbpoca BCeEX NapaMeTpoB AOCTYNa B MOMELLEHNE HAXKMUTE KHOMKY
COpocUTbL HACTPOMKN NOMELLEeHMUS.

5.3.2. Bknapka «BpemMeHHble KpuTepuu goctyna»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

Biopo nponyckos PERCo-WEB Momowp admin Bexon @
Moceruranu CoTpygrmem LWaGnoHe! gocTyna [u3ai nponycka OT4ET N0 NOCETUTENAM
Wabnowe! Komuccuonuposanne

@

Hurorna ‘@ BpeMmetHbie 30Hb

Beerna BpemeHHse 30HL

Shedule 1 Cronb3AWMA NOCYTOUKBIA rpaduk
Hoeeit rog

npa:,:'-'i"--{)’: pacnicaHue
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1. TlepekntoyaTens BbiOOpa BKIIaAkM nogpasaena:
o LllabnoHsl;
e BpemeHHble KpuTepun gocTyna;
e KomuccuoHnpoBaHue.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

BUTb — KHOMKa MO3BOMSET faTb HOBbIN LWAGNOH BPEMEHHOro KpUTepust
Job6a orka nos3BonisieT co3aa o] abno €MEHHOro e
aocTyna.

PepakTupoBaTb — KHOMKa NO3BOMSET peaakTUpoBaTb KpUTEPUIA AOCTYMNa NO BPEMEHMU,
BblAENEHHbIV B paboyeit 06nacTv cTpaHuLbl.

Yaanutb — KHOMKa nos3BonseT yaanutb WwabnoH BPEMEHHOro KpUTepus AOCTyna,
BblOeSIEHHbIN B paboyert obnactu cTpaHuLbl.

— KHOMKa MO3BOMSIET HAacTpoUTb unbTp Ans oTobpakeHus B paboyern obnactu Tmn
BPEMEHHbLIX KpuTepueB QAocTyna. Bo3amoxHO oTobpaxeHue crnegylowmx BpEeMEHHbIX

KpuTepueB gocrtyna:
— Bce;

— BpeMeHHble 30HbI;

— HepenbHbIn rpadumk;

— CKOnNb3sWMN NOCYTOUYHbIN rpadumk;
— CKonb3AWMN NoHeAeNbHbIN rpaduk;
— [lpa3gHuyHOe pacnucaHume.

e [lone Mouck — kHoMka cnpaBa ot nons Mouck no3BonsieT NPous3BecTU NOUCK Mo
anemeHTamMm cTonbuoB B pabouen obnactv cTpaHuupbl. KHonka # COpocuTb nossonseT

O4YUCTUTL None.
3. Pabouvas obnactb CTpaHuLbl COOEPXUT CINCOK CO3OaHHbIX paHee wabnoHoB gocTyna.

5.3.2.1. Co3paHune BpeMEeHHOMW 30HbI

[lns HacTpoKnKM KpUTepusa AocTyna:

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen E «Blopo nponyckoB».
2. Otkponte nogpasgen «LabnoHbl gocTynar.
3. Tlepengute Ha BKNagky BpeMeHHbIe KpuTepumn goctyna.

4. Ha naHenu MHCTPYMEHTOB CTpaHULbl HaXMUTe KHOMKY ﬂoﬁaBMTb. OTKpoeTCFI OKHO

Ho6aBuTb:

Do6aenuTe X

Haumerosanie

Time zone

OmcaHne

BpemenHoR kputep

--------- i€ 30H

i
| | H
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5. B oOTKpbiBLIEMCS OKHE BBEAUTE HaAMMEHOBaHWE BpPEMEHHOW 30Hbl. [Mpn HeobxogumocTn
BBEAUTE OMUCaHne BPeMEHHOW 30HbI.

6. B none BpemeHHOW KpUTepUM C MOMOLLIbIO BbiNagatoLLero crnmcka soldepute Tmn BpemMeHHbIe
30HbI.

7. 3aganTe Ha LWKane BPEMEHW B HWKHEW 4YacTU OKHa [0 4-X WHTepBarioB AocTtyna
ANuUTenbHOCTLIO He MeHee 30 MUHYT Kaxablil. B TeyeHue 3TMX uHTepBanoB AOCTyn B
nomeLleHne 6ygeT paspeLleH:

e ana OobasnieHUss uUHMepeasa BbIAENUTE Ha LWKane BPEMEHWN Yy4acCTOK, COOTBETCTBYHOLLNNA
WHTepBany, yaepxmeas NeByt KHOMKY MbILLN;

e Ons pedakmuposaHuss UHMepeasia BblAenuTe €ero Ha Likane BPEMEHWN, HaXaB fneBow
KHOMKOWM MbILLKX, NOCMe Yero U3MeHUTE MOMNoXeHne orpaHNYMBatoLLMX ero Non3yHKOoB;

e Ons yOarieHusi UHmepaearsa BblOennTe ero Ha Wkarne BpeMeHUW, HaXkaB NTIEBON KHOMKON MbILLIN,
nocne 4Yero HaXXmMuTe KHOMKy YaanuTb BblIOpPaHHbLIN MHTEepBan, NOSBMBLLYIOCA Ha LUKane

BpemeHu, unm kHonky Del Ha knaBmaType.

8. ,D,J'IH 3aBepLlieHuns HaCTpOIZKI/I HaXXMUTE KHOMKY COXpaHVITb B HUXKHEW YacCTu OKHa.

5.3.2.2. Cos3paHue HedenbLHOro KpuTepma gocryna

[lna HacTponkn Kputepus goctyna:

N —~

OTkpowvite nogpasaen «LWabnoHbl goctyna.

w

MNepenante Ha BKNagky BpemeHHble KpuTepun goctyna.

4. Ha naHenu WHCTPYMEHTOB CTPaHWLbl HaXXMUTE KHOMKY
[Jo6aBuTh:

WMcnonb3ya naHenb HaBurauuu, nepenaute B pasgen E «Bropo nponyckoBy.

Ho6aButb. OTKpOETCS OKHO

O06aBuTE

Haumenosanve

Pabouan wegens

Onucanue

Time Zone 2

Time zone 3

Time zone 3

X

MNH

Bl

CP
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5. B oTkpbiBlUEMCS OkHe BBeguTE HauMeHoBaHWe Kputepusi goctyna. lMpu HeobGxoaumocTu
BBEAMTE ONMcaHue KpuTepus 4ocTyna.

6. B none BpemeHHOW KpuTepUM C MOMOLLIbIO BbiNagatoLLero cnmcka soldepute Tun HepaenbHbIN
rpacumk.
7. YcTaHoBUTE KpuTepuin goctyna Tuna BpemeHHas 3oHa. [1nsa aToro Bblgenute B pabouyen

obnact okHa oauH M3 OHeW Hedenu (MNYM TUMOB NPA3AHUKOB) U HaXXMUTE KHOMKY
PepaktupoBaTb. OTkpoeTcsi OkHO BbiGepute BpeMeHHYH0 30HY:

BriGepHTe EpeMEHHYKO JOHY X
Bcerga
Time 2z e 1l
Time zone 2
]

8. B OTKpbIBLUEMCSI OKHE BblAENWUTE OOUH N3 KpUTEPUEB AOCTyNa Tuna BpemeHHas 30Ha, KOTOpPhIN
HeobXoaMMO yYCTaHOBUTb Ha BblOpaHHbLIN AeHb, U Haxmute KHonky CoxpaHuTb. OKHO
Bbi6epuTe BpeMeHHyI0 30HYy OyaeT 3aKpbITo.

lpumeyaHue:

" B okHe BbiGepuTe BpeMEHHYK 30HY €CTb BO3MOXHOCTb PEAaKTUpoBaTb KpUTepum
poctyna tTuna BpemeHHasi 3oHa. [Ins 3Toro BblAenuTe oaWH U3 KpPUTEPUEB OOCTyna M

HaXXMUTE KHOMKY M3MeHUTb B BEPXHEN YacTn OKHA.
9. TllocneposaTenbHO BblAENUTE U YCTAHOBUTE KPUTEPUKM JOCTYNa A8 KaX40oro AHA Heaenu.
10. [nsa 3aBepLueHMs HACTPOMKN HAXXMUTE KHOMKY COXPaHUTb B HWXKHEN YaCcTu OKHa.

5.3.2.3. Cos3paHue CKONb3£Lero NnocyTo4Horo rpacgpuka

[nsa HacTponkn Kputepus goctyna:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgern E «Bropo nponyckoB».
2. OtkponTe nogpasgen «LabnoHbl gocTyna.
3. Tlepengute Ha BKNagky BpemMeHHbIe KpuTepumn goctyna.
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4. Ha naHenu WMHCTPYMEHTOB CTpaHWLbl HaXXMUTE KHOMKY Ho6aButb. OTKpoeTCs OKHO
[Jo6aBuTh:
OoGaeuTe X

HaumerosaHue

Shedule 1

Onucaswe

BpemenHoR kpuTepui
CrONbIAWMA NOCYTOMHLIA rpadhus

[ata Hakana cMeH

2018-11-12

V

5. B oTkpbiBlIEMCS OkHe BBeguTE HaMMeHoBaHWe Kputepusi goctyna. lMpu HeobGxoaumocTu
BBEAMTE OMNMCaHne KputTepus 4ocTyna.

6. B none BpemeHHOM KpuTepuh C MNOMOLLbIO BbINAgAKOLWEro Ccnucka Bblbepute TuUn
CKONb3ALWMN NOCYTOUYHbIN rpaduK.

7. YxaxuTe gaTy NepBOro OHsi CMeHbl COrMacHO co3gaBaeMoMy KpuTeputo gocTyna. Ons atoro

HaXMUTE KHOMKY cnpaBa OT nond [aTta Hayana cMeHbl. YCTaHOBUTE JaTy C NMOMOLLbIO
KaneHagaps.

8. [obaBbTe HeoOXoAMMOE KOMWYECTBO [AHEW CMEHbl, AN 3TOM0 HaXMUTE KHOIMKY
[o6aBuTb B HXXHEN YacTun okHa. OTKpoeTCs OKHO BbibepuTe BPEeMEHHYI0 30HY:

BuiGepHTe BPeMEHHYH 30HY X

Bcerga

Time zone 1

Time zone 2
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9. B oTkpbIBLUEMCS OKHE BbIgENUTE OAMH U3 KpUTEPUEB AOCTYNa TuNna BpeMeHHas 30Ha, KOTopbIii
HeobX04MMO YCTaHOBWUTbL HA AeHb CMEHbl, U HaxmuTe kHonky CoxpaHutb. OkHo BbiGepute
BPeMeHHY0 30HY OyaeT 3aKpbITo.

lpumeyaHue:

" B okHe BblGepuTe BpeMEHHYK 30HY €CTb BO3MOXHOCTb PEAaKTUpoBaTb KpUTepum
poctyna tuna BpemeHHasi 3oHa. [Ins 3Toro BblAenuTe oaWH U3 KpUTEPUEB OOCTyna M

Ha>XMUTE KHOMKY N3mMeHnTL B BerHeIZ 4acCTn OKHa.

10. Tem xe obpaszom gobaBbTe HEOOXOANMOE KONMYECTBO OHEN CMEHbI. KonnyecTBo AHE CMEHDI
He JOImKHO npesbiwaTth 30.

11. [nsa 3aBepLUeHns HACTPONKN HAXKMUTE KHOMKY COXpaHUTb B HUXKHEN YacTu OKHa.
5.3.2.4. Co3paHue cKonb3slWero HeaenbHOro KpUTEpMA gocrtyna

[nsa HacTponkn kputepus goctyna:

1.  Wcnonbk3ysa naHenb HaBurauun, nepengute B pasgen E «Blopo nponyckoB».
2. OtkponTe nogpasaen «LlWabnoHbl gocTyna.
3. Tlepengute Ha BKkNagky BpeMeHHbIe KpuTepumn goctyna.

4. Ha naHenu WHCTPYMEHTOB CTPaHWUbl HaXXMUTE KHOMKY Hdo6aBuTtb. OTKpoeTCcs OKHO
[Jo6aBuTh:
Oo6aBuTL X

HammeHoeanne

hedule 1

10

OnucaHue

BpemesHon kpuTepui

5. B oTKkpbiBLIEMCS OkHe BBeauTe HaMMeHoBaHWe Kputepusi gocTyna. [Mpu HeobGxoamMmocTu
BBEAMTE ONMcaHue KpuTepust 4ocTyna.

6. B none BpemeHHOM KpuTepuh C TMOMOLUbIO BbINAOAKOLWEro Ccnucka BbibepuTe TN
CKONb3AWMN NoHeAeNbHbIN rpaduk.

7. Ykaxute Aaty nepBoro AHA CMeHbl COornacHo co3gaBaeMoMy KpuUtepuio O0CTyna. Ona atoro

HaXXMUTE KHOMKY cnpasa oT nons [lata Hayana CMeHbl. YCTaHOBUTE AaTy C NOMOLLbIO
KaneHgaps.
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8. [obaBbTe HeobxoaMmoe KONMUYECTBO HeAdeNb CMEHbl, A1 3TOr0 HaXMUTE KHOMKY
Hobaeumsb B HWXHEN YacTn okHa. OTKpoeTcst OKHO BbibepuTe HepenbHbIN rpaduk:

BriGepuTte HegenkbHbIA rpatdhuk
Q, Mowuck

Fatoyan Hegena

Pabo4yan HefenA (HOBOe pacnucaHHe)

X

COXPAHWUTE

9. B oTKpbIBLUEMCH OKHE BblAenuTe OAWH U3 KpUTepueB AocTyna Tuna HepenbHbIN, KOTOPbLIN
HeobXoaNMO YCTaHOBUTb Ha HEAEr0 CMEHbI, U HAXXMUTE KHOMKY COXpaHUTD.

llpumeyaHue:

" B okHe BbiGepuTe HepenbHbIN rpadmK e€CTb BO3MOXHOCTb pefakTMpoBaTh KpUTepuw
poctyna tuna HegenbHbIN. [1ns 3TOro BelAENWUTE O4WH U3 KPUTEPUEB AOCTYNa U HAOXMUTE

KHOMKY N3MeHNTb B BEPXHEN YacTn OKHa.

10. B oTKpbIBLUEMCSI OKHE BblAenuTe oauH U3 KpUTepueB AocTyna Tuna HegenbHbIN, KOTOPbLIN
HeobX0AMMO YCTaHOBUTbL Ha BbIOpPaHHYO HEAEN0, U HAaXXMUTE KHOMKy COXpaHUTb.

11. Tem e obpasom nobaBbTe HEOOXOAMMOE KONMMYECTBO Hedenb cMmeHbl. KonnyecTBo Hendenb

CMeHbl HE OOJPKHO NpeBbllaTh NATbAECAT ABE HeOEe .

12. [1nsa 3aBepLlueHMs HACTPOMKN HAXXMUTE KHOMKY COXpPaHUTb B HWXKHEN YaCTW OKHa.

5.3.2.5. CospaHue npa3gHUYHOro pacnucaHus

[ns cosnaHusa npasaHuka:

1. Wcnonb3ys naHenb HaBurauuu, nepenaure B pasgen E «Bropo nponyckoB».

2. OtkponTe nogpasgen «LlWabnoHbl gocTynar.

3. TMepengute Ha BKNagky BpeMeHHbIe KpuTepumn goctyna.

4. B pabodyen obrnactn ctpaHuubl BbibepuTe pasgHUYHOE pacnucaHue U HaxXMuTe

Pepaktun poBaTh:

PepaktupoBatk
HaumeHosaHue g

MpazgHW4YHOe pacnucaHue

m

L

)
I
T
I

1 AHBapA

X
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5. CospganTe HOBbIN Npa3gHUK, 4151 3TOFO HAXXMUTE KHOMKY
OTkpoeTcs OkHO BblbepuTe AeHb:

Jo6aBuUTb B HMXKHEN YaCTU OKHa.

BeiGepuTe geHb

Mecay” AHBapb
Oeks i
Tun’ BuiGepuTe TMN

COXPAHUTb

X

B oTKpbIBLLEMCSH OKHE:

e C MOMOLLbIO packpbiBatoLwmxcs cnnuckoB OeHb, Mecsiy ykaxute aaTty npasgHuka;
e B none Tun BBEaUTe TMN NpasgHMKa, KOTOPbIA COOTBETCTBYET HEOOXOANMOMY BPEMEHHOMY

MHTEepBarny.

nosiBuTcs B paboyen obnactn cTpaHuLbl.
8.

5.3.3. Bknagka «KomuccuoHupoBaHue»

Mpn HeobxogmmocTn gobaBbTe Apyrve NpasgHUKN.

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

Haxmute kHonky CoxpaHuTtb. OkHO Bbibepute aeHb 6yaeT 3akpbiTo. [lo6aBneHHbI NpasgHnK

= ¢y HexonTponupyeman TeppuTopuA
5 @ MpoxogHan

T
et

L & Momewenne gna noceTwrenes
i ¢ Kabuwer 1
¢ Kabunet 2

L Kabuner 3

it

+

¢ Cenap
- ¢ Kadhe
L MomeweHve 1

L é Momewyenve 2

Bropo nponyckoe PERCo-WEB omole 2 O Bexog @
MNoceTurenu CoTpyaHMERN LLadnoHe gocTyna DNwzaiit nponycka OTUeT Ne NOCETHTENAM
LaGnoHs EpemexHme spUTEDMA LOCTYNa

1. TlepekntoyaTens BbiOOpa BKIIaakM nogpasgena:
e LLIaGNOHLI;
e BpemeHHbIe KpUTEpUU AOCTYNA;
o KomuccuoHupoBaHue.
2. Pabouvas obnacTb CTpaHuLbl COOEPXXUT CMINCOK CO3AaHHbIX paHee MOMELLIEHNN.
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5.3.3.1. Co3paHue cnucka KOMMCCUOHUPYIOLLUX KapT

llpumeyaHue:

- E,J'IH NCIMOoJib30BaHUA d)yHKU,I/IVI KOMNCCUNOHNUPOBAHNA B wabnoHe OOCTyna KapTbl

HeobXoAMMO YyKasaTb MOMELLEHMs, OOCTyn B KOTopble OyaeT OCYLEeCTBNATbCA C
KOMUCCUOHUpOBaHWeM. [Nns nomeLleHuin HeobxoaMMO YCTAHOBWTb TUM npaBa ...C
KOMUCCUOHMpOBaHUeM. HacTtpoika wabnoHa nposoautcs B noapasgene «La6noH
gocTtyna» pasgena «bopo nponyckoB».

,D,J'Iﬂ co3daHnA Crincka KOMUCCUOHUPYOLLNX KapT:

Pobd-=

Mcnonb3ysa naHenb HaBuraumm, nepernante B pasgen g «Bropo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl goctyna.
Mepengute Ha BkNagky KommccuoHnpoBaHue.

B pabouden obnactu cTpaHuubl Bblbepute HeobXxooumMoe MOMeELLeHMEe ANA HaCTPOWKMK
napamMmeTpoB KoMuccuoHupoaHusa. OTkpoeTcs okHo MpaBa gnsi noMmeLleHns:

NMpaea gnA noMeweHWA MNpoxXxogHan X

Mpwboegos Octan Cepadhumosing Mpynna
[labopaTopus KOMUCCHOMMPOBaHMA
= Hert W

Kataeea TateAHa 3axapoeHa l'pynna
ByxranTepun KOMHCCHOHMPOBaHMA
Her W

Koptheea Axna Mropeexa pynna
OToen MapKeTUHra KOMUCCHOHMDOBAHWUA
Het w

NetasuHa 3wunuA NeoHuaoeHa pynna
A o KOMUCCHOHMDOBAHKA
Her e

Muposxoea Penata Mepmanossa Mpynna
T KOMMCCHOHMPOBAHIA
Het o

B oTkpbiBLIEMCSI OKHE ¢ nomoLlbio noner Mouck n MoapasaeneHue BbigenutTe 0gHOMO UNU
HECKONMbKO  COTPYAHWKOB, BblAaHHble KOTOpbIM  KapTbl AocTyna OyayT  aBnaTbcs
KOMWUCCUOHUPYIOLLMMWN ANS AaHHOro YCTPOWCTBA.

C NMOMOLLUBbIKO KHOTMKA pPAA0M C COTPYOHMUKOM Bbl6€pI/ITe rpynny KOMMCCUOHNPOBaHUA.

[ns 3aBepLueHNsa HACTPONKN HaXXMUTE KHOMKY CoOXpaHUTb B HXKHEN YacTu okHa. OkHo BygeT
3aKpbITO.
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llpumeyaHue:

- Mpwn paboTe ¢ koHTponnepamu BToporn Bepcumn (PERCo-CT/L04.2, PERCo-CR01.2 LICON,
PERCo0-CL05.2) nocne p[oGaBneHWss KOMUCCUOHMPYHOLUMX KapT ANs  COXpaHeHusi
N3MeHeHWn HeobXoAMMO nepenaTb HOBYHO KOH(PUIypaLmIo B KOHTPONIEPDI.

5.4. MMoppaspen «[usanH nponycka»

Moppaspen npegHasHadeH ons:
e Co3paHua WwabnoHoB An3anHa NponyckoB COTPYOHUKOB U NOCETUTENEN ANa NevaTn Ha kapTax
goctyna pasmepa (85x54) mm,
o KonupoBaHus WwabnoHos.

CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

Blopo nponyckoe PERCo-WEB nowmour sdmin & Bexon @@

MoceTuTenn COTPYQHHEN LadnoHsl gocTyna LuzaiH nponycka OTYET NO NOCETHTENAM

@ Orofpamars Bce

TaMunua

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

o [o6aBnTb — KHOMKa NO3BOSSAET CO34aTb HOBLIM LWAGIOH Nponycka.

. PepaktnpoBaTb — KHOMKa MO3BOMSIET pefakTUpoBaTb LWAGMOH, BblAENEHHbI B
paboyen obnactu cTpaHuLbl.

. KonupoBaTb — kHOMKa NO3BONSIET CO3AaTh KOMMIO WabrioHa, BblAENEeHHOro B paboyen
obnacTtu cTpaHuubl.

. Ypanutb — KHOMKa No3BOMSAeT yaanutb LWabroH, BblAeNEHHbIN B paboyen obnactu
CTpaHuLBbI.

2. Pabouas obnacTtb CTpaHuLbl 3CKM3bl CO34aHHbIX paHee WwabnoHoB gocTyna.
llpumeyaHue:

¥ g paboyen obnactn peanu3oBaHbl (PYHKLMW, COPTUPOBKW MO 3fiEMEHTaM OOHOro M3
CTONOLIOB 1 U3MEHEHUS LLUMPUHbLI CTONOLIOB.
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5.4.1. Cos3paHue WwabnoHa nponycka
Jlna co3gaHus HoBOro LabnoHa:

1. Wcnonb3ys naHenb HaBurauuu, nepenaure B pasgen E‘l «Bropo nponyckoBy.
2. OtkpounTe nogpasgen «[AusanH nponyckay.

3. Haxmwute KHOMKy Hdo6aBuTb Ha NaHenn WHCTPYMEHTOB CTpaHuubl. OTKPOETCSH OKHO
[Nob6aBneHue WabnoHa nponycka.

4. B oTKpbIBLLEMCS OKHE B nosie Ums wabnoHa ykaxxmte HaMMmeHoBaHue LwabnoHa.

5. C nomouwpto packpbiBatowerocs cnmcka Tun wabnoHa BbibepuTe KaTeroputo NPonyckos, Ang
KOTOpPbIX cO3aeTcs LWaboH:
¢ [lnAa nepcoHana;
e [1ns noceTtutenemn.

OoGagneHWe wWabnoHa Nponycka e
PELAKTOP

WMua waBnosa” Ton waBnowa

HNA Neplolana

fprm— MonoweHe u pasmepsl

X0 Y5 X 7946180 T128 88888

YueTHele faHHEe ~ MapameTpol o
Damunua
Mmn
Oruecten MNapaMeTphl TEKCTa
Moapaspenesue
MogTeepxaaoumi QoryNeHT A Tahoma i 12 "
Homep poxymenta
Conpoacrgatou MapameTps! NPonyCKa
LLanou gocTyna

HenonHyTensHee TeKCTOSRIE NONA b

[lonon=iTersxsla Jammes v

6. [epeTtawmTte Ha WabnoH HeobxoaMMbIe 3ITIEMEHTHI.

[ns no6aBneHus B WabrnoH AOCTYMNHbI criegytoLlme nons:
e YyeTHble AaHHble — WHAMBUAYyanbHas WHPOPMaUMs O COTPYAHMKE WNKU noceTuTene,
yKasaHHasi B COOTBETCTBYHOLLMX MOMSAX YY4ETHbIX AAHHbIX:

— Gdamunus; - WNwms;

— OT4yecTBO; — TabenbHbIN HOMep;

— MNoppaspeneHue; — JomkHoCTb;

— Tlpacuk paboTbl; — TlMopTBepxparoWwmn AOKYMEHT;
— Homep aokymeHTa; — ConpoBoxgaroLwmin;

— LWa6noH poctyna.
e [lononHuTenbHble TEKCTOBbIE AAaHHbLIE;
e [lononHuTenbHble AAaHHbIE:
— ®oTtorpadus;
— TMpou3BOnbHbIN TEKCT — NMOOON TEKCT, HEM3MEHHbIN AN1A BCEX NPOMYCKOB, NevyaTaembIxX
no WwabnoHy ¢ BO3MOXHOCTbLIO HACTPOKKK ero wpudTta (pasmepa, CTuns, ueeta u 1. 4.).

7. C nomowbio WHCTpymeHToB [lonoxeHne wu pa3mMepbl CKOPPEKTUPYWTE MNOSIOXKEHUE
Jo0aBreHHbIX 35IeMeHTOoB Ha wabnoHe.
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8.

9.

10.

11.

5.5.

C nomoLbto UHCTpymeHToB MapameTpbl o6nacTu yctaHoBuTe LBET (POHA U TUM rpaHuLbl
[0GaBMNEeHHbIX 31EMEHTOB.

C nomoubto MHCTpymeHTOB MapameTpbl TeKCTa HAcTpoWTe napameTpbl WpudTa TEKCTOBbIX
3NEeMEHTOB (pa3mep, CTUIb, LUBET U T. A4.).

C nomoLpbto MHCTpyMeHTOB MapameTpbl Nnponycka 3aganTte uBeT doHa wabnoHa nponycka
unu BblbepuTe (OHOBBIN PUCYHOK U3 (harina dopmara .jpg, .jpeg, -pjpeg, .png, .gif paamepom
He 6onee 40 k6.

Haxmute kHonky CoxpaHuTb. OkHo [lo6baBneHume wabnoHa nponycka OyaeT 3akpbITO, HOBbIV
wabnoH 6yaet gobasneH B paboyyto 06nacTe CTpaHuLbl.

Moapasgen «OT4YeT NO NnoceTUTENAM»

Moapasaen npegHasHayeH Ans CoOCTaBleHUst OTYETOB MO NOCETUTENSIM. B o0TUeT BKMOYAOTCS Kak
noceTuTenu, Mmelowme uaeHTUdUKaTopbl, Tak U NoceTuTenu M3 apxuea. [Ana nocetutenew,
KOTOpPbIM BblgaBanucb MAEHTUMUKATOPbI, B OTYET BKMOYAETCs WHGopMaums o cobblTuaX
BxoAa / BblxoZa, 3aperncTpupoBaHHbIX KOHTposnepamu cuctembl. CTpaHuua nogpasgena umeet

cnenyoLwmin Bua:

~u

MNocemareny CoTpyaHMKM LlaGnoHel gocTyna [uzaiH nponycka OTYeT NO NOCETHTENRM

1 3anMcb 20 ¥

)0 NPONYCKOB PERCo-WEE A Domour acmin & Boxon @@

WHTepean 2019-06-25/2019-07 Moppaznenenme: [Moapa:
a

A

ADMMHWCTPaTOPbI 2019-04-25 2021-04-25

1.
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MaHenb MHCTPYMEHTOB NoApas3aena CoaepXuT:

o PaclwmMpeHHbIN _MOUCK — TMO3BONAET MNPUMEHUTb UNBbTP K 3neMeHTam,
oTobpaxaembiM B paboyen ob6nacTn CTpaHuubl.

o JononHuTtenbHO — KHOMKA MO3BOMISIET OTKPbITb MEHK KOMaH4 Ans Bblibopa

JOMNONMHUTENbHbIX OENCTBUN:

— lMevaTb_Tabnuubl — MNO3BONSET NPOU3BECTM MNevaTb OaHHbIX U3 paboyer obnacTtu
CTpaHuUbl.

— OKCMOpT — MO3BOSIIET COXpaHUTb AaHHble paboyen obnactu B dhann 3NeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.

— Copocutb (hunbTpbl — NO3BOMSET COpPOCUTL BCe PUNbTPLI paboyelt obnacTu.

— MMapameTpbl OTOOGpaXeHUA Tabnuubl — NO3BONSAET OTKPbITb AOMOSHUTENBHOE OKHO
ans Bblbopa ctonduos, oTobpaxaembix B paboyen ob6ractn cTpaHuubl.

o — KHOMKa NO3BOMSIOT OTKPbITb MaHenb KaneHgaps Ans BBOAa AaTbl HAYana v KoHua
nepuona, 3a koTopbi 6yayT otobpaxaTtbca cobbiTusi B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxkaeTcs B norne crieBa OT COOTBETCTBYHOLLEN KHOMKW.

o [lone MoppasgeneHne — KHoMkKa cnpaBa ot nonda [NogpasgeneHwe no3sonseT
BbiGpaTh NoapasgeneHune, COTPYAHMKN KOToporo ByayT oTobpaxatbca B paboden obnactu
cTpaHuubl. Haxatue kHonku % COpocUTbL NO3BOMSIET O4UCTUTL MOMe.

e [lone MNouck — KHoMkKa cnpaBa oT nond MNouck no3BonseT NpPou3BecTn MOUCK Mo
anemeHTam cTon6uoB B pabouein obnact cTpaHuubl. KHonka ¥ C6pocuTb nossonsieT
OYUCTUTL None.



PYKOBOD,CTBO noJsib3oBaTtensd

Pabouas obnactb nogpasgena coaepXuT uHoOpMauui O noceTuTensax BblOpaHHOro
noapasgeneHuns 3a ykasaHHbivi nepuoa. [ns nocetutenen, KOTopbiM MAEHTUUKATOPLI, B BUAE
pacKpbIBaOLLLEroCcs crnmMcka oTobpaxarlTca AaHHble O cobbiTusIX Bxoda / Bbixoga Mo KapTe,
3aperncTpmpoBaHHbIE KOHTPOIepamMm CUCTEMBI.

lpumeyaHus:

=7 _ B HuxHel YacTu paboyeit o6nacT pacronoxeHbl MHCTPYMEHTbl AN NepemeLlleHnst no

CTpaHuULaMm JaHHbIX.
— B pabGouen obnactn peanu3oBaHbl (OYHKUWW, COPTMPOBKM MO 3fIEMEHTAM OLHOMO U3
CTONOLOB N N3MEHEHMS LUMPUHBLI CTONBLIOB.
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6. Pasgen «KoHTponb goctyna»

Pasgen npepHasHayeH ans opraHusauum APM coTpyaHuKOB 6HOpo MpPOMycKOB WMv Cry»obl
KOHTPOSIbHO-MPOMNYCKHOTO  pexuma Ha npeanpusaTun. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MPOBaTb MPOLIECC COCTaBneHuWst OT4eToB O npoxodax 4epe3 KMM u o pgoctyne B
nomeLLeHus npeanpustus. Mpu Heo6XxoaAMMOCTY ONepaTUBHOIO pearpoBaHNst Ha PerncTpupyemble
cobbiTs B pasgene npedycMOTpeHa BO3MOXHOCTb yAareHHOro yrnpaBreHusi YCTpOoMCTBaMu
CUCTEMBI.

6.1. Moppaspgen «OTYyeT O Npoxogax»
Moppasgen npeaHasHadeH Anst COCTaBEHNA OTYETOB O MPOXOAAax COTPYAHWUKOB / noceTuTenen.
Ctpanuua nogpasgena nmeeT crieqyowmmn Bua;:

=2 KoHrpont gocryna PERCo-WEB omos 5 q

‘l OTyer 0 npoxogax Ynpaanesue yCTpoRcTEaMM OT4eT N0 AOCTYNY B NOMELLIBHHA

¢ Mocetireny @ Mepcouan

q Mepuog 2018-12-30v2019-01 Momewenure: [Momewesme [Mownce Mogpaagenesme: [Mogpazneneque

o @

ﬁ puBoenos 2010-01-22 MomeweHwe 2 Mometsexve 1 2345 A NoceTHTENe NabopatopuA
Kartaegea 2019-01-22 MomeweHre 1 MomeleHue 2 345 LinA nocetvTened Byxrantepwa
KoprHesa Auxa =~ 2018-01-22 iomedjerae 1 Momeweye 2 1001 LA nocetuTensil @ Otgen
Muposxoea 2019-01-22 MomeleHite 1 MomeliieHite 2 4235 [inA noceTuTenen Otnen npoaa

1. [Mepekntovatens BbiboOpa kaTeropmm BnagensbueB MaeHTUMOMKaTOPOB:
e Bce;
¢ [loceTtutenu;
e [lepcoHan.

2. TaHenu MHCTPYMEHTOB NoApasfena COAepXuT:

o PaclwmMpeHHbIN _MOUCK — KHOMKa MNO3BONSET HacTpouTb UNbTP  AaHHbIX,
oTobpaxaembix B paboden ob6nactu CTpaHuLbl.

o [JononHuTenbHO — KHOMKa MNO3BONSET OTKPbITb MEHK KOMaHg Ansa Bblibopa

[OMNONMHUTENbHbIX OENCTBUN:

— MNevyatb_Tabnuubl — MO3BONSET MPOM3BECTM MNeyvaTb AaHHbIX M3 paboden obnacTtu
CTpaHuULpbl.

— OKCNopT — MO3BONSAET COXPaHUTb CAMCOK COBOLITUA B (painyl SNEKTPOHHbIX Tabnuuy ¢
BblOpaHHbLIM pacLUMPEHNEM.

— Co6pocutb punbTpbl — No3BonseT copocutb Bce PunbTpbl paboden obnactn (B Tom
yucne BblbpaHHOE nogpasgeneHue).

— MMapameTpbl 0TOGpaXeHMA Tabnuubl — NO3BONSET OTKPLITbL AOMONHUTENBHOE OKHO AN
Bbl6opa cTonbuoB, oTOOpakaembix B paboyen o0b6racTn CTpaHuLb.

o — KHOMKa NO3BONSET OTKPbITb NaHenNb kaneHaapsa Ans BBOAA AaTbl HA4Yana M KoHua
nepuona, 3a koTopbi 6yayT otobpaxaTtbca cobbiTust B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxkaeTcs B none crieBa OT COOTBETCTBYIOLLEN KHOMKM.

o [lone MoppasgeneHne — KHoMkKa cnpasa ot nonda [NopgpasgeneHue no3sonseT
BbiOpaTbh NoapasgeneHune, COTPYAHMKN KOToporo ByayT oTtobpaxatbcs B paboden obnactu
cTpaHuubl. Haxatue kHonku % COpocUTb NO3BOMSET OYUCTUTL MOre.
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e [lone Mowuck— KHoMka cnpasa oT nonda MNMouck no3sosisieT npoms3BecTU MOUCK MO
anemeHTaMm cTon6uoB B pabouein obnactu cTpaHuubl. KHonka ¥ C6pocuTb nossonseT
OYUCTUTL None.

3. Pabouaa obnacte nogpasgena COOEPXUT  CMUCOK  COOLITUA, 3aperncTpupoBaHHbIX
YCTPOWCTBaMM CUCTEMbI 3@ YKa3aHHbIN Ha NaHenNn NHCTPYMEHTOB NEPUOA.
lpumeyaHus:

- B paboyen obnactn peanu3oBaHbl PYHKLUUN COPTUPOBKM MO 3fIEMEHTAM OLHOro M3

CTONOLIOB U M3MEHEHUS LUMPUHBI CTOMNOLIOB.
— B HwxHel yacTu pabo4den obnacty pacrnonoXeHbl MHCTPYMEHTbI AN1sl NepPEMELLEHUS MO
CTpaHuLLaM JaHHbIX.

6.2. [loppaspgen «YnpaBneHue ycTpoucTtBamMm»

Moapasnen npegHasHayeH ONns ynpaBrieHUst YCTPOUCTBaAMWM CUCTEMbl 6e30MacHOCTU C Lenbio
onepaTUBHOrO pearmpoBaHNs Ha perucTpypyemMble B cucteme cobbiTusi. B nogpasaene AoCTynHbI
crieaytowme BKIaaKku:

¢ Bknagka MomelueHuns npeagHasHavyeHa aAns oqHOBPeMEHHOM Nodaym KomaHa ynpaBneHust Bcem
yCTpOMCTBaM, HAXOASALMMCS B BbIGpaHHOM NOMELLEHNN.

e Bknagka YcTpoucTBa npegHasHadeHa pAnis nogadn KOMaHg ynpaBneHUs OTAErbHbIM
YCTPONCTBaM CUCTEMBI.

6.2.1. Bknaaka «[TomewieHUus»

CTpaHuua BKNagku UMeeT crieayowni Bua;

= KoHTponk goctyna PERCo-WEB Mowows admin @ Bexog @

OTuer o npaxo; Ynp HUE YCTPOH OryeT No ZOCTyNY B NOMEWSHHA

YcTpowucTea

B ¢% HeKoHTponupyeMmas TeppuTopua
B ¢ Movewenne 1
- m« () Bugeokamepa

= ¢ Momewexue 2

] & RoHTP =

- ¢ Memewwenve 1.1

- g Momewexwue 1.2
i ¢ MomelleHue 2.1

-~ A Coumeiiiedus 13

1. TlepekntoyaTens BbiOOpa BKIaakM nogpasaena:
¢ [lomelyeHus;
e YctpoucTBa.

2. Pabouas obnacTtb BKIagkm COAEPXUT MHOMOYPOBHEBbLIN pacKpbiBaOLMNCS CMUCOK NOMELLLEHUI
C yKasaHneM pacnonoXeHHbIX B HUX YCTPONCTB.

3. MaHenb KOMaHO  COOEPXUT  CMUCOK  KOMaHA, MOAAEPXUBAEMbIX  YCTPOMCTBaMM,
pacnosioXXeHHbIMM B MOMELLEHUN, BblAENeHHOM B paboyert obnactu Bknagku. KomaHgpl
CrpynnupoBaHbl MO TUNaMm PecypcoB YCTPOUCTB. MNMaHenb Takke oTobpakaeT BUAEOCHEMKY C
Kamep B BbIOpaHHOM MOMELLEHNN B PEXMME PearbHOro BPEMEHM.

llpumeyaHue:

" TMNopaya KOMaHabl MOMELLEHUIO MPUBELET K €€ BLINMOMHEHMIO BCEMU NOAAEPXMBAIOLLMI ee
YyCTPOMCTBaMM U NX pecypcamMu, HaXOAALWMMUCS B AaHHOM MOMELLEHNN.
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6.2.1.1. TMopaya koOMaHA BCEM YCTPOMCTBaAM B NOMeELLEeHUU

Ons nogaym KOMaH4 BCeM YCTPOMCTBaM B NOMELUEHUN:

Mcnonb3ys naHenb HaBuraumum, nepenante B pasaen E «KoHTponb poctynay.

1.

2. OtkpounTe nogpasgen «YnpasrneHue yCTponcTtBammy.

3. lMepengute Ha Bknagky NMomeweHuns.

4. Bblpenute B paboyen obnactm CTpaHuubl MOMELLEHWEe, BCEeM YCTPOMCTBaAM KOTOPOro
Heobxogumo nogaTtb KomaHwdy. Ha naHenu KomaHg —MOSIBUTCA  CMMCOK  KOMaHA,
nogaepXunBaembix YCTPOMCTBaAMMU, HAXOOAWNMUCH B NOMELLEHUMU.

5. HaxmuTe Ha naHenu komaHa HeoBXoAMMYI0 KOMaHAy.

6.2.2. Bknapgka «YcTpoucTBa»

CTpaHuua BKNagkm umeeT criegyowmn Bua;:

= KouTpons goctyna PERCo-WEB Dowouys  admin n @

OrueT o npoxoAax Ynpaenexue ycTpoficTeanmu OTueT N0 AOCTYNY B NOMELSHHA

o™

El ¢ HEKOHTPONUPYEMAR TEPPUTOPUA ny
E ¢ MomeLuerme 1
- [] & Kotponnep 3amka CLOS 2 (10.1.115.128) [ 8] YNDABNEHHE OXDAHHBIMU 0HAMN
- [ NMKOH 2 (10.1.105.163)
- [ O NHKOH (10.1.29.50)
2 # Momellenre 2

YcTpoicTea

| & neycropoHnmin 3aMok Ne1 (172.17.1.105) [ LB/ L8]

& NMemewenue 1.1

: ¢ sdfgb
= ¢ sfzdhzsh

¢ Cknag

B M Momewenwe 1.4
LA OHTDONNED 3aMKka Ne2 (10.0.201 247 @ l'eHepaTop TpeBorv @

KouwaHaw ynpasneHus Tpesoron CKY[

E- ¢% CTonosan

o N e

MepekntoyaTenb BbiGOpa BKNaaku noapasnena:

o [MomelleHus;
e YcTpoucrsa.

PaGouas obnacTb BKNaaky COAepXMT CMMCOK YCTPONCTB cucTeMbl 6e30MacHOCTM.

MaHenb KOMaHA COAEPXXMT CMUCOK KOMaHZ, NoaaepXMBaeMbIX YCTPOWCTBOM, BblAENEHHbIM B

6.2.2.1. TlMopaya KOMaHA ynpaBneHusi yCTPOUCTBY CUCTEMBI

[na nogayn KoMaHabl:

rowobd-=
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Mcnonb3ya naHenb HaBuraumun, nepenanTte B pasgen E «KoHTponb gocrtynan.
OTkponTte nogpasgen «YnpaBreHue yCTponcTtBamm».
Mepengnte Ha BkNagky YcTponcTea.

paboyei obnactu Bknagku. Komanabl CrpynnmMpoBaHbl Mo TMnam pecypcoB yCTPoWCTB. MaHenb
Takke oToOpaXkaeT BUAEOCHLEMKY C Kamep B BblOpaHHOM MOMELLEHUM B PEXMME peanbHoro
BpPEMEHU.

Boigenute B paboyeit obrnactu CTpaHUubl YCTPOWCTBO, KOTOPOMY HeobXxoauMmo oTaaThb
komaHgy. Ha naHenu komaHz nosiBUTCS CMMCOK KOMaHA, NOAAEPKMBaeMbIX 3TUM YCTPONCTBOM.

Bbibepute Heobxooumyto KoMaHay.
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6.3.

Mopapaspgen «OTYeT NO AOCTYNY B NOMELLEHUSA»

Mogpasgen npegHasHadeH AnNS COCTaBMEHMS OTYETOB O MpaBax WM napameTpax AocTyna
COTPYOHMKOB W MoceTuTenen B nomMeweHus npeanpuatus. CTpaHuua nogpasgena wuveet
cnenyoLwmin Bua:

KouTpone gocTtyna PERCo-WEB

m
m
@

Otuet o y M OTueT N0 A0CTYNY B NOMELLEHHA

oceTuTenu @ Mepcoran
@ Momeuexnue Room X Mogpazaenexue 1

Pazymoe Ceprest 2 kapTal Room Otnevatox AgmusmcTpauma

Paaymoe Cepreit 2 kapTel Room Kapra AnMuHN

=3

Paaymoe Cepreit 2 kapTui Room Kapra u AnMUHKCTPaUMA
Heanoe Meax 51543150198 Room OTneyartox AnMHHUCTPaUMA @ CnyxebHui 0

Wearoe Wear 51543150198 Room Kapra ASMUHHCTPAUMA

MsawosMsas 51543150198  Room Kapra v T —

1. Tllepekntoyatenb BbibOpa kaTeropun BnagenbLeB NOeHTUUKATOPOB:

Bce;
MoceTuteny;
MepcoHan.

2. [laHenb UHCTPYMEHTOB CTPaHWULbl COAEPXKNT:

PacluMpeHHbIM __NOUCK— KHOMKa MO3BONSIET HACTPOUTb UMbLTP  AaHHbIX,
oToOpaxkaeMbix B paboyen 06racT CTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHI KOoMaHng Ans Bblbopa
[JOMONHUTESNbHbLIX 4EeUCTBUN:
— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuubl.
— OKCNopT — NO3BOMSAET COXPaHUTb CMUCOK NpaB 4OCTyna B dann 3MeKTPOHHbIX Tabnuy ¢
BblGpPaHHbIM pacLUMPEHMEM.
— Co6pocutb punbTpbl — No3BonseT copocutb Bce PunbTpbl paboden obnactn (B Tom
yucne BblbpaHHOE nogpasgeneHue).
— MMapameTpbl 0TOGpaXeHMA Tabnuubl — NO3BONSET OTKPLITbL AOMOMHUTENBbHOE OKHO AN
BblOOpa cTonbuoB, OTOOpaXxaembix B paboyen 0bractn cTpaHuLbI.

Mone MomelweHne — KHOMKa cnpaBa oT nons lNMomeweHue nossonseT BblbpaTb
nogpasgerneHne, COTpyaHUKN KoToporo 6yayT oTobpaxartbes B paboyen 0b6nactu CTpaHuubl.
HaxaTtue kHonku 2 COpocUTL NO3BONSAET OYUCTUTDL Nore.

Mone MMoppa3peneHue — KHOMka cnpaBa ot nons lMogpaspeneHue no3sonseT
BbIOpaTb nogpasgeneHme, COTpyaHnkM Kotoporo 6yayT otobpaxarbcsa B paboyen obnactu
cTpanuupl. HaxaTue kHonku # C6pocuThL NO3BONSET OYNCTUTDL None.

Mone Mowuck — kHOMKa cnpaBa ot nons Mouck no3BonsieT NPou3BecTU NOUCK Mo
anemeHTaMm cTonbuoB B pabouen obnactu cTpaHuubl. KHonka # COpocuTb nossonseT
OYUCTUTBL MNOfe.

3. Pabouvas obnacTtb cTpaHuLbl COOEPXUT CMUCOK COTPYAHMKOB / NOCETUTENEN, UMEIOLLMX NpaBa
A0CTyna B YyKa3aHHOE Ha NaHenu MHCTPYMEHTOB MOMELLEHME.

llpumeyaHue:

— B pabouen obnactn peanusoBaHbl PYHKLUUW COPTMPOBKM MO dfiEMEHTAM OLHOro M3
CTONIOLIOB 1 U3MEHEHUS LUMPUHbI CTONOLIOB.

— B HwxHen yactn pabouen obnactu pacnonoxeHbl UHCTPYMEHTbI AN NepeMeLLeHms no
CTpaHuuam AaHHbIX.
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7. Pasgen «3akas nponycka»

Pasgen npegHasHadeH Ana opraHusaumm APM coTpyoHWMKOB GHOPO MPOMYCKOB WM CryXObl
KOHTPONbHO-MNPOMYCKHOTO pexmuma Ha npeanpuaTun.  KMcnonb3oBaHve pasgena no3sBonsieT
aBTOMaTU3MpPOBaTb NPOLIECC NpeaBapuUTENbHOro 3akasa MponyckoB HA OCHOBE MOEHTU(MKATOPOB
noceTUTeNsam NpeanpuaTus.

B pasgene gocTynHbl cnegyowime BKIaaKu:
e Bknagka 3aka3 nponycka npegHasHayeHa [Afs 3akasa  NponyckKoB MNoceTuTenamMm Ansg
nocneayloLen Bbigadn B pasgene «bropo nponyckoBy.
e Bknagka ApxuB npefHasHadeHa ONd NOBTOPHOrO 3akasa NPOMNYyCKOB MOCETUTENSAM, OaHHble
KOTOpbIX BbINN COXpaHeHbl B apxmnBe paHee.

7.1. Bknapgka «3aka3 nponycka»

Bknagka npegHasHaveHa ONns 3akasa MNPOMYCKOB MOCETUTENSM AN Nocrneaylollen Bbigayn B
pasgene «bropo nponyckoBy.

BBeneHHble B nogpasgene AgaHHble nocetutenen 6yayT AOCTYNHblI Ha Bkrnagke 3aka3aHHble
nogpasgena «lMocetutenu» pasgena «bBropo nponyckoB». CTpaHuua BKNagkM wMeeT
cnenyoLwmin Bua:

3axaz nponycka PERCo-WEB Mowows admin & Buron @
3aKas nponycxa
e Apxite
Moag

Muumrcoea Pumma  Mupoxxosa Macnopt 12 2019-01-28 OTaen npogax ’- ,

_-‘:JL
Muwkoea Pumma  HOpees Banepud @ 2018-12-17 AnMUHMCTDATODI
DepHaHaec Oner Mupoxxosa MNacnopr 2010-01-28 Ompen npoga a

-

1. TlepekntoyaTens Boibopa BKagku nogpasgena:
e 3aka3 nponycka;

e ApxuB.
2. TlaHenb UHCTPYMEHTOB CTPaHULbI:

ﬂOﬁaBMTb — KHOIMKa No3BOJIAEeT 3aka3aTb NponyCK NOCETUTENO.

o PepaktupoBaTb — KHOMKa NO3BOMSET pefakTUpoBaTh yYETHbIE AaHHbIE NOCETUTENS,
BblgesieHHoro B paboyei obnactu cTpaHuubl.

. YaanuTtb — KHOMKa MO3BONSIET yAanuTb AaHHble BblOENeHHOro B paboyeit obnactu
CTpaHMLbl MOCETUTENS B apXMB.

) O6HOBUTL TabnuULy — KHOMKa Mo3BonseT OGHOBWUTL AaHHble B paboyven obnactu
CTpaHuupblI.
. [JononHUTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHK KOMaHa Ana Bblibopa

OOMNONMHUTENbHbIX ENCTBUN:

— [MNeyartb TabnMuUbl — NO3BOMNSET pacrneyaTaTb AaHHble 13 paboyert obnacTu cTpaHuLbl.

— OKCNOopT — NO3BONSET COXPaHUTb CMMCOK NOceTUTENen B dhann aNeKTPoHHbIX Tabnuy, ¢
BblGpaHHbIM pacLUMpPEHNEM.
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— WmMnopT — no3BonseT Npon3BecT UMMNOPT AaHHbIX NOCEeTUTENEN U3 doanna ANeKTPOHHbIX
Tabnuy ¢ pacwmperHnem .XLS, XLSX.

— Copocutb ¢punbTpbl — NO3BONAET cOpOCUTL BCE (PUNbTPbI AAHHBIX, OTOOBpakaembix B
pabo4yen obracTn CTpaHuLbl.

— MNapameTpbl oTOoGpaxeHna Tabnuubl — Ofs Bblbopa cTonbuos, OoTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moapa3peneHne — KHoMka cnpaBa ot nong [ogpasgeneHue no3sonset
BbIOpaTbh nogpasneneHne, COTPyaHNKM KoToporo 6yayT otobpaxarbcda B paboyen obnactu
cTpanuupl. HaxaTue kHonku % C6pocUThL NO3BONAET OYNCTUTDL None.

e [lone MNMouck — kHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMUCK MO
anemeHTaMm cTonbuoB B pabouen obnactn cTpaHuubl. KHonka # COpocuTb nossonseT
OYUCTUTb MNOre.

3. Pabovas obnactb CTpaHWUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
nponycka, HO eLle He BblAaHbl.

llpumeyaHue:

" B pabouyeit obnacTi peann3oBaHbl (YHKLIMM MHOXECTBEHHOrO BbIGOpA, COPTUPOBKM MO
3nemMeHTam OOHOro M3 CTONOLOB M U3MEHEHNS LUMPUHBI M NOCNeA0BaTeNbHOCTY CTONGLIOB.

7.1.1. 3aka3 nponycka noceTuTersto

+
1. Wcnonb3ys naHenb HaBurauuu, nepengure B pasgen «3akKas npornyckay.
2. [lepengute Ha Bknagky 3akas nponycka.

3. Haxmute Ha naHenuM WHCTPYMEHTOB BKMaAKW KHOMKY [Ho6aButb. OTKpOeTCA OKHO
[Ho6aBuTb noceTuTens:
OoBaBKTE NOCETUTENA X
Dansrma Wi OmecTeo DoTorpadua
Kyna F'j-:.ll-‘.%;.:‘.-'-"-?_l'-T.. L“,:’p-JE"}—;&—'.‘,.'." :").‘.?E+F‘.1&—Cm.'.":.,':'r.'.‘ﬂ_-r'
Homep gok yMENTa

Tenedon Macnopt WiHH

| caowem. |
4. B cOOTBETCTBYIOLWMUX NOMSX yKaxuTe hamMunuilo, UMsi, OTYECTBO, TUM U HOMEpP AOKYMEHTa,
YAOCTOBEPSIOLLErO NIMYHOCTL NOCeTUTENS.

5. Haxmute KHOMKy BbibpaTtb M3 cnucka cnpasa ot nons Kyaa (noapasaeneHue) u
yKaxuTe nogpasgeneHue, B KOTOpoe HanpasnaeTcs noceTuTerb.

6. [JobaBbTe doTorpadunto NoceTuTens u npu HeobXoANMOCTM OONONHUTENBHLIE rpadnyeckme
OaHHblEe.
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7. TMpyn HeoGXOAMMOCTM YKaXWUTe B KayecTBe COMPOBOXAAMLLEro OAHOr0 M3 COTPYAHWUKOB

nogpasgeneHust Ans 3Toro HaXMWUTe KHOMKY BbiGpaTb M3 cnucka cnpasa OT nons
ConpoBoxaaroLwmin 1 B OTKPbIBLLEMCSI OKHE BblGepuTe 0AHOro U3 COTPYAHWUKOB.

8. npl/l HeobxoanumMocCTn YKaXXute Aand nocetTutena AonoJIHUTElNbHblIe TEKCTOBbIE AAHHbIE.

9. Tllocne BBOAa BCeX HEOOXOAMMbLIX AAHHbLIX HaXMUTe KHOMKY CoxpaHuTb. OkHO [Jo6aBUTbL
nocetutensa OyaeTr 3akpbiTo. BBegeHHble AaHHble OyayT AOCTynHbI B paboden obnactu
CTpaHunubl M Ha BKknagke 3akasaHHble nogpasgena «lMocetutenu» pasgena «bBropo

NpPonycKoB».

7.2. Bknapgka «ApxuB»

Bknagka npegHasHavdyeHa and NoOBTOPHOro 3akasa NnponycKoB NMNoceTuTendam, AaHHble KOTOPbIX Obinn

COXpaHeHbl B apxuBe paHee.
CTpaHuua BKNagku MMeeT crieayowni Bua;

3aKa3 nponycka

3aKa3 nponycka

Mueosa Puama Muposxosa Penata  Macnopt 12 2019-01-28
.A"-‘L
Makosa Pedata  KOpees Banepui 208127 ALMWHUCTPATOPRSI
@epHaHaec Oner Mupowkoes Pedata  Macnopt 20109-01-28 OTpen npogacy. -
b
1. TllepekntoyaTens BbiOOpa BKIaakM nogpasgena:
¢ 3akas nponycka;
e ApxuB.
2. NaHenb MHCTPYMEHTOB CTPaHULbI:
o Pe.anTVIPOBaTb /| BoccTaHOBUTbL — KHOMKa nNo3BonseT penaktnpoBaTtb Y4YeTHble

OaHHbl€ MoceTnTend, BblAEJIEHHOIO B pa6oqel7| obnactu CTpaHuUbl. Ona Toro, YTOOLI
BOCCTaHOBUTb Yy4YeTHble AaHHble N3 apxmBa nocrie peagakTtnpoBaHUaA HaXXMUTE KHOMKY

COXpaHVITb, B NMPOTUBHOM Clly4ae — KHOIMKY 3aKprTb.

o Ypanutb — KHoMka nos3BosiseT 6e3BO3BpaTHO yaanntb OaHHble BblAENEHHOIoO B

paboyen obnacTn cTpaHuLbl NoceTUTens.

° JdononHuTenbHO — KHOMKa Mo3BOndAeT OTKPbITb MEHIKO KOMaHAd Ansd Bbl60pa

JOMONHNTESNbHbLIX 4EeUCTBUN:

— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuLbl.
— OKCnopT — MO3BOSIIET COXPaHWUTb [aHHble paboden obnactv B dann SMneKTPOHHbIX

Tabnuy, ¢ BbIGpaHHbIM pacLUMPEHUEM.

- MMHOET — No3BONIAET NPON3BECTU MMIMOPT AaHHbIX noceTutenemn ns (baﬂna AJIEKTPOHHbIX

Tabnuy, ¢ pacwupexnem .XLS, XLSX.

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTOOpaXXaembiX B

paboyen obnactu cTpaHuLbl.
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— MNapameTpbl oTOoGpaxeHua Tabnuubl — Ofs Bblbopa cTonbuos, oTOOpaXxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoOMka cnpaBa ot nonga [ogpasgeneHue no3sonseT
BbIOpaTb nogpasneneHne, COTpyaHMKM KoToporo 6yayT otobpaxarbca B paboyen obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BOMSET OYUCTUTH Mone.

e [lone MNMouck — kHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMUCK MO
anemeHTaMm cTonbuoB B pabouen obnactn cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTBL MNofe.

3. Pabovas obnactb CTpaHWUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
npornycka, HO eLle He BblgaHbl.

llpumeyaHue:

Y B paboueit 0bnactu peanun3oBaHbl (MYHKLIMM MHOXECTBEHHOrO BblGOpa, COPTUPOBKU MO
3nemMeHTam OOHOro M3 CTONOLOB M U3MEHEHWS LUMPUHBI M NOCeA0BaTeNbHOCTY CTONGLIOB.

7.2.1. 3aka3 nponycka noceTUTeso U3 apxmea

[lns 3aka3a npornycka NoceTUTENo U3 apxmea:

+
1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen «3aKa3 nponyckay.
2. Tlepengute Ha BKNagky ApxuB.
3. Bbigenute B paboyen obnactu cTpaHWubl MOCETUTENS, KOTOPOMY HeobXxoaMmo 3akasaTb

nponyck. [na noucka nocetutensa B CrnuMcke ucnonb3dynte nosie MOUcK u KHOMKy
PacLiMpeHHbIN NOUCK.

4. HaxmnTe Ha NaHesIM MUHCTPYMEHTOB BKITaKM KHOMKY PepaktupoBatb / BoccTtaHOBUTL.
OTkpoeTcst okHO PepakTupoBaTb noceTuTens:
F'e,qaln'upoaa'rh noceTuTenA X
Damunua Miaa ™ OTuectso DoTorpadma

MLLMKDBA Punnaa BnagunexosHa

Kyna (nogpasgeneque) Conpoeoxgarowmi MNoaTEepXaaOWMA JoKyMEHT

O1gen npopak [Mupoxxosa Penara .. x Macnopt
Homep pokymenTa
Tenedon: Macnopt WHH:

5. Tlpun HEOBXOANMOCTU N3MEHNTE OaHHbIE NOCEeTUTENS.

6. Haxmute kHOMKy CoxpaHuTb. OKHO Y4eTHble paHHble nocetutens OyaeT 3akpbiTo.
BBegeHHble gaHHble 6yayT AOCTYMHbI HA BKNagke 3aka3s nponycka 1 Ha Bknagke 3akasaHHble
nogpasgena «fMocetutenn» pasgena «bropo nponyckoBy».
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8. KomaHabl ynpaBneHus yctpouctBamm

1.

68

eHepaTOp TpeBoOrn

CO6pocuTtb TpeBory — pexum «TpeBora» reHepaTopa TpeBoru 6yaeT CHAT.
MoaHATL TpeBoOry — KOHTPONep nepenget B pexum «Tpesoray, OyayT akTMBU3MPOBaHbI
BbIXOAbl, 41181 KOTOpbIX ycTaHoBNeH Tun: MeHepaTop TpeBoOru.

TypHukeT

COpocUTb 30HANLHOCTb — MNO3BONSIET COPOCUTL 30HANBHOCTL TYPHUKETA.

3amok

MocTtaBuTb Ha oxpaHy — NY 6yaeT nepeseneHo B PKL «OxpaHay.

CHATb ¢ oxpaHbl — LY 6yageT cHaTo u3 PKI «OxpaHa» B npegbigywimn PKL.

Copocutb TpeBory — Pexum «TpeBora» Oygetr cHaT. WY OygeT nepesegeHo B PK[
«OxpaHay.

BnokupoBatb — /Y 6yaeT 6nokMpoBaHo.

PasbnokupoBatb — WY 6yaeTt pa3bnoknpoBaHo.

COpocUTb 30HANLHOCTb — MNO3BONSIET COPOCUTL 30HANBHOCTL 3aMKa.

JononHuTenbHbIN BbiXon

AKTUBM3NpoOBaTb — BCE BbIXOAbl, AJ19 KOTOPbIX ycTaHoBneH Tun: OObIYHbLIN, OyayT
aKTUBM3NPOBaHLI Ha BPeMsl, onpeaeneHHoe napaMmeTpom Bpemsa aktueusauumm.

llpumeyaHue:

[ononHuTenbHble BbIXOAbl, AN KOTOPbLIX yCTaHOBNEeH Tun: NeHepaTop TpeBOru, He MoryT
ObITb aKTUBM3NPOBaHbI KOMaH40N AKTUBM3UPOBATD.

HopmanusoBaTb — BCe BbIXxoAbl, AfS KOTOPbIX ycTaHoBfieH Tun: OObIYHbLIN, OyayT
HOPMann3oBaHbl.

CuuntbiBaTenb

YcTaHOBUTL pexum pabotbl «OTKpbITO» — WY B HanpaBneHuu cuuTbiBaTens Oyget
nepesegeHo B PKL «OTKpbITO».

YctaHoBUTbL pexum paboTtbl «KoHTponb» — WY B HanpaBneHuu cuutbiBaTens 6yger
nepeseaeHo B PK[ «KoHTposnb».

YcTaHOBUTL pexum pabotbl «3akpbiTo» — WY B HanpaBneHun cuuTbiBaTens oOyget
nepesegeHo B PK «3akpbITo».

OTKkpbITb (pasbnokupoBatb) WY — WY B HanpaeBneHun cuutbiBaTeEns OygeT
pa3brnokMpoBaHO Ha BpeMs, YCTaHOBMEHHOe napameTpoM Bpems pa3bnokupoBku.
KomaHga poctynHa npu yctaHosneHHoM PK[O «KoHTponb» W npegHasHayeHa pAns
KpaTkoBpeMeHHon pa3bnokuposku LY.

3akpbITb (3a6nokupoBatb) UY — NY B HanpaBneHun cuntbiBaTensa 6yaet 3abnokMpoBaHo.
KomaHga poctynHa npu yctaHoBneHHoM PK[O «KoHTponb» W npegHasHayeHa [Ans
6nokuposkn LY nocne BbinonHeHns komaHabl OTKpbITL (pa3bnokupoBatb) UY.
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9. CtaHpapTHble onepauuun

9.1. Onepauuu pabo4yen obnactu

MNHCTpYMeHTbI NepemMeLeHusi N0 CTpaHuLaM AaHHbIX

B HMXHen yactn pa60l-|e|7| obnactu pacnonoxeHbl UHCTPYMEHTbI A514 nepeMeLlleHnad rno ctpaHmuam
OaHHbIX:

1 2

ad
n

'* — KHOMKa nepexoaa k NepBoy CTpaHuLE;

“* — kHonka nepexoaa kK npeablayLLe cTpaHuLe;
CTp. ... U3... — None BBOAA HOMepa CTpaHuLbl AN Nepexoaa;

"* — KHOMKa nepexoda K cneayoLen cTpaHuue;
"' — KHOMKa nepexoaa K nocrneaHen cTpaHuue.
CopTtupoBka

B pabouen obnactu cTpaHubl peanu3oBaHa BO3MOXHOCTb COPTUMPOBKU AAHHbIX MO 3fIeMeHTam
0oOHOro u3 cTonbuos. [Ins COpTUPOBKM HaXKMUTE Ha 3arofloBOK CTonbua, No afieMeHTamM KOTOpOoro

-
OCYLLECTBMAETCH COPTUPOBKA: OOHO HaxaTue — COpPTUPOBKA NO BO3PaCTaHWio , ABa — no
ybbiBaHmio T .
M3MeHeHue WNPUHbLI CTONo6UoB

[Ans n3MeHeHUs WupUHbI CTONBLOB MoaBeAMTe yKasaTeNb MbllM K rpaHuue Mexay AByMs
3aronoBkaMu CTONMOLOB M HaXMWUTE JEeBYD KHOMKY MbIWN. YOEepXMBasi KHOMKY HaxXaToMu,
nepemMecTuTe rpaHuLy BMeBO MUK BNpaBo, NOCHe Yero OTnyCTUTE KHOMKY.

N3meHeHMe nocnegoBaTenbHOCTU CTONOLOB

[na nameHeHusa nocnegoBaTeNlbHOCTM CTONOLIOB HAXXMUTE Ha 3aronoBOK cTonbLa nesBon KHOMKOM
MbILLIM W, YAEPXMBas KHOMKY HaXaTow, nepeTalyuTe 3arofioBok cTonbua B Hy)kKHOe MecTo, nocne
4yero OTMyCTUTE KHOMKY.

BblgeneHMe HECKOJIbLKUX 3JIeMeHTOB CNUCKa

B paboyert obnactn cTpaHuubl peanv3oBaHa BO3MOXHOCTb OAHOBPEMEHHOIO BblAENeHUs
HeCKoNbKMX CTPOK. [ns aToro Heobxoaumo, yaepxusasi kHonky Ctrl Ha knaBuatype, HaxaTb
nocrieaoBaTenibHO JIeBOW KHOMKOW MbILM HA KaXXAyH U3 BblOENSeMbIX CTPOK.

9.2. BBopa paatbl U BpeMeHuU

Beoa patbl:
1. Haxmute Ha naHenu WUHCTPYMEHTOB CTpaHWULbl KHOMKY cnpaBa OT nonsi BBoAa AaTbl.
OTKpoeTcs naHenb KaneHaaps:
4 Hos 2018 >
Hoabpe 2018 Nexabpb 2018
20 30 31 1 2 3 4 A 2
5 6 7 8 9 o 1 3 4 5 & T 8
2 13 14 15 18 17 18 10 11 12 13 14 15 18
9 20 21 22 23 24 25 "m
25 27 28 29 30
Fat Fa el Fat
00 : 00 23 59
St Tt St LT
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2. Ha oTkpbiBLLENCA NaHenu Bblgenute Heobxogumyto aaTty. [1ns Beibopa nepuoga Beidbepute gBa
KparHux Yncna nepuoga (Ha4vano n KoHew):

£ Hon 2018 >
Hoabpe 2018 Hekabpe 2018

29 30 1 2 3 4 1 2
5 6 7 8 g 10 11 3 4 5 Li] 7 8 9

12 13 14 15 16 17 18
19 20 21 22 23 24 25 19 20 21 22 23

26 27 28 29 30 24 25 26 27 28

3. [nsa Bbibopa mecsaua UCNONb3ynTe KHOMKK < " > MNU BbiNagatoLni CNUCOK B 3aroroBke

naHenm:
' 4 Hon 2018 >
Horbpb 2 Q:E‘_ [ekabpek 2018
Map
29 30 M 1 |Amp 1 2
Maii
5 3] T 8 MH:I'H: 4 5 6 7 ] g9
Mione
12 13 14 15 |0
19 20 21 22 |CeH 19 20 29 22 2
Okt : -—
26 27 28 29 Huﬂ =4 0 20 - Pl ed
1 1 2 3 4
4. [nsa Bbibopa roga UCNOMb3ynWTe KHOMKK < 7] > UNU BbiNagaloLUA CMUCOK B 3arorioBKe
naHenm:
4 Hon 2018 >
Hoabpe 2018 2010 abpk 2018
2011
2012

29 30 I 1 2 3 4 5013
5 3] 7 8 =] 10 11 2014
12 13 14 15 18 17 18 [2015
1@ 20 21 22 23 24 25 5017 20 21 22 22
26 27 28 29 30 2018 o7 g 20 30

Ha oTkpbiBweNWcs naHenu Bbigenute Heobxoaumbin rod. [Ons BBOoAA BPEMEHU yKaxute
HeobXoaAMMOe 3Ha4YEeHNEe B HKHEN YacTu NaHenwu.

BBoa BpemMeHu:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHuLUbl KHOMKY cnpaBa OT Mnond BBOAA AOaThbl.
OTKpoeTCﬂ naHesb KaneHaaps4:
4 Hom 2018 >
Hoabpe 2018 Hexabpe 2018

29 30 3 1 2 3 4 1 2

5 6 7 8 g9 10 1 3 4 5 6 7 8
12 13 14 16 16 17 18 10 11 12 13 14 15 16
19 20 29 22 23 24 25 A7 m 19 2

26 27 28 29 30

~ ~ ~ ~
00 00 23 - B9
~ W v w
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2. B HwxHen yacTn naHenu CTpaHuubl ONA BBOOAA BPEMEHU YKaXuUte Heobxoanmoe 3Ha4yeHue,

NCnosnb3ysA KHOMKN

~
30

AT

< B>

YKkasaHHoe BpeMda NoABUTCA B NoJsie BBOA4A BPEMEHN.

9.3. BbI6op noapaspeneHus

Cnucok nogpasaeneHunii cosaaeTcs B noapasaene «Moapasaenenus» pasaena «Mepconan». Ons

BblGOpa noapasgeneHus:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHWULUbl KHOMKY

BbiGpaTb U3 cnucka crnpasa oT

nons NMogpaspeneHusa. OTkpoeTcd okHO BblOpaTb nogpasgeneHue:

BelGpaTe NnogpasgeneH1e

Q, Mowmcx

L = AQMUHHCTDATOPEI CHCTEMB
o NaGopartopua
= [® Otgen paspaborin
| L = Qvgen TecupoBaHmuA
L Orgen mapreTiHra
L = Otgen paspaborin MO
[= Ongen npogax
L = byxranTepuna

X

Cnmwcox

2. Wcnonbays nepekntovatens fdepeBo / Cnncok BuibepuTe Nogxoasmi BapnaHT oTobpaxeHuns
crnuvcka NoAapasferneHnin B BUae packpbiBatoLLLErocsi MHOroypoBHEBOro nmbo eanHoro cnucka. B
3aBMCUMOCTU OT BbIOBpPAHHOIo NepekniovaTens OKHO UMeeT CrieayoLwmn BUA:

BelGpaTe NogpasgeneHue

[epezo

Q, Mouce

.‘:\'-.5.'.1I.’HI.’CTDE|_DDE:I CHCTEME
NaGopaTopua

COraen paspaboTim

OTaen MapreTHHra

O1gen pazpaboTtim MO
Otgen npogax
Byxrantepua

OToen TECTMPOBEHWA
AJMUHUCTPaUMA

X
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3. B OTKpPbIBLLEMCA OKHE BblaennnTe HanMmeHoBaHNE NCKOMOIo nogpasaeneHuns.
llpumeyaHue:

= B pabouyen obnactm okHa npeaoycMOTpPeHa BO3MOXHOCTb OAHOBPEMEHHOrO BblOopa

HECKONbKNX NogpasaeneHuii.

— [Ona Bbibopa HeCKOMbkUX noAapasfeneHuin HeobxoaMmo BbIOENUTb UX, YAepKuBas
HaxxaTon kHonky Ctrl Ha knaBumaType.

— [Onsa Bbibopa HeCKONbkUX noapasgeneHvi noapsa (Ha OAHOM YPOBHE BMOXEHUS)
HeobOxoaumo, yaoepxmBas Haxaton kHonky Shift Ha knaBuatype, nocnegoBaTtenbHO
BblOENUTbL NEPBOE M NocneaHee 13 Bblbnpaembix NnoapasaeneHuni.

— [Onsa BbibOpa BCeEX 3MIEMEHTOB CMUCKA UCMNONb3ynTte co4yeTaHue knaeuw Ctrl+A Ha
Knasmartype.

4. [Insa noucka nogpasfeneHus B cnncke BBeguTe ero HammeHoBaHue B none MNMowuck. Mickomoe
noapasgeneHve 6yaeT BblAeNeHO XenTbiM B pabo4yert 06nactu okHa.

5. Haxmute kHonky CoxpaHuTtb. OkHO BblOpaTb nogpasgeneHue OyneT 3akpbiTo. HassaHwue
BbIGpaHHOro noapasgeneHus nosisutca B none MNMoapasaeneHue Ha nNaHenNn MHCTPYMEHTOB
CTpaHuLbI.

6. B pabouen obnactu cTpaHuubl NOSABUTCS CMMCOK COTPYAHUKOB BbIOpaHHOro nogpasgeneHuns un
BCeX JodepHux oT Hero. B ctonbue MopgpasgeneHne npu 3TOM LS KaXOOro COTpyAHUKA
yKa3blBaeTCs HAMMEHOBaHWe Noapas3aeneHns, K KOTOpoMy COTPYAHMK NPUHAANEXNT.

9.4. BbI6op NomeLeHnA

MHoroypoBHeBbI CMMCOK MOMELLEHMI co3faeTca B nogpasgene «KoHdwumrypauusa» pasgena
«AgMuHUcTpupoBaHuey. [Ina Bbibopa 0AHOro U3 NoapasneneHunin:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHuLbl KHOMKY BbiGpaTb M3 cnucka cnpasa oT
nons MomeweHusa. OTkpoeTcs okHO BbIOpaTb nomelueHue:

Bel6paTk NOMeleHWe X

Cnucox

Q, Mowucx

= |® HexkoHTponupyeman TeppUTopHsa
— ™ [NpoxogHas
L = Momelwesue AnA NoceTUTENSM
™ KabuHet 1
= KabuHet 2
L = KaBuHeT 3
™ KabuHeT 4

|- ™= Cynag
L = Kadbe

i~ " MNomelexne 1

- = MomellgHue 2

2. B oTKpbiBLIEMCS OKHE BBEAUTE Ha3BaHWe UCKOMOro nomewleHusi B none Mowuck. Vckomoe
nomeLleHne aBTomaTudeckn byaeT BblgeneHo B cnmcke B paboyer obnactu okHa.

3. Haxmute kHonky CoxpaHutb. OkHO BbibpaTb nomeweHue Oyaet 3akpbiTo. HassaHue
BblGpaHHOro nomeLleHus nosisutcsa B none NMomeweHuns Ha NnaHenM MHCTPYMEHTOB CTPaHMLbI.
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9.5. [o6GaBneHue nsobpaxeHus

MaHenb Ans paboTbl C N306paXeHNSMU UMEET CreayoLwnii BUA:

N20b0paseHns

CoTorpadmA

Ha nanenn OOCTYNHbI cneayrouwmne MHCTPYMEHTbI:

1.

N3006paxeHus: — packpbIBaKOLNNCA CMMCOK MO3BONSET BblOpaTb KaTeropuio nsobpaxeHus,
KoTopoe byaet gobasneHo. N3obpaxeHne moxeT 6biTb go6aBrneHo B kavyecTBe dhoTorpadum
COTPYAHMKA / NOCETUTENSA UMK B KAYECTBE JOMNONMHUTENbHBIX TPaUYECKNX AaHHbIX.

KHonka YBenuuuTb 4OCTyNHa Npu HaBegeHun Ha dooTorpadunio n No3BoONseT yBenmyinTb
n3obpaxeHne OO ero UCXOAHOro pasmepa. [na 3akpbiTUsi N3006paKEHNsT HAXXMUTE KPECTUK B
NpaBOM BEPXHEM YTy OKHa.

KHonka 3arpy3untb coTorpacduio.
Mpy HaxkaTnm Ha KHOMKY OTKpbIBaeTCHA HOBOE OKHO U3meHunTb chpoTorpacphumio:

HUamenuTe dhoTorpadpmuro 54

[locTynHbl criegyoLmne BO3MOXHOCTY:

o — KHOMKN YBeNnuuuTb 1 YMEeHbLWUTb NpeaHasHavyeHbl Angd yBenumdeHve unm
YMEHbLUEHMWS YKe BbIOpaHHOro n3obpaxeHusl.

o — kHonku MoBepHYTL Ha 90 rpaagycoB BneBo 1 MNoBepHyTbL Ha 90 rpagycoB
BNpaBo NnpeaHasHayeHbl Ansi NoBOpOTa yXXe BblOpaHHOro n3obpaxeHus.

. — KHorka BepHyTb K MCXOAHOMY COCTOSIHMIO NpefHasHadeHa Ans Bo3BpaTa
N306paKeHns1 K UICXO4HOMY BUAY.
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. — KHoMkn CaBUHYTL BripaBo, CABMHYTL BneBo, CAoBMHYTbL BBEPX
n CABWHYTb BHWU3 MpedHa3HavyeHbl AN nepeMeLleHus u3obpaxeHuss no 3agaHHoW
TpaekTopuu.
lpumeyaHue:

Y Takke ecTb BO3MOXHOCTb peaakTupoBaTh poTorpadumio, nepeMeLlas KoHTyp pamku B
HeobxoaumMoe MecTo Ha n3obpaxkeHun. ECTb BO3MOXHOCTb perynmpoBaTtb pasMmep pamKu.

o — kHonka Caenatb poTorpaduio npegHasHavyeHa aAng BO3MOXHOCTM caenaTb CHUMOK
¢ Web-kamepbl ncnonosyemoro K.

. — KHOMKa No3BONSET 3arpy3nTb hoTorpacumio nnm AOKyMEHT B
B cuctembl ¢ gucka K mnm m3 nokanbHon cetu. [pyM HaKaTUM KHOMKU OTKPOETCS
cTaHgapTHoe okHo npoeogHuka Windows ang Beibopa rpadumyeckoro avna.

KHonka COXpaHVITb NMo3BOJ1AE€T COXPaHUTb |/|3o6pa>KeH|/|e.

4. - Yaanutb choTorpacduio — KHoMka NO3BONSAET yAanuTb yxxe BblbpaHHyto dhoTorpadumio.
9.6. [lowuck

[ns noucka no anemeHTam cTonbLOB B paboyen 06nact CTaHuubl:

1. Beeawute B none Mouck Ha naHenu WMHCTPYMEHTOB CTpaHuubl obpasel, OaHHbIX, KOTOpble
Heobxoamnmo HanTu. B npouecce BBoga obpasua gaHHble B paboden obnactu ctpaHuubl 0yayT
OTUNbTPOBbLIBATLCS.

2. [Ins oTOBpaKeHVsi BCeX AaHHbIX HAXMUTE Ha MaHemnu WHCTPYMEHTOB KHomKy % C6pocuThb,
pacnonoxeHHyto crpasa oT nons Mowuck.

llpumeyaHue:

" KOHTeKCTHbIii MOMCK Mo HOMepy KapTbl, KOTOpas BbigaHa COTPYOHUKY, BbIMOMHUTL
HEBO3MOXXHO.

9.7. Tounck paclwMpeHHbIN

PaclumpeHHbI NOMCK NO3BONSIET HACTPOUTb PUINbTP AaHHbIX, OTOOpaXkaemblx B paboyen obnactu
CcTpaHuubl. [1ns HacTporku punbTpa:

1. Haxmnute KHOMKy PacwupeHHbIN MOUCK Ha MaHenn WHCTPYMEHTOB CTpaHuLbl.
OTkpoeTcst okHO Mouck no 3agaHHbIM YCIOBUAM:
Monck No 3agaHHLIM YCNOBMAM X
Brinonseswe scex yonoews

2. [Ona po6aBneHus KpuTepusi NONCKa B OTKPbIBLLEMCH OKHE HAXKMUTE KHOMKY Ho6aBuTb. B
OKkHe OyaeT gobaerneHa cTpoka ans Belbopa KpuTepus noucka u Beoga obpasua.
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3. C nomoLblo pacKpbIBaOLUXCS CMUCKOB YKaXuTe Kputepuin noucka. B 3aBucumocTn oT
3a[laHHbIX MapaMeTPOB OKHO MOXET UMETb CrieayoLwnii Bua;

MoMck No 3agaHHBIM YCNoEBHAM X

BrinonHeHe Boex yenosuwi

Nogpazgenexue Nabopatopus —

4. [na poGaBneHus eule OOHOro KpUTEPUSt MOBTOPHO HaXXMUTE KHOMKY Ho6aButb. [ns

yoaneHnAa HaXMUTe KHOIMKY - Yaanute. E,J'IFI yaaneHnda BCexX KputepueB HaXMUTE KHOIMKY

OuncTuThb.

5. BbibGepuTe oanH 13 BapuaHTOB BbINOSTHEHWS YCITOBUNA:
e BbinonHeHue Bcex ycrnoBuu;
e BbinonHeHue oaHOro U3 ycnoBum.

6. [ns npumeHeHus punbTpa K AaHHbIM paboyer obnactn HaxmuTe kHonky Hamtu. B pabouen
obnactm cTpaHuubl ©OyayT oTobpaXeHbl AaHHble, COOTBETCTBYHOLUME YCTAHOBMEHHbLIM
KpUTEPUAM.

7. NS oTobpaxeHus BCexX AaHHbIX HAXKMUTE Ha NaHenn MHCTPYMEHTOB KHomnky % C6pocuThb.
9.8. [louck kapTbl gocTtyna

[lns noucka kapTbl 4OCTyNa Mo ee HoOMepy:

1.  Haxmute KHomnky HanTtu no kapte. OTkpoeTcs okHo HalTu no HoMepy KapThbi:

HanTi no HomMepy KapThl ﬂ X

WMHOEHTHWPUKATOPD KapThL:

PexuM py4Horo eeoga

2. B oTKpbIBLLEMCSI OKHE BBEAUTE HOMEP KapThl AOCTYNa BPYYHYHO UNK NpeabsiBuTe KapTy O4HOMY
N3 cuMTbIBaTENen, NOAKMYEHHbIX K KOHTPONNEepy, ykazaHHOMY Ans onepartopa.

3. Haxmute kHonky HanuTn. OTKpoeTcs y4eTHas kapToyka COTpyAHUKA.
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9.9.

Bbigaya kapThl gocTtyna

BHumaHue!

A28 KonTponnepbl ZKTeco He MMeloT BO3MOXHOCTU NOAAEPXKKM HECKOMbKMX KapT JOCTyna.

1.  Haxmute KHOMKy

2. C noMowblo KHOMKWU

MpuBasartb kapTy. OTKpoeTCcH OKHO U3MEHUTb OCHOBHYIO KapTy:

M3MeHWTbL OCHOBHYHO KapTy

MHOEHTUMKATOP KapThI

PexMM py4yHoro BEoaa

e X

Heo6XoANMO BbI3BaTb OKHO:

Bbibop yctponcTtBa AnA nonyvyeHus wuaeHtuduMkaTopa

BriGop ycTpoHACTEa ONA Nony4YeHUA ngeHTuuKkaTopa b 4

KOHTPONEHLI W CHMTHLIBATEN:

KoHTponnep:

CYMTLIBATENE:

B naHHOM OkHe HeoGxoaMMo BbIGpaTb CYUTLIBATENL, C MOMOLLBIO KOTOPOro npearonaraeTcs
BblAaTb KapTy:

76

Ecnv 9TO KOHTPOMbHBIN CYUTBLIBATENb, TO HEOBXOAUMO YCTaHOBUTbL (oriaXXok KOHTPONbHbLIN
cuYMTbIBaTenb;

Ecnu npeanonaraeTcd BblAaTb KapTy C NMOMOLUbIO CHUTbIBATENA, KOTOprI?I NOAKIMHYeH K

KOHTponrepy, To B none KoHTponmnep C MOMOLbIO KHOMKK BbiOpaTb M3 cnucka
HeobxoanMo BbI3BaTb OKHO BbiGpaTb yCTPOMUCTBO:

BbiGpaTb yCTPOWCTBO

Q

O NUKOH 2
"] OKonTponnep 3amka CL05.2

W — e mesmcebiad o

CHATBLIBATENb 1 v

X
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4.

BbiGepuTe KOHTPONNEp 1 NOAKMHOYEHHBIN K HEMY CYMTbIBATESNb, MOCIE YEro HAKMUTE KHOMKY
CoxpaHuTb — OkHO BbIGpaTb ycTponcTBo GyaeT 3akpbiTo. [Nsi coxpaHeHMs napameTpoB
B OKHe BblOoOp ycTpoucTBa AnA nonyyvYeHuAa wuaeHTUdMKaTopa HaXMUTE KHOMKY
CoxpaHuTb, B NPOTUBHOM criyvae — kHonky OTMeHa.

[ns Bblgaun kapTbl HEO6X0OUMO, HaxoAsiCb B OkHe M3MeHUTb OCHOBHYK KapTy, 3aaTb
HOBBbI OEHTUUKATOP, aBTOMATUYECKU — MPUIIOXKUTL BbldAaBaeMYyH0 KapTy K CHUTbIBATENIO UK
HabpaTb HOMep KapTbl Bpy4Hyto B none MaeHTudpmkaTop Kapbi.

Pa6oTta ¢ kapTamu popmaTa Mifare onpegensietca TemMmn napameTpamu, KoTopble BbibpaHbl B
pasgene «AgmuHuctTpupoBaHue» > «KoHdwurypauusa» > «YctpoucrBa» > «O6wme
napameTpbl» > «Kaptbl Mifare».

e B cnyuae, ecnu gns napameTtpa YteHne u3 3awmweHHON o61acTu yCTaHOBMNEHO 3HA4YeHMe
lMpocmoe uymeHue, TO WOEHTUMMKATOP CYMTHIBAETCA C KapTbl B MOMEHT Bbiayu C
MOMOLLbIO BbIGPaAHHOro cuntbiBaTend. [nsa Bblgadn kapTel HEOOXOAMMO: HaxOAsiCb B OKHE
M3MeHUTb OCHOBHYIO KapTy, NPUIIOXUTb BblAABaEMYyHO KapTy K CHMTbIBATEN!O.

e B cnyvae, ecnun gns napametpa YteHne u3 3awmweHHON o6n1acTu yCTaHOBMNEHO 3HA4YeHMe
C 3anucbl KapTbl, uaeHTUdMKaATOP BblAaBaeMOW KapTbl onpegensieTcs 3agaHHbIM
3HavyeHnem napameTtpa NeHepaumsa Homepa:

— PyyHOM BBOA — B 9TOM cnydyae B CTpoky UaeHTudmkatopa KapTbl HOBbI HOMEpP
HeobXxo4NUMO BBECTU BPYUHYIO;

— CnyyanHbIX HOMep — B 3TOM criydyae B CTpoky UpeHTucpmukaTopa KapTbl CriyvyanHbIn
HOMep reHepupyeTcs aBTOMaTU4ECKH;

— ABTOMHKpPEMeHT — B 3TOM cfnyyae B cTpoky UNaeHTudmkaTopa KapTbl nporpaMmmon
aBTOMaTMyeckn OyaeT creHepupoBaH HOMEp, 3Ha4YeHMe KOTOPOro Ha eauHuuy Gonblue,
YyeM 3Ha4yeHue npeabiayLero BbiAaHHOro Homepa KapTbl;

Ons Bblgaun kapTbl HEOOXOAMMO: HaxoAsicb B OKHE WM3MEHUTb OCHOBHYKO KapTy,
NPUNOXNTb BblAAaBaeMylo KapTy K CYMTbIBATENO U 3agaTb MAEHTUdUKATOP (BPYYHYHO Mnu
aBTOMAaTMYECKN).

lpumeyaHue:

Mpun Nony4YeHMn KOMaHAbl 3an1McK HOBOMO MAEHTUMKATOPA CYMTbIBATEND NPeABapUTENbHO
nepcoHnduumpyeT kapTy (T.e. onpegenseT ee tmun — Classic, ID, Plus (SL1, SL2, SL3,
DESFire EV1, Ultralight C) nocne 4yero BbINOMHSAET 3an1cb Ha KapTy.

HaxmuTe kHonky CoxpaHuTb. OkHO M3MEeHUTb OCHOBHYIO KapTy OyaeT 3aKkpbiTo, BBEAEHHbIV
HoMmep kapTbl nosisutcs B norne Kapra / UaeHTudpmkartop.

9.10. Bblgaya KapTbl JOCTYyNa Yepe3 YY4eTHYH KapTOuKy coTpyaHuka /
KapToO4Ky noceTuTtens

1.

2.

BHumaHue!
KOHTpOJ‘IJ‘Iepr ZKTeco He UMET BO3MOXHOCTU noanep>XKn HECKOJIbKMX KapT AO0CTYynNa.

OTkpoKTe HEOOXOANMYIO KapTOUYKy COTPYAHMKA / noceTuTens.

Ha Bknaake KapTa AocTyna HaXXMUTE KHOMMKY cnpasa OT NnoJid MAeHTM(bVIKaTOp.
OTKpOGTCFl OKHO U3MeHUTb OCHOBHYHO KapTy:

M3MeHUTb OCHOBHYIO KapTy a X

WHOEHTHDKUKATOD KapThi:

PexuM py4HOro EEoga
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<

3. Haxmute kHonky Bbi6op ycTponcTBa ansa nonydyeHus naeHTudukaTopa, otkpoeTcs
HOBOE OKHO:
BeiGop ycTporcTBa AnA nony4eHua ngeHtudukartopa X

KOHTPONEHBIA CHUTBIBATEND

KoHTponnep

CYyHTHIBATENE

B naHHOM okHe HeobXxoaMMo BbIOpaTb CYUTLIBATENb, C MOMOLLBLIO KOTOPOro npeanonaraeTcs

BblAaTb KapTy:

e EcCnu 3To KOHTPOSbHbIV CYUTLIBATENb, TO HEOOXOAMMO YCTaHOBUTL hriaxxok KOHTponbHbIN
cuuTbiBaTenb;

e Ecnu npeanonaraeTtcs BblgaTb KapTy C NMOMOLLbIO CUUTbIBATENS, KOTOPbIA MOAKIOYEH K

KOHTponnepy, To B none KoHTponnep C NOMOLLbIO KHOMKK BbibpaTtb M3 cnucka
Heob6xoanmo Bbi3BaTb OKHO BbIOpaThb yCTPOMCTBO:

Beibpats ycTpoUCTEO X

Cnucox

] ONUKOH 2
] & KoxTponnep 3amka CL05.2 [ L8]

R N R S -

CHMTLIBATENB 1 w

BbibepuTe KOHTpONNEp 1 NOAKMIOYEHHbIV K HEMY CHUTbIBATESb, NOCIE YEro HaXKMUTE KHOMKY
CoxpaHuTtb. OkHO BbIOpaTb yCcTPOMCTBO GydeT 3aKpbITo.

[na coxpaHeHuss napamMeTpoB B OkHe Bblbop ycTpoilcTBa Ana nony4veHus
naeHTUdMkKaTopa HaxxmMmTe KHONKy CoxpaHUTb, B MPOTMBHOM Crlyvae — KHonky OTmeHa.

4. [anbHenwune OENCTBUSI ONpeaensTcs TeMu napameTpamu, KoTopble BblbpaHbl B pasgene
AnomuHucTtpupoBaHue > KoHdurypauumsa > Ycrponctsa > O6wue napametpbl > KapTbl
Mifare:

e B cnyvae, ecnun gna napameTpa YteHue u3 sawmeHHoON o6nacTu yCTaHOBMEHO 3Ha4YeHne
lMpocToe uteHue, TO UOEHTUUKATOP CYNTLIBAETCS C KapTbl B MOMEHT Bbl4aun C MOMOLLbIO
BblOpaHHOro cuntbiBaTend. [Ang Bbiaaym KapTbl HEOOXOAMMO Haxoasachb B okHe U3MeHUTb
OCHOBHYIO KapTy, NPpUMOXWTb BblJAaBaEMYIO KapTy K CHUTLIBATENHO.
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e B cnyvae, ecnun gna napameTpa YteHue u3 sawmeHHON o6nacTu yCTaHOBMEHO 3Ha4YeHne
C 3anucblo KapTbl, MAeHTUMUKATOP BblAaBaeMOW KapTbl onpegenseTca 3agaHHbIM
3Ha4vyeHuem napameTtpa NeHepauma Homepa:

— PyuyHoM BBOA — B 9TOM cnyyae B CTpoky MpaeHTudmkatopa kapTbl HOBbIM HOMEP
Heob6xoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 3TOM cny4ae B CTpoky MpeHTudmukaTtopa KapTbl CryvarHbii
HOMEp reHepupyeTcs aBTOMaTUYECKY;

— ABTOMHKpeMeHT — B 3TOM criydae B cTpoky UpeHTuUdMkaTopa KapTbl NporpamMmmon
aBTOMaTtnyecku ByaeT creHepupoBaH HOMep, 3Ha4YeHMe KOTOpOoro Ha eauHuuy bonblue,
YeM 3HayeHue npegbiayLero BbiAaHHOro Homepa KapThbl.

[ns Bblaaum kapTbl HEOOXOAMMO, HaxoaAChk B OkHe M3MEHUTb OCHOBHYIO KapTy, NPUNOXUTb
BblJaBaeMyl0 KapTy K CuUMTbIBaTenio M 3adaTb HOBbIN MAeHTUdMKaATOp (BPYYHYK unu
aBTOMAaTUYECKN).

lMpumeyaHue:

Mpun Nony4YeHMn KOMaHAbl 3an1McK HOBOMO MAEHTUMKATOPA CYMTbIBATEND NPEeABapUTENbLHO
nepcoHnduumpyeT KapTy (T.e. onpegensieT ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C) nocne 4yero BbINOMHSAET 3an1cb Ha KapTy.

5. TMpu HeoBGXxoAMMOCTM MOXHO A006aBUTb OOMOMHUTEMNbHbIE KapTbl AocTyna. [Ans 3Toro BO
Bknagke Kapra pocTyna Bocnonb3yitech yHkuMen Haxmute croga. OTkpoetcs
[JOMOSTHUTENbHasA naHenb:

ﬂ,DI‘IOJ'IHHTE]'IhHI:Ie nonA EHCIMETF}MLIECKHE JaHHbI2
OCHOBHAA KapTa OononHUTENbHLIE KApTh
MaeHTuukaTop MaenTudukaTop
. y + [OoBaeute kapty
° — KHOMKa No3BONdAeT BblAaTb KapTy AOCTyNna COTPYAHUKY.
° Cpenatb Ty KapTy OCHOBHOWM — KHOMKa MO3BOMSAET Ha3HauYuTb JOMONTHUTENbHO

BblJAHHYIO KapTy OCHOBHOM.

. YpanuTb — KHOMNKa NO3BOMSET yaanuTb AOMOMHUTENBHYIO KapTy.

<+ [OoGasutb kapTy
. " |- kHonka no3sonseT fo6aBUTL JONOMHUTENBHBLIE KapThl AOCTYNA.

6. Haxmute kHonky CoxpaHuTb. OkHO U3MeHUTb OCHOBHYIO KapTy OyaeT 3aKpbITO, BBEAEHHbIN
HOMep KapTbl nosiBuUTCcA B none UaeHtudukartop.

9.11. YpaneHue KapTbl goctyna

ANa n3baTna y 0O4HOro My HECKOMbKMX COTPYAHMKOB KapT AOCTyna:

1. Haxmute KHOMKy Yaanutb KapTy Ha NaHenm UHCTPYMEHTOB CTpaHuLbI.
2. B OTKpbIBLUEMCSA OKHE MOATBEPXAEHUS HaxXmMuTe KHomky Yaanutb. Kapta goctyna Gyget
ns3baTa.
lpumeyaHue:

Ecnn y cotpygHuka gobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
aoctyna. B aTom cnyyae 0OCHOBHOWM KapTOW CTaHET crneaytoLlas nocne yaarneHHoN.
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9.12. CkaHMpoBaHue OTNe4YaTKoOB nanbLeB

B okHe nepengute Ha Bknagky buometpuyeckue aaHHbIe 1 BbiIbepuTe B 1IEBOM YaCTU BKIAAKM TUM

OTneyvaTkm nanbueB. Bknagka no3eonsieT BBECTU ANS BepudMKaumMmn oTneyaTkm nanbuesB c
NMOMOLLbO BbIOBPAHHOMO YCTPOMCTBA CKAaHMPOBAHUSI OTNEYATKOB Y UMEET CINeAyoLWMIA BUa:

ﬂ,DI‘IOJ'IHHTEnthIe nonAa |'{ElpTEl A0CTyna
| BV
Maney #1
o — KHOIMKa no3BondeT D,O6aBVITb LI,OI'IOJ'IHVITeJ'IbeII7I naneu gnda CKaHMpoBaHUA.
[ — KHOMKa no3BoNdeT 3anyCTnuTb npouecc CKaHMpOoBaHUA OTMeYaTKoB MNalnbueB.

OTckaHMpOoBaHHbIe OTrne4YaTkn oTobpaxalTCcs B LLeHTparibHON YacTyh BKNAAKW.

o — KHOMKa no3sonAeT yaanntb Bbl6paHHbIVI oTne4yaTokK nanbua.
° — KHOMKa no3BonAeT UISMEHUTb YXKe 3anucaHHbIN OTMNeYaTok.
Ons CKaHMpoBaHUA OTNeYaTKoB narnbLeB BbINMOJIHUTE creayLimne nencreng:

1.  Haxmwute kHonky HacTpownku. OTkpoeTcsi HOBoe OkHO BbIGpaTb yCTPOUCTBO:

BribpaTe YCTPOWUCTEO X

KOHTPONEBHBIA CYHTHIBATEND

2. B paHHOM OKHe Heobxoaoumo Bbl6paTb CHUTbIBaTeJlIb OTNe4yYaTkoB MnarnbueB, C MOMOLLbIO
KOTOpPOro npeanonaraeTca npon3BeCT CKaHMpoBaHME OoTne4yYaTkoB MNasibLeB:

e Ecnu 3TO KOHTPOSMbHbIA CYMTLIBATENMb OTMEYATKOB, TO HEOOXOAMMO YCTAHOBUTL (ONaXKoK
KOHTpOnbHbLIN cYMTbIBaTENb.
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e Ecnu npennonaraeTtcda npon3sBectn CKaHupoBaHMe oTne4yaTtkoB MnanbueB C MOMOLLbIO

KOHTposepa oTneyaTkos, To B none KoHTponnep ¢ NOMOLLb0 KHOMKK BbiGpaTb U3
cnucka Heo6xoaumo Bbi3BaTb OKHO BbIGpaTh YyCTPOMCTBO:

BueibpaTe yeTpORCTRO X
D NMKoH 2
O KowTponnep 3amka CL1S | & ] {
CHUTHIBATENB 1 W

o Bbibepute koHTponnep otnedatkoB. C NOMOLLbI BbiNajatolero cnucka Bblbepute
cuuTbIBaTENDb, NMOCME Yero Haxmute kHonky CoxpaHuTb — OkHO BbiIOGpaTb ycTponcTBO
OyneT 3akpbITO.

3. [ns coxpaHeHusi napaMeTpoB B OkHe BbIGpaTb YCTPOMCTBO ANs NonydYeHns naeHTngukatTopa
HaXxMuTe kHonky CoxpaHuTb, B NPOTUBHOM criydae — kHonky OTMeHa.

4. [ns po6aBneHuns HOBOro narnbla BbIOEpUTE C NOMOLLBLIO BbiNaaaloLEero Cru1cka rnopsaKoBbii

Homep gobaBnsiemoro nanbua. [ns 3Toro HaKMUTE KHOMKY N BbiGEpPUTE HOMEP NanbLUa
N3 cnucka unm Npym HeoBXogMMOCTU HaXMUTE KHOMKy J106aBUTb OTNeYaToK.

5. HaxmuTte kHonky CkaHupoBaTb. Cnegynte BCNnbiBaloLWLMM NOACKA3KaM Ha SKpaHe.
llpumeyaHue:

e [lpn ckaHMpoBaHWK OTNEeYaTKoB ManbLeB C MOMOLWbID KOHTponnepa ZKTeco B
LeHTpanbHOM 4YacTM BKkNagkn bBuomeTpuueckme p[gaHHble nosdABUTCA coobLueHne
«BbinonHume 6uomempu4yeckoe CKaHuposaHue Ha ycmpolicmee Ol ronb3o08amerisi C
ID...». Tlocne nosiBNeHnsa AaHHOro coobLLeHUs BbINONHUTE NpoLeaypy CKaHMPOBaHUA Ha
CaMOM TepMuHane.

6. B cnyyae ycnewHoro CkKaHWpOBaHWA MOSIBUTCA MNoAckaska «CkaHuposaHue ycrieuwHo
3a8epLEHO.

7. B Bbinagarowem cnucke 0To6pa>|<aeTc;| I'IOpFID,KOBbIVI HOMep nanbua n yCTpOI?ICTBO, OT KOTOpPOro
ObIn nony4yeH OaHHbIA OTNeYaTok:

Maney #6

NoSaenTe oTNeYaTor

8. Mo 3aBepweHuMn npoueaypbl CKaHMPOBAHUA OTNEYaATKOB NanbLeB HaXXMUTE  KHOMKY
CoxpaHuTb.
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9.13. CkaHupoBaHue nuua (Suprema)

B okHe nepenguTe Ha Bknagky buometpuyeckue aaHHble 1 BbiIGepuTe B 1IEBOM YaCTU BKIAAKM TUM

Pacno3HaBaHue no nuuy. Bknagka no3BondeT BBECTVM ANs BepudumKauum cKaHbl nuua
COTpyOHuKa (noceTutens) ¢ nomoLLbto BeibpaHHoro TPJ1 n umeeT cnegyowmi Bua:

HononHUTENEHEIE NONA Kapta goctyna LLrpuxkog

Nuuo #1

COXPAHWUTB

° — KHOMKa pAaA4om C noJieMm Nnuo #... nossonsieT D,O6aBI/ITb OornornHnTernbHoe CKaHnpoBaHne
nnda. I'IpV| HaXaTun Ha KHOMKY OTKpbIBaAeTCA AOMNONIHUTES1IbHaA NaHesb:

o #1

Nuuo #1

NoGaBHTe NAUO

[ns po6GaBneHns OOMONMHUTENLHONO CKaHWpPOBaHUSA nuvua Bbibepute napameTp [o6aBuTb
nvuo, B BbiNagalwlLleM Chnucke MosiBUTCA Hoeas cTpoka Jlwuyo #... ana  3anvcu
JOMOSNTHUTENTbHOIO CcKaHa nuua.

° — KHOMNKa no3sondAeT 3anyCtutb npouecc Bbl6paHHOI'O CKaHMpoBaHuA  nuua.

OTCKaHMPOBaHHOE NULIO COTPYAHMKA OToBpaxaeTca B nomne co 3Hadkom £& B LeHTpanbHoM
YacTu BKNagKku.

o — KHOMKa No3BONSAET yaanuTb BolbpaHHOE CKaHMpoBaHue nuua.
[nsa ckaHMpoBaHMA Nuua BbINOMHUTE Creaylolme AenCTBUS:
1. Haxmute kHonky HacTponku. OTkpoeTcst HoBoe OKHO BblGpaTb YCTPOUCTBO:

BribpaTe ycTPOWCTBO x

KoxTponnep: KoHTponnep Suprema FaceStation2 *
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2.

8.

B paHHOM okHe BbIGepuTe KoHTponnep — TPJl, ¢ momoLblo KOTOPOro npegnonarasrca

NPOU3BECTWN CKaHUpOBaHME Nnuua: Ans atoro B none KoHTponnep ¢ NOMOLLbI KHOMKK
BbibpaTb U3 cnucka Bbi3oBMTE OKHO BbIOpaTh yCcTponcTBO, Boibepute Heobxoammbin TPJT n
HaXXMuTe KHOMKy COXpaHUTb:

BeibpaTe YCTPOWCTEO X
Cnwcok
Q. Mowuck
[] ®KouTponnep ZKTeco - TOAKMIDYEHME K YCTPORCTBY
t [ () KonTponnep Suprema FaceStation2 [ @]

COXPAHATE

[lna coxpaHeHUsi NapameTpoOB CKaHMPOBAHMS Nvua HaxmuTe B okHe BbiIGpaTb ycTpoMcTBO
kHoMKy COXpaHuTb, B NPOTUBHOM criy4ae — KHonky OTMeHa.

Mepen HaYanoM CKaHMPOBAHMA NNLLA HAXKMUTE KHOMKY 1 BbIGEpUTE HOMEP CKaHNPOBaHMS
N3 crnmcka unu npm HeobxogMMoOCTN HaXMUTE KHOMKy [lo6aBuUTb nuuUo, YToObl co3gaTb HOBOE
CKaHMpOBaHMe.

HaxxmuTte KHoMKy CkaHupoBatb. CriegynTe BCNSbIBAOLWLMM NOACKA3KaM Ha 3KpaHe.
B cnyyae ycnewHoro ckaHupoBaHusi MNOSBUTCA noAckaska «CKaHMpoBaHMe YCNelwHo

3aBepLueHo». B none co 3Haukom L@ noseuTcs nsobpaxeHne OTCKaHMPOBAHHOO NLIA.
B Bbinagatowem cnmcke ctpoku Jinuo #... otobpaxaeTca nopsaKoBbi HOMep 0TobpaykaeMoro
CKaHUPOBaHUA nNuLa 1 YCTPOMUCTBO, OT KOTOPOro ObIN NOofy4YeH pesynbTaT CKaHMPOBaHUA Nuua:

Mo #1

[06aBUTL NALLO

Mo 3aBepLUeHUN NpoLeaypbl CKAHUPOBAHUS NULA HAXXMUTE KHOMKY COXpPaHUTb.

9.14. buomeTpuyeckoe ckaHupoBaHue (ZKTeco)

Mpn ncnonb3oBaHmm obopyaosaHna ZKTeco npouenypa ckaHMpoBaHus nobbix GUoMeTpruyeckmx
AaHHBIX UIMEET CXOXYI0 CXeMy.

,D,OCTyI'IHbIe 014 CKaHMpoBaHUA 6MOMeTpVI‘-IeCKI/Ie OaHHblE:

e OTneyvyaTku nanbLes;
e JafoHu;
e MLO.

BHumaHue!

L5258 Mepen Havanom paboTbl HacTponTte HeobxoauMble napameTpbl B TepmuHane ZKTeco.

MonpoGHoe pyKOBOACTBO MONb3oBaTenst AOCTYMHO Ha cavTe NpPou3BoaUTENS NO agpecy:
www. zkteco.ru.
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B okHe nepenante Ha Bknagky BuomeTtpuyeckmne paHHble 1 BbibepuTe B NEBON YacTu BKNagku
HYXXHbIW TMn OuomeTpun. B paHHOM pykoBOACTBE B KayecTBe MpuMepa WUCNonb3yeTcs
Pacno3HaBaHue no nuuy:

ﬂDI’IGJ'IHHTE}J'IthIe nonA Ka pTa gocryna

NMuuo #1

° — KHomMka no3BonsieT pAo6aBuTb [ONOMHUTENbHBLIM WAabnoH nuua (oTneyaTok
nanbua / WwabnoH nagoHn).

° — KHOMKa no3BoideT 3anyCtnuTb npouecCc CKaHUpPOBaHUA.

o — KHOMKa nossonset BblbpaTb doTorpacuio ¢ KoMnbloTepa (AOCTYMHO TOMbKO MNpuU
Bblbope Tuna GuomeTpun «JSluyo»).

o — KHOMKa No3BoNseT yaanutb BblOpaHHbIM WwWabnoH nuua (oTneyvaTok nanbua / wabnoH
nagoHu).

BHumaHue!
#2525 NobasneHwve AByx 1 6onee WabnoHOB ML, BO3MOXHO TOMBLKO ASS KOHTPoNnepos Suprema.
[nsa ckaHMpoBaHMA BbINOMHUTE creayolmne AeNCTBUS:
1.  Haxmute kHonky HacTponku. OTkpoeTcs HoBoe OKHO BblGpaTb YCTPOUCTBO:

Bri6paTe yCTROWCTEOD X
KoHTponnep:
2. B paHHOM OKHe ¢ MOMOLLbIO KHOMKU Bbi6bpaTb U3 cnmucka Heob6Xx0aMMO BbI3BaTb HOBOE
OKHO BbIOpaTb yCTPOMUCTBO:
BelGpaTe YCTPOWCTEO X
Cnuco
G Kontponnep ZKTeco [ Ny
| cormam |
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BbibepuTte HyxHbI koHTponnep ZKTeco, nocrne 4Yero Haxmmte KHOMkKy CoxXpaHuTb — OKHO
BbiGpaTtb ycTponcTBO OyaeT 3akpbITO.

Mpwn BbIGOPE KOHTpOnnepa ZKTeco B okHe BbIGpaTb YCTPOUCTBO NOSABATCS AOMNOMHUTESNbHbIE
HaCTpOMKU:

Brifpats yCTRORCTED >

YCTROWCTED ANA CEAaHMpO8aHHA nHuya

Buaeoxamsepa

e B cnyuyae, ecnu ckaHupoBaHue nuua GygeT NPOMCXOAWUTb NPW MOMOLLM BMOEOKaMepbl,

yCTaHOBUTE MepekntoyaTtenbs B nonoxeHve Buaeokamepa v C MOMOLLBI KHOMKU
BbI30BMTE OKHO BblGpaTh kamepy. B oTKpbIBLLUEMCS OKHE BbiGepuTe HYXXHYIO BUOEOKamMepy
N HaXXMuTe KHonKy CoxpaHUTb.

e B cnyyae, ecnu ckaHvpoBaHue nuua byget npoucxoamtb npu nomowm Web-kamepbl,
ycTaHoBUTe nepekntovatens B nonoxeHve Web-kamepa.

e B cnyyae, ecnn ckaHupoBaHue nuua 6ygeT npoucxoauTb Mpu MOMOLWUM KOHTponnepa

ZKTeco, yctaHoBUTE nepekrtoyaTtens B nonoxeHne KoHtponnep.

llpumeyaHue:

CkaHupoBaHue 0TnevaTkoB nanbueB / NagoHM BO3MOXHO TOSbKO HA KOHTponsepe.

[na coxpaHeHus napamMeTpoB B OkHe BbIGpaTb YCTPONCTBO HaxmuTe KHOMKy COXpaHuUTb, B
NPOTMBHOM crly4ae — kHonky OTmeHa.

HaxxmuTte KHonKy CkaHupoBaTh.
e EcCnn ckaHMpoBaHWe npousBOAUTCA MNpu nomowm Buaeokamepbl unu Web-kamepsbl,

oTkpoeTcsa okHo CaenaTtb doTorpadumro. Haxxmmre KHOMKY 1 Bbibepute obnactb Ans
doTorpacun. Nocne 3aToro HaXxxMmTe KHONKY CoXpaHUTb.

e Ecnu ckaHmpoBaHue nponsBoauTCcsa Npy nomoLLm koHTponnepa ZKTeco, B paboyen obnactu
nosiBMTCA coobLueHne «BbinosiHume buomMempu4eckoe ckaHuUposaHue Ha ycmpoticmee 015
rnons3oe8amerisic ID ...»:

ﬂ BrnonHuTe GruoMeTpUYecKoe CkaHMpoBaHUe
Ha yCTpOWCTES 4NA nonszoeartend c ID 110
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7. Tocne nosBReHWs [aHHOroO coolLieHMs BLINOMHUTE Ha TepMmuHane ZKTeco cnepyouwiune
JencTBuS:

e B MaBHOM MEHIO nepeWJ,MTe B pasgen «lMonb3oeamernuy:

D I'nagHoe MeHIO

)

[Toanzopar. Poam nosbzopar. Hacrpoiiku ceazu  Hacrpoiiku
CHCTEMBI
IMepconanus. Ynpaerjaenue VYnpaeienue ITouck 3anuceii
JAHHBIMHA AOCTYTIOM
AR
<[>

Juarnoctuka  HMudopmanus o
cHCTeMe

e nepenauTe B noapasaen «Crucok rnonb3ogamered»:

=) [oubsosaresmn

E HoBktil noaswosare s

paa
™

L Cnncor noassosatenei

D Crivis orodpakennsn

e BbIbepuTe N3 cnmncka Nonb3oBaTens ¢ CooTBeTCTBYOWMM ID nnn Hangute ero Yepes MeHIo
Mounck B HWXXHEN YacTK aKpaHa, ykasas B none nowmcka ID:

e Cnucok noJiL3oBareJiei

110 KNoucranrunosa M...
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e Ha CTpaHuue noJsib3oBaTesid HaXMNTE KHOMKY U3meHuTb:

Himennrs

Yaanurs

it IMoabsoBarens : 110 Koncranrinosa M...

o Bblbepute naHenb Jlnyo (O / NlapoHb):

)

Hwsn

O11

LTHH

Jluno

Thsennrs @ 110 Koneranwrunosa M.,.

Koneranrrnnosa Mu

IToaiHoMO R

Jlaponb

IlTapoab

DoTo nonb3oBaTe s

ITapameTpbl KOHTPOJIS OCTY 1A

IoaszoBarein

110

EEE RS 5231

e HayHeTCcs NPOLIECC CKaHMPOBaHWS, B XO[€e KOTOPOro HeobxoaAMMo crieioBaTh Noackaskam B

HWKHEN YacTu auncnnes.
llpumedaHue:

¥ CkaHupoBaHuWe nuua creayeT ocyLLeCTBATb Ha PACCTOSHUM OKOMO MOMYMeTpa, UCKMIoUMNB
peskune ABWKEHUS A0 TEX NOp, NoKa npouecc He byaeT 3aBepLUeH.

8. B Clny4dae ycnewHoro ckaHmpoBaHusA B ueHTpaanon YacCTu BKINnagkKun nosaBuUTCA wabnoH nnua:

NMuuo #1

-

COXPAHUTDb
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Mpn CKaHMPOBaHUW OTMNEYaTKOB NanbLeB / NafoHN B LEHTPanbHOW YacTU BKMNaaku MOSBUTCA
COOTBETCTBYHOLLASA MHAMKALMS:

NapoHb #1

COXPAHWUTDb

9. Tlo 3aBepLlieHnn npouenypbl CKAaHUPOBaAHUA Ha>XMUTE KHOIMKY COXpaHVITb.

9.15. lMNeyaTb NponyckKkoB

MNMeyaTb NpPOMYCKOB BO3MOXHa TOMbKO MOcCne co3daHust wabnoHa. Cos3gaHue U M3MeHeHue
WwabrnoHoB NponyckoB npou3BoauTcs B noppasgene «OusavH _nponycka» pasgena «bBropo
NpPONycKOB».

BHumaHue!
L2528 U3 6paysepa Microsoft Edge neyaTb NponyckoB HEBO3MOXHA.

[ns neyatu nponyckoB COTPyAHMKAM / NOCETUTENSIM C WCMOMb30BaHMEM CO3[4aHHOro paHee
wabnoHa:

1. Bblgenute B paboyen o6nacTtu CTpaHuLbl OOHOMO UM HECKOSbKUX COTPYAHMKOB / MoceTUTenen,
ANSA KOTOPbIX HEO6X0AMMO Hane4vaTaTb NPOMycka.

2. Ha naHenu MHCTPYMEHTOB CTPAaHULUblI HAXMUTE KHOIMKY Mevatb nponyckoBe (VIJ'II/I KHOMKY

JononHuTenbHO, Nocre 4Yero B OTKpbIBLUEMCS MeEHIO komaHgy lMevyaTb nponyckoB).
OTkpoeTcs okHO MevyaTb NponyckoB:

MeyYyaTe NPONYCKOE X
LWaGnox
Damunua Dotorpadma
000 "MapycHug Wmn
OtuyecteO
Panea
CraHgapTHeM ModpazdensHue

3. B oTKpbiBLIEMCSI OKHE C MOMOLLBK packpbiBaroLlerocs cnucka LWlabnoH nponycka Bbibepute
WwabnoH, KoTopbI ByageT Ncnonb3oBaTbCA Npy NevaTu.

4. Tlpn HeobGXxoAMMOCTM C MOMOLLbLIO packpbiBawoLwleroca cnucka Pamka/ rpaHvua nponycka
N3MEHUTE nevaTaemblin KOHTYp nponycka.

5. Haxmute kHonky Mevatb. OTKpoeTcs CTpaHMua C nevyaTtaeMbIMU NPonyckamu U cTaHaapTHOE
AvanoroBoe okHo MeyvaTtb Ucnonsb3yemoro 6paysepa.
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MeyaTb NponyckoB Ha kapTax gocTyna

[nsa neyaTn Ha KapTax HEOBXOANMO MCMONb30BaTb CNELNann3npoBaHHbIN NpuHTEp «Primacy». Mpu
HacTpoKKe nevaTu B guanorosom okHe lMeyartb ncnonb3yemoro 6paysepa Heob6xoamnmo:

e OTKIMHOYUTL NONS;

e BbIbOpaTb Ans napameTpa Pasmep 6ymaru (kaptoukun) 3HadeHne CR80.

N3 6paysepa Microsoft IE neyaTb He pekoMmeHgoBaHa. [Mpyu neyaTn HeOGXOAMMO YCTAHOBWUTH
LUMPWHY Nnonewn He MeHee 5-7 MM.

MeyaTb NnponyckoB Ha bymare

Mpwn HacTpowike neyaTn B guanoroBom okHe Me4yaTb ncnonb3dyemoro 6paysepa Heob6xoaumo:
e OTKIMOYUTb KOMNOHTUTYIbI (YCTAHOBUTbL 3HA4YEHUE NyCTo);
e YCTaHOBUTb (pnaxok y napameTpa lNe4yatb c¢hoHa.

9.16. lMeyaTb AaHHbLIX TAaONULbI

[nsa neyatv gaHHbIX paboyen obnactn cTpaHuLb:
1. [lepen Havanom nedatun HACTpPoOWTE CBOMCTBA OTOOpaeHust OaHHbIX B paboyen obnacTtu
CTpaHuubl. [1ns aTtoro:
e OTKMOUMNTE OTOOPaKEHNE HEHYXXHbIX CTONOLOB,
® npousBeauTe COPTUPOBKY AAHHbLIX MO dfieMeHTaM O4HOro u3 cTonbuos,
® HacTpoWTe LUMPUHY CTONBOLOB.

2. Ha naHenu MHCTPYMEHTOB CTpaHMLbl HXMUTE KHOMKY HdononHuTenbHO, Nocrne 4ero B
OTKpbIBLUEMCSI MeHto Bblbepute komaHay [MevaTb Ta6bnuubl. OTKpoeTcs CTpaHuua C
nevyaTaemMbiMU AaHHbIMU U CTaHAapTHoOe Ananorosoe okHo MeyvaTtb Mcnonb3yemoro Gpayaepa.

9.17. DKCnopT AaHHbIX

[ns akcnopTta gaHHbIX paboden obnactu cTtpaHuubl B dann ¢ pacumpenunem .XLS, . XLSX:

1. I'Iepe,u, Ha4vallOM 3KCMopTa COCTaBbTe OTHET, TO €CTb B 3aBUCUMOCTU OT TUMa OTHETa YKaXUTEe
nepunoa otyeTa, Kateropumto nonb3oBaTernen, nogpasgeneHne nT. a.

2. Ha naHenu MHCTPYMEHTOB CTPaHWLbl HAXKMUTE KHOMKY HdononHuTenbHO, Nocne 4ero B
OTKPbIBLLEMCS MEHI0 BblbepuTe kKoMaHgZy JDKCMOPT M YKaXUTE >Xenaemoe pacluupeHue.
HaxmuTte kHoMKy dkcnopTupoBaTb. HauHeTcs cTaHAapTHasa npoueaypa coxpaHeHus danna
ncnonb3yemoro 6paysepa.

9.18. UMmnopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb MMMOPTA CNUCKa [LOIMKHOCTEW W nogpasgenieHun,
YYETHbIX [aHHbIX COTpyaHuKoB. [lpu uMAopTe Ccnucka noAapasfeneHun noaaepxusaeTcs
BO3MOXXHOCTb COXPaHEHNSA nepapxnu4eckon CTpyKTypbl. [ 3TOro ypoBHM BOXEHHOCTU Npu BBOAE
pasgensitotca cumsosiom "f".

lMpumeyaHue:

Mpy “MnopTe AaHHbIX COTPYAHWKOB 00si3aTenbHO OOMKHbI OblTb ykasaHbl hamunust u
nogpasgeneHune. YkasaHHble nogpasgerneHne n JoMmMKHOCTb AOMKHbI COOTBETCTBOBATDL YXKe
CYLLLECTBYIOLLMM B CUCTEME.

MogrotoBka panna Ana nMmnopTta

MogrotoBbTe dhann € gaHHbiMM  ang  umnopTta. OO6patute BHMMaHWE, 4YTO OH [OJBKEH
COOTBETCTBOBATbL CrieayoLwmmMm TpeboBaHUAM:

e [lomkeH 6bITb harnom aNeKTPoHHbIX Tabnuy ¢ pacwmpennem XLS nnn . XLSX.
e [lomkeH cogepXxaTb OO4MH JIUCT.

e [lepBas cTpoka gorkHa cogepxaTb HaMMeHoBaHUS CTONBLOB NS onpeaeneHns Tuna AaHHbIX
npu nMnopTe.

o CoaepXuMMoe KaxOooW HYewnku, UMNOPTUPYEMON B Y4veTHble fAaHHble (Amsa, damunus,
OTtyecTBO, lNogpasaeneHune) He JOMKHO NpeBbiwaTh 150 cumBonos, JJOMKHOCTb — 255,
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AMnopT AaHHbIX

[na nmnopTta gaHHbIX U3 danna:

1. Ha naHenu MHCTPYMEHTOB CTPaHULbl HAXXMUTE KHOMKY HdononHuTtenbHO, Nnocne 4yero B
OTKpbIBLLEMCS MeH0 BbibepuTe komangy Umnopt m3 XLS, XLSX. OTkpoeTcsa cTaHgapTHoOe
OKHO NPOBOAHUKa Gpaysepa.

2. B OTKpbIBLUEMCS OKHE YKa)KMTE MECTO pacnonoXxeHus danna ¢ MMNopTMpyeMbiMU AaHHBbIMU U1
HaXXmMuTe KHonky OTKpbITb. OTkpoeTca okHO UmnopT n3 XLS, XLSX:

MMNOpT AaHHBIX X
Kyga coxpanaem: Uro coxpannem:
"WUmn -

“DamMHNHA =

Cruecteo -

TabensHem HoMep o

*NMoapaznenexnue -

NomHocTs -

WaBnox goctyna o

Mpadm pabots -

Kapra goctyna -

3. B oTKpblBLLEMCSI OKHE MPY MOMOLLM PACKPbIBAOLLMXCSA CMMCKOB B MPaBOW YacTu OKHa YKaXute
3arofioBkM CTONOLOB, COOTBETCTBYHOLUME WUMMNOPTUPYEMbIM AaHHBbIM. HaXmuTe KHOMKy
AmMmnopTtupoBarth.

4. Hau4HeTcs npouenypa umMnopTa. I'Ipvl BO3HWKHOBEHUN OLUMOKN MOSIBUTCS COOTBETCTBYHOLLEE
awnanoroBoe okHo. [1ns 3aKpbITUA OKHA HAXMUTE KHOMKY Ok.
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5. Ecnu u3 dainna 6binv MMNoOpTUPOBaHbI AaHHblE HE BCEX COTPYAHMKOB, TO NpeaycMoTpeHa
BO3MOXHOCTb COXPaHEHWUs1 AaHHbIX 3TUX COTPYAHWKOB B OTAENbHbIA chann. [Ons atoro no

OKOHYaHUM 3KCMOpTa HAKMUTE KHOMKY AKkcnopTt octatka B camn. B atom cnyyae
OTKpOeTCs cTaHAAapTHOE OKHO CoxpaHeHus danna 6paysepa. OKHO MMeeT creayoLwmn Bua;:

MMnopT us XLS, XLSX )4

WmnopT 3aBeplueH. 1 3anvceid U3 2 He BbINO MMNOPTUPOBAHO.

JKCMOpT OCTaTKa B dain

Ok

6. [nga 3aBepLueHMs npouenypbl akcnopTa Haxmute kHomky Ok. OkHo UmnopT n3 XLS, XLSX
OyneT 3akpbITo. [1aHHbIE, KOTOpble OblfM UMNOPTUPOBaHLI, NOsSBATCA B B[] cnctemsl.

9.19. UmnopT AaHHbIX (ZKTeco)

OyHKUMA no3BoOMSeT uMMNopTMpoBaTb MHGOPMAaUUIO O COTPYAHMKAX W  CUHXPOHU3MPOBATb
n3meHeHve GuomeTpun coTpyaHMKoB n3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[lnsa aToro BeINONHUTE cneayrowme encTauns:
1. B cucreme nepengute B pasgen llepcoHan > CompyOHuku > [elicmeyroujue, HaxXMITe

KHOTMKY [JononHuTtenbHoO.
2. B BbinagatoLwem cnvcke BbibepuTte NnyHKT UMnopT us yctponctBa. OTKPOETCS OKHO:

MMNOPT W3 YCTPOWCTEA X

Kowtponnep
He onpenenexo
CotpyaHuen”

He BribpaHo

MMIMOPTUPOBATE

3. Haxmute kHonky Bbi6paTb 13 cnucka cnpasa ot nonst KoHtponnep. B oTkpbiBLIEMCS
okHe BbiGpaTb ycTpomncTBO BbibepuTte koHTponnep ZKTeco, nocne 4ero HaXmMuTe KHOMKY
CoxpaHuUTb.
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4., Haxmute KHOMKy Bbi6paTb 13 cnucka cnpaea ot nons CorpyaHukn. OTKPOETCS OKHO
BbibpaTb coTpyaHMKa:

BelGpats coTpygHUKa x
Q, Mowmck

WA eaHos MBaH MBaHoBWY (NONb30BATENE W3MEHEH)

. stepan stepanov (HOBbIi NONb30BaTENb)

COXPAHWMTDE

5. Bblbepute coTpygHuKka, KOToporo xotute gobaesuts B PERCo-Web vnu 4bn gaHHble XoTute
CUHXPOHU3NPOBATb.

6. Haxmute kHonky CoxpaHuTb.

e lpn wnMNOpTe HOBbIX COTPYAHMKOB B OkHe WMMMOPT M3 ycTponcTBa MOSIBATCSA
AONONHUTENbHbIE NONs, KOTOpble HEOOXOAMMO 3aMNONHUTD:

WMmnopt uz ycTpoiicTea x

KoHtponnep”®
Kontponnep ZKTeco
CoTpyaHukn

BoibpaHo: 1

[Ns HOBLIX NONL30BATENEH
Mogpasgenedune

He BbibpaHo
WabnoH goctyna

He BeibpaHo

e [pn CMHXPOHMU3ALMN N3MEHEHHBIX AAHHBIX CYLLECTBYIOLLMX COTPYAHUKOB OOMNOMHUTENbHbIE
AencTBus He TpebytoTcs.

7. Haxmute kHonky AMnopTupoBaTh, nocrne 4yero nHopmaumna 0 COTPYAHUKaX CTaHeT AOCTyNHa
B cucteme PERCo-Web.
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10. MobunbHbIn TepMmuHan goctyna PERCo

MoOGunbHbIN TepMuHan gocTyna PERCo obecne4ynBaeT KOHTpOnb aoctyna
COTPYOHMKOB / MOCeTUTENEN, MMEKLWNX COOTBETCTBYIOWNA nNponyck (MaeHTudumkaTop) Ha
TeppuTopuio, 6e3 06opyaoBaHMA KnacCcU4eckor TOYKOW 4OCTyna, B MecTax, rae UCnornb3oBaHue
TypHUKeTa, ABepw, wnarbayma n 1.4. nMbo HeuenecoobpasHo, NM60 HEBO3MOXHO. MobUnbHLIN
TepmuHan goctyna PERCo npegctasnsaet cobon mobunbHbii TenedoH Ha OC «Android» Bepcum
He Hmwke 5.0 ¢ ycTtaHoBneHHbIM npunoxeHvem «PERCo.Peructpaumsa», a takke HACTPOEHHYHO
TOuKy goctyna (koHTponnep) B cucteme PERCo-Web.

Mcnonb3oBaHne TepMuHana mno3BONSIET 3HAYMTENbHO COKPATUTb BPEMEHHble 3aTpaTbl Ha
perncTpaumio CoTpyaHUKOB Ha pabounx MecTax.

: BHumaHue!

% Ha cmapTdoHe ¢ ycTtaHoBneHHbIM MoOUnbHbLIM TepMuHanom goctyna PERCo gomxeH
ObITb 06ecneyveH AOCTaTOYHbIM 06bEM CBOOOAHON NaMATK Anis pa3MeLleHns 6asbl AaHHbIX
cotpyaHukoB M3 PERCo-Web 13 pacyeta He meHee 80 K6 Ha ogHoro coTpydHuka. Kak
npaBuno, MakcumarnbHbli 06bem B[] Ha cmapTdoHe He npeBbiwaeT 4 0.

10.1. HaszHa4yeHue n npuHUUNbLI PadboThl

MobunbHbIn TepmuHan goctyna PERCo npegHasHadeH ans:

e Mo6GWnbHOro KOHTPOMNSA AOCTyna COTPYAHMKOB / MOCETUTENEN, MMEKLWMX COOTBETCTBYHOLLMN
nponyck (naeHTudukaTop) Ha Tepputopuio, 6e3 obopyaoBaHMA KNacCUYeckon TOYKM JocTyna
TYPHUKETOM, OBEPbIO uUnu wnarbaymom. B kayectBe Takom TepputopuuM MOXET BbICTynaTb
BpeMeHHas CTpouTenbHasa nnowaaka unm aBToTpaHCNopTHasa Npoe3aHasi.

e CBepKuM AaHHbIX COTPYyAHUKA Ha NpeamMeT NPUHAANEXHOCTM NPOrycKa, pas3peLleHHOro BpeMeHu
npebbiBaHMS, BO3MOXHOCTU HAXOXAEHNSI HA TON UM UHOW TEPPUTOPUKN NPeaNnpUATUA U T.4.

e BepneHnsi NonHoUEHHOro y4yeTa paboyero BpeMeHn ¢ Nocrneaywmnm NocTPOeHNEM OTHETOB B
cucteme PERCo-Web.

OCHOBHbIe BO3MOXHOCTU TepMUHana:
e MoOBWMbHbBIV KOHTPOSb AOCTYNa COTPYAHMKOB / noceTUTenew;
e (CBepka [aHHbIX COTPYAHWKOB /MoceTuTenen Ha npeameT MpUHAANeXHOCTU nponycka
(naeHTMduKaTopa);
e YyeT paboyero BpeMeHy;
o OtobpaxeHne nHpOPMaUMM O COTPYAHVKE Ha 3KpaHe TepMmuHana npu nogHeCeHUU KapTbl
(npeHTUdUKaTopa).

NpeHTndukauusa

MobunbHbIM TepMmuHan PERCo no3BonseT Yitathb:

1. Kaptbl Tna Mifare, a umeHHo ctaHgaptel Mifare Ultralight, Mifare Classic, Mifare Plus, Mifare
DESFire. na 4TeHUs KapT ncnonb3yeTcs BCTpoeHHbIn NFC-mogynb cmapTtdoHa.

2. UWrpuxkoapl. Ana 4TeHWUs LUTPMUXKOLA UCMONb3yeTCca kKamepa cMapTdoHa.
Pexum paboTtbl

MobunbHbIn TepmuHan goctyna PERCo moxeT paboTtaTb B Tpex pexumax — BXO[L, BbIXO[ n
BEPNOUKALMNA.

CBaA3b c cepBepom

Cesasb c cepBepom PERCo-Web ocywectendetrca nocpeacteom Wi-Fi coeguHeHua wnn
MOBUITBHOrO HTEPHETA.

B cnyuyae, ecnn TenedoH okasblBaeTCsl BHE CETWU, TpaH3aKuuW HakannueakTcs B Oydepe
MOGUIBHOrO TepMUHaNa u MNpyv BOCCTAHOBMEHWMM CBA3N MHOPMaUMa nepedaeTcsi Ha cepsBep
aBToMatmyecku (MpuM ycTaHOBKE aBTOMATUYECKOW CUHXPOHM3aUUKM) UNU BPY4YHyto. Takke npu
CVMHXPOHU3auun ¢ cepBepoM OBHOBNSETCS MHPOPMaLMS O OaHHbIX MOfb3oBaTeENENn.
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10.2. YctaHoBka npunoxeHus «PERCo.Pernctpaumsa»

Onsa ycraHoBku npunoxeHus «PERCo.Perncrtpauusi» Ha yCTpOMCTBO HEO6XOOMMO BbINOMHUTL
cnegyowine aencTeus:

1. 3amgute B marasuH npunoxeHmn Google Play Ha cBoeM yCTpoWcTBe, rAe B CTPOKE Moumcka
Beeaute «PERCo.Peructpauunsa», unv nepengmte no CCbiike Ha CTPaHuLy MPUIOXeHus B
Google Play:
https://play.google.com/store/apps/details?id=com.nobokani.percoterminal

2.  [nga aBTOMaTUYECKOW 3arpy3ku NpUnoXeHnsa HakmuTe KHOMKY YCTaHOBUTD.

3. Tlocne ycnewHon 3arpy3ku MPUIIOKEHUs Ha SKpaHe YCTpoucTBa OToOpasuTcsa Apnbik. Ans

3anycka NpUnoXeHUst HAXXMUTE Ha UKOHKY . Mpwv nepBom 3anycke HeOHGX0AMMO pa3peLumnTb
NPUIOXEHWIO AOCTYN K 3anpallMBaeMbliM pecypcam yCTPOMCTBa.

10.3. MNMoaroToBKa Kk paboTe

llpumeyaHue:

. Csa3b c cepBepom PERCo-Web ocywectengaetca nocpeactsom Wi-Fi coeguHeHusa unm
MobunbHoro nHtepHeta. B cnyyae, ecnun cepsep PERCo-Web pacnonoxeH BHyTpu CeTH,
TO AOCTYM BO3MOXEH TOMNbKO, €CNU TeNnedoH ToXe NOAKITHYEH K JaHHON CEeTMU.

Mepea Hayanom paboTbl HEO6X0AMMO BbINOMHUTL CreayoLne 4eNcTBUS:

1. 3anyctuTe NpunoXxeHue, HaxaB Ha UKOHKY . KoTopas pacnonoXxeHa B MEHO MOBUNbHOIoO
ycTpoictBa. OTKpoOeTcsl OKHO AN BBOOA ajpeca CepBepa BPYYHYD WM C MOMOLLbHO
ckaHMpoBaHus QR kopa:

PERCo.Perucrpauus

OTCKAHWPOBATL C MOMOLLbIO
KAMEPBDI

BBECTW BPY4HVYIO
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OobaBneHue agpeca cepBepa CUCTEMbI BPYYHYHO

Ha cTapToBol cTpaHuue npunoxeHus «PERCo.Pernctpauusa» Bbibepute BBECTU
BPY4YHYHO. OTkpoeTcs HOBOE OKHO:

PERCo.Pernctpaums

Appec
[http://'l 27.0.0.1|

noaKnNi4nTLHCA

B none Agpec BBeguTe agpec cepeepa, Ha KOTopoMm ycTtaHoBreHa cuctema PERCo-Web,
N HaxXmuTe kHonky MogknounTbea.
B nHTepderice cuctembl PERCo-Web, ncnonb3ysa naHenb HaBurauun, nepenante B pasgen

«AAMUHUCTPUPOBaHUE».
OTkponTe nogpasgen «KoHdurypaumsa» 1 nepengmte Ha Bknagky YCTponcTBa.

HaxmuTte KHomMKy Cnucok NFC ycTponcTB 1 npoBepbTe, 4TOObI MMSA HAaCTpanBaemMoro
TepMuHana otobpasunock B cnucke NFC ycTponcTs.

AKTMBUPYIHTE YCTPONCTBO C MOMOLLbIO NepekroyaTens

Jo6aBneHue agpeca cepBepa cucrtemMbl ¢ nomowbio QR koga

Ha craptoBon cTtpaHuue npunoxeHnss «PERCo.Peructpaumsa» Bbibepute cnocob
OTCKAHUPOBATbL C NMNOMOLLBbK KAMEPbI. OTtkpoeTcs okHO Anga ckaHupoBaHus QR
Koaa.

B nHtepgence cuctemol PERCo-Web ncnonb3ysa naHenb HaBurauum, nepenante B pasaen

«AOMUHUCTPUPOBaHUEY.
OTtkpownte nogpasgen «KoHdurypaumsa» n nepengnte Ha Bknagky YcTpoucrTsa.

HaxmuTe KHonky Cnucok NFC ycTponcTB, 3aT€M KHOMKY OTob6pa3ntb QR koa.
Ha akpaHe nosiButcst QR koga.

C nomoupblo ycTponcTBa oTcKaHupymnTe oTkpbiBnnca QR koga.

MpoBepbTe, 4TOObI MMA HacTpaumBaemoro TepmuHana oTtobpasunock B cnucke NFC

YCTPOWCTB M aKTUBUPYNTE YCTPOWCTBO C MOMOLLBIO NepekroyaTens
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2. B uHTepgence cuctemol PERCo-Web B pasgene E] «AQMUHUCTPUPOBaHUE» OTKpOWTE
nogpasgen «Kondurypauusa» n neperavte Ha Bknagky lMomeweHunsa unu YcTpoucTtBa.
Bbibepute koHTponnep, wWwabnoH [ocTyna KoToporo OyaeT wucnonb3oBaTtb MOOWUIbHbLIV
TepmuHan. B none NFC yctponcteo Bbibepute nmsa HacTpansaemoro MobunbHOro TepMmuHana.

3. YcTpomncTBo rotoBo K paboTe.

10.4. TNaBHOE OKHO NPUSIOXEHUSA

MmasHoe okHo npunoxernst «kPERCo.Perucrpauua» nveet cnenyowmi Bua:

PERCo. Pernctpaunus

Online 0

Bepudunkauus

MogHecuTe nAeHTUUKATOP K cMapThOHY

1. BepxHas naHenkb:

° Bbinagatowmim CnUcok yHKUMI:
o Hactponku — @yHKUMA NO3BONSAET OTKPbITb OKHO [ANsi HACTPOMKM napameTpoB
NPUNOXEHNS;

o CUMHXpOHM3auma — PyHKUMSA NpeaHa3HavYeHa anst py4YHow nepegaym 4aHHbIX O Npoxoaax
coTpyaHukax/nocetutenen (oTobpaxkaeTcsi TONbKO MPWU BbIKIIOYEHHOW B HaCTpoOWKax
aBTOMAaTUYECKOW CUHXPOHM3ALNW);

o O npunoxeHuu — nNpu BbLIGOPE 3N1EMEHTA OTKPLIBAETCS HOBOE OKHO, KOTOPOE COAEPXKUT
KpaTkyto MHopMauuio o npunoxeHve. ocrne o3HakoMNeHuss ¢ MHdopMaumen aOns
BbIXOZA N3 OKHA HAXXMMUTE KHOMKY 3aKpbIThb.

. MKoHKa Anst YTeHus LWTpUXKoaa.

2. Pabouas obnactb npunoxeHus. Bug pabouen obnactu 3aBucuT OT BbiIGpaHHOro pexunma
peructpaumun. MNMpu umutaumm npoxoga (Npu NOAHECEHUU MAeHTUdUKaTopa K TepMUHany) B
pabodenn obnactu npunoxeHust oTobpaxaeTca uHdoOpMauus O CoTpyaHuke/noceTuTene.
[aHHble 0 Npoxoae nepenarTca B CUCTEMY aBTOMATUYECKN WU NMPU CUHXPOHM3aLUN.

3. WHpgukauus ctatyca CUCTEMBI:

e online B cniyyae, ecnu y TenedoHa ecTb CcBA3b ¢ cepeepoMm PERCo-Web;
o offline B cnyyae, ecnu TenedoH okasancs BHe CeTy;

e 3arpy3ka [aHHbIX, €Cn B [OaHHbI MOMEHT MPOUCXOAUT CUHXPOHU3aLUSi C CepBepoM
PERCo-Web (oTtobpaxaeTtca B popmate Sync: current 0 of 1000).
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10.5. HacTpounka napamMeTpoB NpUIoXeHus

[Onsa HacTponkn napameTpoB npunoxeHnsa «PERCo.Peructpaumsa» BbINOMHUTE criegytowme
aencreus:

1.
2.
3.

Otkpovite npunoxerHne «PERCo.Pernctpaumus» Ha ycTponcTse.

Beeante agpec cepBepa CUCTEMBI.

B rmaBHOM OKHe MpunoXeHus B BEPXHEM MpaBoOM Yrny Bblbepute M3 BbiMagarollero cnvcka
nyHkT HacTpownku. OTKpoeTca HOBOE OKHO:

<  HacTtpouku

OcHOBHOe

Bubpauns

IaHHbIe

5 cekyH

OnoeelleHue

Apnpec PERCo-WEB
http://172.17.0.127

o' OTcKkaHupoBaTh C
L4 NMOMOLLbK Kamepbl

KoHTponb BpeMeHu

ABTOMaTnyeckas
CUHXpPOHKW3auunaA

PeXXuM perucrpaumu
Bepudukaunn

Bpemsi oTobpaxkeHusi

OkHo HacTpoWnku coaepxut crnenytowme anemMeHTbi:

e OcHoOBHoe:

— Appec PERCo-Web - none npegHasHadeHO Ans CMeHbl agpeca cepBepa C
YCTaHOBNEHHOWN CUCTEMON BPYYHYIO;

— OTckaHMpoBaTb € MOMOLLbLIO KaMepbl — Mone npegHasHavyeHo Ansi CMeHbl agpeca
cepBepa C yCTaHOBMEHHOW CUCTEMON C NOMOLLIbIO CKaHMpoBaHust kamepon QR koaa;

— KoHTponb BpemeHu — npu yCcTaHOBKe oriaXkka B Criyvae, ecnuv npoxon COBepLUEH He B
pamMKkax BPEMEHHOW 30Hbl, Ha 3KpaHe cMapTdoHa 6yaeT BbIBOOMTLCS COOOLLEHME
"3anpet npoxoga. HapyweHne BpemeHn":

CoTpyaHUK v

3anpet npoxoaa. HapylweHue BpemeHi

WeaHoe lNeTp
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Moaynb MO PERCo-WS, PERCo-WSE

— ABTOMaTMYeCcKas CUHXPOHM3aUUA — MpU yCTaHOBKe cbriakka AaHHble O Mpoxo;ax
nepenarTcs B CUCTEMY aBTOMATUYECKM;

— Pexum pernctpauumm — BbinagaroLwuii CNMCoK No3BonsieT BbibpaTtb cnocob permctpauymm
npoxonoB. [OCTymnHbI crneayolme BapuaHTbl:

o ABTomatuuyeckum Bxoa — npu ycrtaHOBKe dnaxka npu nNpuKknagbiBaHUN
naeHTudukartopa Kk TepMmmHany gopmupyeTca cobbitne Bxog;
o ABTOMaTunyeckun Bbixom — npu ycTaHoBKke dnaxka npu  NpuUKIagbiBaHUK

naeHTMdukaTopa K TepmmuHany doopmupyetcst cobbiTne Bbixog;

o Bepudmkauma — npu yctaHoBKe dnaxkka aBToMmaTnieckoe hopmMmpoBaHue cobbiTns
Oynet otcytcTtBoBathb. OT onepatopa ©Oyaetr TpeboBaTbCA NPUHSATL peLleHue:
3aperncTpmpoBaTth BXo, BbIXOA UMW 3anpeT npoxoga (0TMeHa).

e OnoBelueHue:
— Bubpaumsa — npu yctaHoBke hnaxka OyoeT BKNOYEHO AyGrnMpoBaHME OMNOBELLEHMS

Bnbpaumen TenecoHa.

e [laHHble:
— Bpemsa oToGpaxeHuss — napameTp Mo3BofseT BbibpaTb BpemMsa oOTobpaxeHus
WMHdOopMaLMK O MPOXoe Ha aKkpaHe yCTponcTea. JOCTynHbl crieayowmne BapuaHThbl:
o 5 cekyHpA;

o 10 cekyHp;
o 30 cekyHp;
o 3aKpbiBaTb BPY4HYIO.

10.6. AnropuTm pab6oTbl ¢ MOOUNbHLIM TepMuHanom PERCo

[na paboTbl ¢ MOGUBbHLIM TepMrHanoMm PERCo Heo6GXxoAMMO BbIMOMNHUTL Crieaytolime AencTBus:

1.
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B HacTponkax cBoero yctponctBa aktmBupynte pexmm NFC (TexHonormsi ©6ecnpoBogHom
BbICOKOYACTOTHOW CBA3W Manoro paguyca aenctsus). Mpy nonbiTke 3anycka NpUnoXeHus C
BbIKMO4eHHbIM pexkumoM NFC Ha cTapToBOM CTpaHuLe NosiBUTCS cooblueHne « AKTUBUpPYUTe
NFC moaynb».

3anyctute npunoxeHne «PERCo.Peructpaumsa», HaxaB Ha WKOHKY . , KoTopas
pacnonoxeHa B MeH0 MobunbHoro yctponctaa. OTKpoeTCcs OKHO 4115 BBOAA agpeca cepBepa.

Mpn Heo6x0AMMOCTM HacTporTEe HEOBXoAMMbIE NAapaMeTpbl AN MOOUBLHOro TepMmHana.

B nHTepderice cuctembl PERCo-Web B pasgene E] «AOMUHUCTPUPOBaAHUE» OTKPOUTE
nogpasnen «KoHdurypaumsa» n nepengmrte Ha Bknagky YcTpoucrTBa.

Haxmunte KHonky Cnucok NFC ycTtponcTB 1 npoBepbTe, YTOObI MM HAaCTpavBaeMoro
TepMmuHana otobpasunocbk B cnncke NFC ycTponcTts. AKTUBUPYWTE YCTPOMCTBO C MOMOLLBbIO

nepeknoyarens

B paspgene E] «AgMuHUCTpupoBaHMe» Ha Bknagke [MomeweHus wnn YctpomcrTBa
Bblbepute KOHTpomnep, wabnoH goctyna kotoporo OyaoeT ucnonb3oBaTb MOOWUNbHbIN
TepmuHan. B none NFC yctponcTBo Bbibepute cBoe HacTpanBaemMoe YCTPONCTBO.

YCTPOMCTBO rOTOBO K MUCMOMb30BaHUio. MoBUnbHbIM TepMMHan MOXHO MCMNONb30BaTh OBYMS
cnocobamu:
e [InAa yTeHna kapTbl gocTyna:

— [logHecuTe K TenedoHy KapTy AOCTyna COTpyaHUKa.
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— OTKpoeTCcsa OKHO (BWA OKHA MOXET MEHATbCS B 3aBMCUMOCTM OT BbiOpaHHOro cnocoba
pexuma permcrpaumm):

CoTpyaHuK b ® PERCo.Peructpauus

=2

WBaHog MeTp ABTOMaTUYECKNUN BXOA,

MNogHecuTe naeHTUdUKATOP K CMaPTHOHY

> X 5

BbIX0O 3AMNPETUTb BXOA

° ,D,J'IFI YTEeHUA WTpUXKoAa:

— HaxmMuTe Ha MKOHKY ANs YTeHWs WTpuxkoaa E

— OrTkpoeTcs kamepa cMapToHa ¢ rpaHuuammn ans pokyCMpoBKM Ha LITPUXKoAE.

— [MopHecute wTpuxkoa nop obnacTb, BblAENeHHy 3ereHbiM. [locne aToro LWTpUXKoA
NpoYnTaeTCs aBTOMaTUYECKN.
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000 «MN3PKo»

Call-ueHTp: 8-800-333-52-53 (6ecnnaTHo)
Ten.: (812) 247-04-57

[MoyTOBLIN agpec:
194021, Poccuga, Cankr-leTepbypr,
[MormTtexHundeckasa yrvua, oom 4, kopryc 2

TexHn4yeckas noggepxka:
Call-ueHtp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - 0 BONpocam obCny>XMBaHUA 3NeKTPOHUKM
cuctem 6esonacHoCcTun

turnstile@perco.ru - Mo BoOnpocam o6CnyXmBaH!A TYPHUKETOB U
orpaxgeHum

locks@perco.ru - no Bonpocam o6CnyXMBaH1si 3aMKOB

soft@perco.ru - no Bonpocam TEXHUYECKON NOALEPIKKN
NporpamMmMHoOro obecneveHns

WWW.perco.ru

Kop. 28.09.2020
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